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May 23, 2005
MACROBUTTON NoMacro [Click here and type recipient’s address]
Dear MACROBUTTON NoMacro [Click here and type recipient’s name]:

This letter will set forth the terms under which [ORG NAME] may film portions of the Case Western Reserve University campus for a commercial for [ORG NAME] has requested that [###]  sites are made available for filming:  [SITE DESCRIPTION/LOCATION]
The University will make every reasonable effort to make these sites available for filming for a period of [###] days commencing [DATE], or on such other dates as the parties may mutually agree are acceptable.  Due to emergencies and other unforeseen circumstances, however, the University can provide no assurance that any particular site will be available.  Furthermore, the University makes no warranties or representations regarding the condition of its premises or their suitability for the proposed filming.

The University agrees that [ORG NAME] owns the photography for the motion picture and may also re-use it in connection with other motion pictures (including their exhibition, advertising and exploitation) as [ORG NAME], its successors, assigns and licensees may determine. [ORG NAME] may, but is not obligated to, include among the motion picture’s credits the statement that portions were filmed on the campus of Case Western Reserve University. 

[ORG NAME] agrees that the sole contact for the shoot, and all requests from the company for goods, services, or permission must be directed to the Office of University Marketing & Communication (10900 Euclid Avenue, Cleveland, Ohio  44106-7022,  telephone number 216/368-4440).

[ORG NAME] agrees to comply with all applicable laws and regulations, and to obtain all required licenses and permits.  At all times when photographing on the University’s premises, [ORG NAME]’s personnel will be subject to University rules and regulations.  Failure to follow directives of University personnel may result in immediate termination of this agreement.  [ORG NAME] agrees to leave the University’s premises in as good a condition as they were when [ORG NAME] was granted access to them.  Any debris caused by the photography shoot will be removed by [ORG NAME] at its cost.  [ORG NAME] agrees to take all necessary precautions to ensure the safety of  persons in the area of staging and photography.  [ORG NAME] will indemnify, defend and hold the University harmless from and against any and all claims for personal injury, including death, and property damage resulting from the photography shoot on the University’s premises.

[ORG NAME] must provide a certificate of insurance showing that it has at least $1,000,000 combined single limit comprehensive general liability coverage.  This certificate should name the University as additional insured and must be received by [NAME] ,Case Western Reserve University, 10900 Euclid Avenue, Cleveland, Ohio  44106-7022, before filming begins.

In addition, each person involved in the filming project who will be present on the University’s campus and who is not an employee of [ORG NAME] must sign a waiver in the form attached to this letter as Exhibit A.  Signed waivers must be returned to the [DESIGNATED CASE OFFICE] before the photography shoot begins; persons who refuse to sign the waiver are not permitted to participate in the photography shoot on this campus.  

A complete copy of the shooting schedule, and setup requirements must be presented for review prior to the film shoot.  A Case security officer must be present at all times when [ORG NAME] is filming on University property.  

If any of the foregoing requirements are not met prior to the commencement of the shoot, the University may withhold its permission to photograph, and access to its property may be denied.

If the foregoing terms are in accordance with your understanding, please sign the enclosed photocopy of this letter where indicated and return it to me.

Sincerely,













Lara A. Kalafatis
Vice President of University Relations 

Copies:
Office of General Counsel
Acknowledged and Approved:
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