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Date:
March 23, 2009
To:
SAGES Writing Instructors

RE:
Teaching Assignments – 2009-2010

You are receiving this memo because you have either taught writing in SAGES already or have expressed an interest in doing so in the future.  This document does not guarantee you teaching in SAGES or imply contractual renewal in the next academic year, but it will give us important information about your availability.  We will begin the scheduling process for next academic year (2009-2010) in early April.  The following information will help us make the best possible assignments.  Thank you!
Please return this form to Jason Stuart by Monday, 30 March 2009
	Your Name:
	

	Email:
	

	Phone:
	

	Department:
	


Please indicate your preferences for teaching assignments. When/if this information changes, please contact the SAGES office immediately. Unless we hear otherwise or notify you directly, we understand your availability in Fall 2009 to remain as you have listed it here. (We will ask for updated availabilities and preferences in the fall for Spring 2010.) Note that teaching units and pairings are primarily assigned based on need:

	
	Fall 2009
	Spring 2010

	# of Teaching Units
	
	

	Preferred Assignment (FSEM, USEM, Writing Center)
	
	

	Time Constraints
	
	

	Other Considerations (academic interests, etc.)
	
	


Attach to this form a 1-page CV listing all SAGES courses in which you have worked at Case and return it to Jason Stuart (jason.stuart@case.edu) by Monday, 30 March 2009.
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