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SAGES

University Seminar Syllabus Template

This template is intended to guide the development of SAGES University Seminar courses and should be tailored as needed.
Theme:
_____ Thinking About the Symbolic World



_____ Thinking About the Social World



_____ Thinking About the Natural and Technological World

Course Title:  _________________________________________________________________________

Course Number:  ______________________________________________________________________

Instructor’s Name:  ____________________________________________________________________

Home Department: ____________________________________________________________________

Course Schedule (Days/Times):  _________________________________________________________

Suggested information to include in the course syllabus:

1. Instructor contact information including office hours and location

2. General course expectations

3. Percentage grading breakdown

4. List of required textbooks:

(The Everyday Writer, 3e by Andrea A. Lunsford, Bedford/St. Martin’s (2005).  (ISBN: 0312413238)  http://bedfordstmartins.com/everyday_writer/preview/site.htm)

5. Reading and writing assignments

6. Schedule of exams and due dates for all assignments

7. List resources available to students (Writing Center, Peer Writing Crew, library, SAGES office)

Weekly Schedule of Activities:

	WEEK
	COURSE ACTIVITIES AND ASSIGNMENTS
	WRITING ACTIVITIES

	1 and 2
	Introduce the course and establish the seminar atmosphere. (Articles on the seminar and modules on best practices are available in the SAGES office or online through the SAGES Blackboard site.)  The course climate is established in the first minutes of the first class.  Allow students to engage in discussion from the beginning.  

Include a discussion of the course expectations.

Provide background information about yourself.


	Emphasize the goal of improving writing skills.  

Make time every other week for writing instruction to be delivered in a variety of ways.  (See the Writing Resources section below.  Approximately 1/6th of the class time, or 50 minutes every other week, should be devoted to some form of writing instruction.).  

Emphasize the central importance of revision.

Include an ungraded writing assignment to serve as a benchmark from which to work with each individual student.  This will also allow immediate referral to the Writing Center or to tutoring opportunities if warranted.

Remind students to continue using the writing manual from the First Seminar, Everyday Writer.



	3 and 4
	Schedule a visit to the libarary and/or enlist Bill Claspy’s help to discuss locating and evaluating sources of information
	[image: image1.wmf](Include a writing assignment/exercise)

Discuss the final research paper writing assignment and have students begin selecting their topics.  (This step can be a function of the first writing assignment as well.)

Revisit fundamental writing topics covered in First Seminar as needed, for example, review the fundamental elements of a written argument.

Begin covering topics relevant for writing research papers in the context of your course:

· Provide an overview of the research process

· Provide strategies for finding and evaluating information.



	5 and 6
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Cover additional topics important for research: 

· Responsible use of sources

· Effective use of quotations

· How to paraphrase

· How to summarize



	7 and 8
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Hold peer editing/review sessions

Cover additional topics important for research:

· Documentation (MLA, APA, CMS, etc…)



	9 and 10
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Hold individual conferences to provide additional guidance in preparation of the final writing assignment.

Provide examples of exceptional writing selected from published papers in the relevant field(s) for the content of the course.



	11 and 12
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Hold individual conferences to provide additional guidance in preparation of the final writing assignment (continued).



	13 and 14
	
	Use this time as an “overflow valve” for the semester.  Students should be working on their final research papers.

	15
	
	Final research paper assignment is due.

*Note:  Some experienced SAGES instructors have suggested earlier due dates for the final research paper.  This avoids the last minute crunch.




Writing Resources

Case Writing Center and the Peer Writing Crew

104 Bellflower Hall

368-3799


http://ess.case.edu/writing/

Textbook:  

· The Everyday Writer, 3e by Andrea A. Lunsford, Bedford/St. Martin’s (2005).  (ISBN: 0312413238)

· http://bedfordstmartins.com/everyday_writer/preview/site.htm

A wide variety of resources will become available to all seminar instructors during the Spring of 2005.  These resources will provide support and instruction on writing both in and out of the classroom.  The SAGES office will keep all seminar instructors updated as these resources become available.
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