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COMPUTER ENGINEERING (ECM)  
www.eecs.case.edu 

Academic Representative and                                         
Contact for First Year Students/Advisors:  
Professor Daniel Saab 
516 Olin Bldg., 368-2494 
E-mail: dgs3@case.edu 

Contact for First Year Students/Advisors:  
Professor George Ernst 
508 Olin Bldg., 368-2839 
E-mail: gwe@case.edu 

International Study Contact:  
Professor Frank Merat 
518 Glennan Bldg., 368-4572 
E-mail: flm@case.edu 

Cooperative Education Advisor: 
Professor Vincenzo Liberatore 
514A Glennan Bldg., 368-4089 
E-mail: vxl11@case.edu 

Major: (for B.S. in Engineering)                                                                        
Hours required for graduation: 129 

A. SAGES Engineering Core, with an approved statistics 
course satisfying the “natural sciences, mathematics, 
or statistics” requirement. 

B. Major Courses: EECS 233, 281, 301, 314, 315, 318 or 
338, 337, 398 (SAGES Capstone) 

C. Related Required Courses: MATH 304 

D. Approved technical electives (15 hours) 

Minor: (based on the SAGES Engineering Core)  

A. EECS 233, 281 plus one of the following tracks: 

1. Hardware sequence: EECS 314, 315 

2. Software sequence: EECS 337, 338 

B. In addition to these two tracks, the student may 
design his/her own track with the approval of the 
minor advisor. 

Cooperative Education 
Optimal Times: 
Third Year-Spring/Summer 
Fourth Year-Summer 
Fifth Year-Fall 

NOTE: Because of the large overlap in courses, a student 
is not permitted to have a major and a minor or two 
minors in both Computer Science and Computer 
Engineering. 

 

 

 

COMPUTER SCIENCE (CMP) 
www.eecs.case.edu 

Academic Representative and                                              
Contact for First Year Students/Advisors and 
International Study Contact:  
Professor George W. Ernst 
508 Olin Bldg., 368-2839 
E-mail: gwe@case.edu 

Undergraduate Research Contact:  
Professor Lee White 
602 Olin Bldg., 368-3919 
E-mail: ljw@case.edu 

Cooperative Education Advisor: 
Professor Vincenzo Liberatore 
514A Glennan Bldg., 368-4089 
E-mail: vxl11@case.edu 

Major: (for B.S.) 
Hours required for graduation: 127 

A. SAGES Engineering Core* with an approved statistics 
course satisfying the “natural sciences, mathematics 
or statistics” requirement. 

B. EECS 233, 281, 314, 337, 338, 340, 341, 343, 345, 
391, 394  

C. MATH 304 

D. PHIL 304 

E.  Approved technical electives (14 hours) 
*Candidates for the B.S. in Computer Science are exempt 
from the following SAGES Engineering Core courses: 
ENGR 200, ENGR 210, and ENGR 225. 
 
For B.A. program in Computer Science, see  
page A-20. 

Minor: (based on the SAGES Engineering Core)
 Hours: 15 

A. EECS 233, 338, 340 

B. A student must take an additional four credit hours of 
Computer Science courses. MATH 304 can be used 
for three of these credits because it is a prerequisite 
for EECS 340. 

Cooperative Education 
Optimal Times: 
Third Year-Spring/Summer 
Fourth Year-Summer 
Fifth Year-Fall 

NOTE: Because of the large overlap in courses, a student 
is not permitted to have a major and a minor or two 
minors in both Computer Science and Computer 
Engineering. 
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ELECTRICAL ENGINEERING (EAP) 
www.eecs.case.edu 

Academic Representative and                                           
Contact for First Year Students/Advisors: 

Professor Massood Tabib-Azar 
715C Glennan Bldg., 368-6431 
E-mail: mxt7@case.edu 

Cooperative Education Liaison and                          
International Study Contact: 

Professor Frank L. Merat 
518 Glennan Bldg., 368-4572 
E-mail: flm@case.edu 

Major: (for B.S. in Engineering) 
Hours required for graduation: 128 

A. SAGES Engineering Core, with STAT 332 satisfying 
the “natural sciences, mathematics, or statistics” 
requirement. 

B. Major Courses:  EECS 245, 246, 281, 309, 321, 398 
(SAGES Capstone), 399 

C. Applied Statistics Elective (3 hours):                        
EECS 313, 351, 354, or 355 

D. Approved Technical Electives (18 hours), including 
approved courses to constitute a depth of study (9 
hours) 

Minor (based on SAGES Engineering Core) 
EECS 245, 246, 281, 309 
One approved technical elective 
 
Electronics Minor (ELN) (available to B.A. students 
only) 
ENGR 131 
MATH 125, 126 (or MATH 121, 122) 
PHYS 115, 116 (or PHYS 121, 122) 
ENGR 210 
EECS 246, 281 

Cooperative Education 
Optimal Times: 
Second Year-Summer 
Third Year-Fall  
Fourth Year-Spring/Summer  
 
 
 
 
 
 
 
 
 

ENGINEERING - UNDESIGNATED (EGR) 
www.case.case.edu/academics/ 

Academic Representative and                                         
Contact for First Year Students/Advisors: 

Professor James D. McGuffin-Cawley  
500 Nord, 368-6482 
E-mail: jxc41@case.edu 

ENGINEERING - UNDESIGNATED (continued) 

Major: (for B.S. in Engineering)  
Hours required for graduation: 128 

A.   SAGES Engineering Core, with PHYS 221 or 
approved alternative satisfying the “natural sciences, 
mathematics, or statistics” requirement. 

B. An engineering major concentration (minimum of 21 
hours) approved by the major department 

C. An engineering minor (minimum of 15 hours) 
approved by the minor department 

D. EMAE 250 or approved equivalent course 

E. Technical electives  
 

The major should be declared in the first year and the 
program approved by the academic representative after 
major and minor approvals are obtained. An important 
aspect of this degree program is that it is not an ABET 
accredited degree. 
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ENGINEERING PHYSICS (EPH) 
www.phys.case.edu 

Academic Representative and                                   
Cooperative Education Advisor and                                 
Contact for First Year Students/Advisors and 
Undergraduate Research and                                      
International Study Contact:  

Professor Kenneth D. Singer 
225D Rockefeller Bldg., 368-4017 
E-mail: kds4@case.edu 

Contact for First Year Students/Advisors: 
Professor Kathleen Kash 
105B Rockefeller Bldg., 368-4021 
E-mail: kxk43@case.edu 

Major (for B.S. in Engineering)  
Hours required for graduation: 128 

A. SAGES Engineering Core, with PHYS 221 satisfying 
the “natural sciences, mathematics, or statistics” 
requirement. 

B. Major courses: PHYS 208, 250, 310, 313, 315, 317, 
318, 324, 325, 331, 353  

C. Related required courses: CHEM 113 and one 
course from EECS 321, 420; EMSE 314, 405 or 
PHYS 327 or 332                                                                                               

D. Engineering Physics concentration (12 hours): An 
approved sequence of four courses in an engineering 
discipline. 

 

MATERIALS SCIENCE AND 
ENGINEERING (EMS) 
dmseg5.case.edu/ 

Academic Representative and                                          
Contact for First Year Students/Advisors:  

Professor Mark R. DeGuire  
506 White Bldg., 368-4221  
E-mail: mrd2@case.edu  

Cooperative Education Advisor and                   
Undergraduate Research Contact: 

Professor David H. Matthiesen 
402 White Bldg., 368-1366 
E-mail: dhm5@case.edu 

Major: (for B.S. in Engineering)  
Hours required for graduation: 129 

A. SAGES Engineering Core, with CHEM 301 satisfying 
the “natural sciences, mathematics, or statistics” 
requirement. 

 

B. Major Courses: EMSE 102, 201, 202, 203, 270, 280, 
290, 301, 302, 303, 310, 312, 313, 314, 398, 399 

C. PHYS 250 or EMAE 250 

D. Technical electives (9 hours) 

Minor (based on SAGES Engineering Core)            
Hours: 15 
EMSE 201 plus four of the following courses selected in 
consultation with the department minor advisor: EMSE 
202, 203, 301, 303, 307, 312, 313, 314, 316 

Cooperative Education 
Optimal Times: 
Second Year - Summer 
Third Year - Fall 
Fourth Year - Spring/Summer 
 

MECHANICAL ENGINEERING (EMC) 
mae1.cwru.edu/mae/ 

Academic Representative and                                                  
Contact for First Year Students/Advisors and 
Cooperative Education Advisor and                       
Undergraduate Research Contact: 

Professor Joseph M. Prahl 
418 Glennan Bldg., 368-2941 
E-mail: jmp@case.edu 

           

Major: (for B.S. in Engineering) 
Hours required for graduation: 129 

A. SAGES Engineering Core, with PHYS 221 (or 
approved alternative) satisfying the “natural sciences, 
mathematics, or statistics” requirement. 

B. Major Courses: EMAE 172, 181, 250, 271, 282, 283, 
325, 350, 355, 360, 370, 398 

C. Related Required Courses: ECIV 310; EECS 212, 
214; EECS 352 or OPRE 345 

D. Technical Electives (9 hours) 

Cooperative Education 
Optimal Times: 
Third Year - Spring/Summer 
Fifth Year - Summer/Fall 
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POLYMER SCIENCE AND 
ENGINEERING (POL) 
polymers.case.edu 

Academic Representative and                                          
Contact for First Year Students/Advisors and 
Cooperative Education Advisor: 

Professor Jerome Lando 
321 Kent Smith, 368-6366 
E-mail: jbl2@case.edu 

Major: (for B.S. in Engineering) 
Hours required for graduation: 129 

A. SAGES Engineering Core, with an approved natural 
sciences course selected from BIOC 307; BIOL 205, 
215; PHYS 221, 349, or STAT 312                                                                      
satisfying the “natural sciences, mathematics, or 
statistics” requirement. 

B. Major Courses: EMAC 270, 276, 351, 352, 355, 372, 
376, 377, 378, 398  

B. Related Required Courses: CHEM 223, 224; and 
CHEM 290 or 321 

C. Technical Electives (12 hours): a 12-hour sequence 
of approved courses selected in consultation with 
the student’s academic advisor. 

Minor: (based on the SAGES Engineering Core)  
EMAC 270, plus four courses from the department 
listings, subject to approval by minor advisor. 

Cooperative Education 
Optimal Times: 
Third Year - Spring/Summer 
Fifth Year - Summer/Fall 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SYSTEMS AND CONTROL 
ENGINEERING (ESY) 
www.eecs.case.edu 

Academic Representative and                                        
Contact for First Year Students/Advisors:  
Professor Marc Buchner  
707 Olin Bldg., 368-4096 
E-mail: mxb11@case.edu 

Cooperative Education Liaison:  
Professor Kenneth Loparo 
705 Olin Bldg., 368-4115 
E-mail: kal4@case.edu 

International Research Contact:  
Professor Frank Merat 
518 Glennan Bldg., 368-4572 
E-mail: flm@case.edu 

Major: (for B.S. in Engineering) 
Hours required for graduation: 128 

A. SAGES Engineering Core, with one course chosen 
from STAT 312, 332 or 333 to satisfy the “natural 
sciences, mathematics, or statistics” requirement. 

B. Major Courses: EECS 246, 304, 305, 324, 342, 346, 
352, 398 (SAGES Capstone), 399 

C. Related Required Courses: EECS 281  

D. One communications/signal processing course 
selected from EECS 313, 351, or 354 

E. Approved Technical Electives (15 hours) 

Minor: (based on SAGES Engineering Core)              
EECS 246 plus four of the following courses selected in 
consultation with the department minor advisor: EECS 
304/305, 324, 342, 346, or 352, and one of 313, 351, or 
354. 

Cooperative Education 
Optimal Times: 
Third Year - Spring/Summer 
Fourth Year - Summer 
Fifth Year – Fall 
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Office of the Dean 
2121 Abington Road, 368-4700  
fpb.case.edu/BSN/index.shtm 
 

Bachelor of Science in Nursing (B.S.N.) Degree 
Requirements 
The Frances Payne Bolton School of Nursing offers a 
program leading to the Bachelor of Science in Nursing 
(B.S.N.) degree. Candidates for the Bachelor of Science 
in Nursing (B.S.N.) degree must complete the general 
requirements for bachelor’s degrees (page A-1) and also 
complete the following requirements: 

A. A minimum of 124 hours. 

B. The School of Nursing SAGES General Education 
Requirements. 

C. The requirements for the major in nursing as 
presented in this Handbook. 

D. For all courses taken in nursing, a minimum grade of 
C. 

 

 

 

 

 

 

 

 

 

 

 

 

 

NURSING (NUR) 
fpb.case.edu/BSN/index.shtm 

Academic Representative and                                    
International Study Contact: 

Professor Lynn Lotas, Director of the BSN Program 
1610 School of Nursing 368-5129 
E-mail: mjl25@case.edu 

Contact for First Year Students/Advisors: 
Professor Marcella Hovancsek 
1550 School of Nursing 368-5985 
E-mail: mth7@case.edu 

Undergraduate Research Contact: 
Professor Rob Davis 
44C School of Nursing 368-2016 
E-mail: rhd3@case.edu 

Major (for B.S.N.)                                                                   
Hours required for graduation: 124 

A. School of Nursing SAGES General Education 
Requirements (42 Hours) 

B. Required Courses in Nursing (82 Hours)                       
NURS 110, 111, 120, 122, 160, 201, 210, 211, 230, 
240, 250, 260, 310, 315, 316, 317, 320, 341, 342, 
343, 345, 351, 353, 360                                                    
NURS 350 or 352 or 354 or 356                                      
NURS  370, 371, 372, 373     

   

NOTE: Curriculum is subject to change; see department 
for latest information. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FRANCES PAYNE BOLTON SCHOOL OF  
NURSING 
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Frances Payne Bolton School of Nursing General Education Requirements  

SAGES (Seminar Approach to General Education and Scholarship)  
Effective Fall, 2006 

 
SAGES is an innovative undergraduate experience designed to establish foundations for academic inquiry.  Students fulfill their Fran-
ces Payne Bolton School of Nursing General Education Requirements with a sequence of specially developed seminars and selected 
courses.  Course credit earned by Advanced Placement, International Baccalaureate, proficiency examinations, and transfer may be 
used to satisfy general education requirements.  
 

SAGES Program Seminars (13 semester hours) 
The First Seminar* (4 semester hours, to be taken in the first semester of enrollment)     
The First Seminar focuses on the development of critical thinking and communication skills through the use of a variety of approaches, 
media, and perspectives to explore the human mind and the nature of inquiry. This course is designed to strengthen writing and analyti-
cal skills while building a foundation in ethics, information literacy, and cultural diversity.  Select from: 
 
First Seminar: The Life of the Mind (FSCC 100) or    
First Seminar: Natural World (FSNA 1xx) or 
First Seminar: Social World (FSSO 1xx) or  
First Seminar: Symbolic World (FSSY 1xx)  
   
Term _____     Course _____________      Grade _____        
 
*Transfer Students only: Transfer students who have completed the English composition/expository writing requirement with a grade 
of C or higher at the college/university at which they previously matriculated will receive transfer credit for FSCC T100 (3 – 6 semester 
hours) and will be required to complete a supplemental 1-semester hour SAGES introductory seminar – FSTS 100. 
 
University Seminars (6 semester hours, minimum of two seminars, to be completed in the first two years of enrollment as 
specified below)  
After completion of the First Seminar, students must complete two University Seminars, with each seminar selected from a different 
thematic group and from a thematic group different from that of the student’s First Seminar.  Each University Seminar explores one of 
three themes, with the content determined according to the interests of the faculty.  University Seminars provide continued experience 
in critical reading, writing, and oral communication as well as information literacy, ethics, and cultural diversity. Select from:  
 
University Seminar: Thinking About the Natural World (USNA 2xx)   
University Seminar: Thinking About the Social World (USSO 2xx)   
University Seminar: Thinking About the Symbolic World (USSY 2xx)   
 
Term _____     Course _____________      Grade _____       Term _____     Course _____________      Grade _____  
  
Department Seminar (3 semester hours)     
The Department Seminar includes seminar-based discussion as well as instruction and experience in the kinds of writing characteristic 
of the Department Seminar’s discipline.  The Department Seminar may be taken in the department of the student’s major or in another 
department.  A course used to fulfill the Department Seminar Requirement may not also be used to fulfill a Breadth Requirement.    
 
Term _____     Course _____________      Grade _____        
 

University Composition Requirement 
Students develop a Writing Portfolio comprising final graded writing assignments from the First Seminar and University Seminars. The 
Writing Portfolio is submitted for evaluation after completing the final University seminar. Writing competence must be established in 
order to fulfill the University’s English Composition requirement for graduation. 
 
              Writing Portfolio Term ____   Grade ____ 
 

Physical Education (Must total 2 full semesters at zero credits): Students choose from half-semester and full-
semester course offerings to be completed in the first year. 
     
Term _____     Course _____________      Grade _____       Term _____     Course _____________      Grade _____                            
Term _____     Course _____________      Grade _____       Term _____     Course _____________      Grade _____ 
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Frances Payne Bolton School of Nursing General Education Requirements – SAGES (continued) 

 

Breadth Requirements (at least 30 semester hours – minimum of ten 3 or 4-semester hour courses) 
NOTE: Two courses used to fulfill requirements for the major also may be used to fulfill the breadth requirements. 
 
Arts and Humanities (6 – 8 semester hours) 
Two 3 or 4-semester hour Arts and Humanities courses        

Select from:    
Arabic (ARAB), Art History (ARTH), Art Studio (ARTS), Chinese (CHIN), Classics (CLSC), Dance (DANC), English (ENGL), French 
(FRCH), German (GRMN), Greek (GREK), Hebrew (HBRW), History (HSTY), Italian (ITAL), Japanese (JAPN), Latin (LATN), Music - 
General (MUGN), Music - History (MUHI), Music - Theory (MUTH), Philosophy (PHIL), Religion (RLGN), Russian (RUSN), Spanish 
(SPAN), Theater (THTR), World Literature (WLIT) 
 

Term _____     Course _____________      Grade _____       Term _____     Course _____________      Grade _____ 
 
Natural and Mathematical Sciences (18 semester hours) 
(a) Mathematical Reasoning and Analysis (3 semester hours) 
ANTH 319*** or PSCL 282*** or STAT 201***  Term ____    Course _______________      Grade _____ 
***A student who successfully completes any one of these courses is not eligible to enroll in or receive credit for either of the other two.   
(b) Natural Sciences (15 semester hours)  
BIOL 114      Term ____          Grade _____ 
BIOL 116      Term ____          Grade _____ 
BIOL 117      Term ____          Grade _____ 
BIOL 119      Term ____          Grade _____ 
BIOL 121      Term ____          Grade _____ 
 
Social Sciences (6 semester hours) 
Any 3-semester hour Social Science courses           
     Select from: 
     Anthropology (ANTH), Communication Sciences (COSI), Economics (ECON), Political Science (POSC), 
     Psychology (PSCL), Sociology (SOCI) 
 

Term ____    Course _______________      Grade _____ 
 
SOCI 203 or approved course in human growth  Term ____    Course _______________      Grade _____ 
and development  
 
 

SAGES Senior Capstone (3 – 6 semester hours) 
The Senior Capstone assimilates the knowledge and skills gained throughout the educational process. Students engage in a unique 
one or two semester experience designed in consultation with a faculty member. Each Capstone Experience must include key ele-
ments: 

a) Demonstration of critical thinking and writing skills;  
b) Regular oversight by the Capstone advisor;  
c) Periodic reporting of progress;  
d) regular writing (e.g. drafts, progress reports, critiques) throughout the project including a final written report which may be a 
thesis or equivalent document associated with the project or activity (e.g., such pursuits as performance, experiment, live 
case analysis, or creative writing), as approved by the department of capstone origin;   
e) Oral reports including a final public presentation at the Senior Capstone Fair, a conference, a performance, a public lec-
ture, a teaching presentation, or other, as approved by the department of capstone origin. 
 

Courses meeting this requirement include the designation “Approved SAGES Capstone” in their course descriptions.  Some majors 
include and specify a senior capstone. Please review the specific requirements of your major(s) in your Handbook for Undergraduate 
Students.   
 
SAGES Senior Capstone           Term _____     Course _____________      Grade _____ 
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Office of the Dean 
350 Peter B. Lewis Bldg., 368-1156 
weatherhead.case.edu/undergraduate/ 

Degrees and Degree Requirements 

Bachelor of Science (B.S.) Degree Weatherhead 
School of Management 
The Weatherhead School of Management offers 
programs leading to the Bachelor of Science degree in 
Accounting or in Management.  Candidates for the 
Bachelor of Science in Accounting and the Bachelor of 
Science in Management degrees, in addition to meeting 
the general requirements for bachelor’s degrees as 
described on page A-1, must also complete the following 
requirements: 

A. A minimum of 122 hours. 

B. The Weatherhead School of Management SAGES 
General Education Requirements  

C. A minimum of 30 semester hours of courses at the 
300-400 level. 

D. The requirements for a major field as presented in 
this Handbook. For all courses taken in the major 
department and for which grades are averaged, and 
for all courses taken to satisfy major requirements 
and for which grades are averaged, a candidate for a 
B.S. from the Weatherhead School of Management 
must earn a minimum cumulative average of 2.00. 
Major requirements include all required and elective 
work completed in the major department combined 
with required courses completed in related fields. 
Transfer students must complete at Case Western 
Reserve University at least half the hours required for 
the major. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

WEATHERHEAD SCHOOL OF MANAGEMENT 
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 Weatherhead School of Management General Education Requirements  
SAGES (Seminar Approach to General Education and Scholarship)  

Effective Fall, 2006 
 
SAGES is an innovative undergraduate experience designed to establish foundations for academic inquiry.  Students fulfill their 
Weatherhead School of Management General Education Requirements with a sequence of specially developed seminars and selected 
courses.  Course credit earned by Advanced Placement, International Baccalaureate, proficiency examinations, and transfer may be 
used to satisfy general education requirements.  
 

SAGES Program Seminars (13 semester hours) 
The First Seminar* (4 semester hours, to be taken in the first semester of enrollment)     
The First Seminar focuses on the development of critical thinking and communication skills through the use of a variety of approaches, 
media, and perspectives to explore the human mind and the nature of inquiry. This course is designed to strengthen writing and 
analytical skills while building a foundation in ethics, information literacy, and cultural diversity.  Select from: 
 
First Seminar: The Life of the Mind (FSCC 100) or    
First Seminar: Natural World (FSNA 1xx) or 
First Seminar: Social World (FSSO 1xx) or  
First Seminar: Symbolic World (FSSY 1xx)  
   
Term _____     Course _____________      Grade _____        
 
*Transfer Students only: Transfer students who have completed the English composition/expository writing requirement with a grade of 
C or higher at the college/university at which they previously matriculated will receive transfer credit for FSCC T100 (3 – 6 semester 
hours) and will be required to complete a supplemental 1-semester hour SAGES introductory seminar – FSTS 100. 
 
University Seminars (6 semester hours, minimum of two seminars, to be completed in the first two years of enrollment as 
specified below)  
After completion of the First Seminar, students must complete two University Seminars, with each seminar selected from a different 
thematic group and from a thematic group different from that of the student’s First Seminar.  Each University Seminar explores one of 
three themes, with the content determined according to the interests of the faculty.  University Seminars provide continued experience in 
critical reading, writing, and oral communication as well as information literacy, ethics, and cultural diversity. Select from:  
 
University Seminar: Thinking About the Natural World (USNA 2xx)   
University Seminar: Thinking About the Social World (USSO 2xx)   
University Seminar: Thinking About the Symbolic World (USSY 2xx)   
 
Term _____     Course _____________      Grade _____       Term _____     Course _____________      Grade _____  
  
Department Seminar (3 semester hours)     
The Department Seminar includes seminar-based discussion as well as instruction and experience in the kinds of writing characteristic of 
the Department Seminar’s discipline.  The Department Seminar may be taken in the department of the student’s major or in another 
department.  A course used to fulfill the Department Seminar Requirement may not also be used to fulfill a Breadth Requirement.    
 
Term _____     Course _____________      Grade _____        
 

University Composition Requirement 
Students develop a Writing Portfolio comprising final graded writing assignments from the First Seminar and University Seminars. The 
Writing Portfolio is submitted for evaluation after completing the final University seminar. Writing competence must be established in 
order to fulfill the University’s English Composition requirement for graduation. 
 
              Writing Portfolio Term ____   Grade ____ 
 

Physical Education (Must total 2 full semesters at zero credits): Students choose from half-semester and full-
semester course offerings to be completed in the first year. 
     
Term _____     Course _____________      Grade _____       Term _____     Course _____________      Grade _____                             
Term _____     Course _____________      Grade _____       Term _____     Course _____________      Grade _____ 
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 Weatherhead School of Management General Education Requirements – SAGES (continued) 
 

Breadth Requirements (at least 27 semester hours – minimum of nine 3 or 4-semester hour courses) 
NOTE: Two courses used to fulfill requirements for the major also may be used to fulfill the breadth requirements. 
 
Arts and Humanities (6 – 8 semester hours) 
Two 3 or 4-semester hour Arts and Humanities courses        

Select from:    
Arabic (ARAB), Art History (ARTH), Art Studio (ARTS), Chinese (CHIN), Classics (CLSC), Dance (DANC), English (ENGL), French 
(FRCH), German (GRMN), Greek (GREK), Hebrew (HBRW), History (HSTY), Italian (ITAL), Japanese (JAPN), Latin (LATN), Music - 
General (MUGN), Music - History (MUHI), Music - Theory (MUTH), Philosophy (PHIL), Religion (RLGN), Russian (RUSN), Spanish 
(SPAN), Theater (THTR), World Literature (WLIT) 
 

Term _____     Course _____________      Grade _____       Term _____     Course _____________      Grade _____ 
 
Natural and Mathematical Sciences (17 semester hours) 
MATH 125     Term _____           Grade _____ 
MATH 126     Term _____           Grade _____ 
STAT 207     Term _____           Grade _____ 
Any two 3 or 4-semester hour Natural Science courses  Term _____    Course _______________     Grade _____   

Term _____    Course _______________     Grade _____   
Select from:        
Astronomy (ASTR), Biochemistry (BIOC), Biology (BIOL), Chemistry (CHEM), Geology (GEOL), Nutrition (NTRN), Physics (PHYS)
    

 
Social Sciences (6 semester hours) 
 
Management majors 
Any two 3-semester hour Social Science courses except ECON 102*, ECON 103*, or ECON 326**. 
 
     Select from: 
     Anthropology (ANTH), Communication Sciences (COSI), Economics (ECON), Political Science (POSC),  
     Psychology (PSCL), Sociology (SOCI) 
 
Term _____     Course _____________      Grade _____       Term _____     Course _____________      Grade _____   
 
Accounting majors 
COSI 200 or COSI 280          Term _____     Course _____________      Grade _____   
and 
Any 3-semester hour Social Science course except ECON 102* or ECON 103*. 
     Select from: 
     Anthropology (ANTH), Communication Sciences (COSI), Economics (ECON), Political Science (POSC),  
     Psychology (PSCL), Sociology (SOCI) 
 
Term _____    Course _______________     Grade _____   
              
     *ECON 102 and 103 are included in Accounting and Management major requirements.  ** ECON 326 is a Management major 
requirement.  
 

SAGES Senior Capstone (3 – 6 semester hours) 
The Senior Capstone assimilates the knowledge and skills gained throughout the educational process. Students engage in a unique one 
or two semester experience designed in consultation with a faculty member. Each Capstone Experience must include key elements: 

a) Demonstration of critical thinking and writing skills;  
b) Regular oversight by the Capstone advisor;  
c) Periodic reporting of progress;  
d) regular writing (e.g. drafts, progress reports, critiques) throughout the project including a final written report which may be a 
thesis or equivalent document associated with the project or activity (e.g., such pursuits as performance, experiment, live case 
analysis, or creative writing), as approved by the department of capstone origin;   
e) Oral reports including a final public presentation at the Senior Capstone Fair, a conference, a performance, a public lecture, 
a teaching presentation, or other, as approved by the department of capstone origin. 
 

Courses meeting this requirement include the designation “Approved SAGES Capstone” in their course descriptions.  Some majors 
include and specify a senior capstone. Please review the specific requirements of your major(s) in your Handbook for Undergraduate 
Students.   
 
SAGES Senior Capstone           Term _____     Course _____________      Grade _____ 
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ACCOUNTING (ACC) 
weatherhead.case.edu/undergraduate/ 

Academic Representative and                                  
Professional Practicum Advisor and                                 
Contact for First Year Students/Advisors and 
Undergraduate Research Contact: 

Professor Larry Parker 
459 Peter B. Lewis Building, 368-2065 
E-mail: lmp3@case.edu 

Contact for First Year Students/Advisors and 
International Study Contact: 

Mr. Kevin Carduff 
206 Wolstein Hall, 368-1093 
E-mail: kcc@case.edu 

Contact for First Year Students/Advisors:  
Ms. Tiffany Welch 
111 Wolstein Hall, 368-2052 
E-mail: tjw5@case.edu 

 
Accounting majors may not use the Pass/No Pass option 
for any Weatherhead School of Management course 
(ACCT, BAFI, BLAW, ENTP, LHRP, MGMT, MIDS, 
MKMR, OPMT, ORBH, OPRE, PLCY). 

Major (for B.S. in Accounting) 
Hours required for graduation: 122 

A.   WSOM SAGES General Education Requirements 
(see page A-58)  

B.   Principles Core 
      ACCT 101, 202.......................................................... 6 
      ECON 102, 103......................................................... 6    

C.   Requirements in Accounting and Management: 
      ACCT 300, 301, 304, 305, 314................................ 15 
      BAFI 355 ................................................................... 3 
      BLAW 331 ................................................................. 3 
      MIDS 301 .................................................................. 3 
      MGMT 250 and 251* ................................................. 6 
      MKMR 301 ................................................................ 3 
      OPRE 301 ................................................................. 3                                                                            
*The MGMT 250 and 251 sequence is recommended to 
be taken in the second year. 

D. SAGES Department Seminar Requirement:      
Research and Communication Seminars (3 hours) 

      Three one-credit Weatherhead research 
      seminars to be taken in the junior and senior year          
      MGMT 395a, 395b, 395c........................................... 3 

  

E.  Senior Strategy Course 
      PLCY 399 .................................................................. 3 

F. Non-WSOM Electives (must be from outside WSOM, 
or from economics).................................................. 15 

Students pursuing the B.S. in Accounting are advised to 
take the Principles Core as early as possible. 

Minor Hours: 15 
ACCT 101, 202, 300, and two additional 300-level 
accounting courses. 

Professional Practicum 
Optimal Time: 
Third Year - Spring Semester 

BANKING AND FINANCE (BAF) 
Academic Representative and                                            
Contact for First Year Students/Advisors: 

Professor Ajai Singh 
361 Peter B. Lewis Building, 368-0802 
E-mail: aks8@case.edu 
 

Professional Practicum Advisor: 
Professor Scott Fine 
366 Peter B. Lewis Building, 368-0909 
E-mail: sxf59@case.edu  

Minor Hours: 15 
A. BAFI 355, 356, 357 
B. BAFI 341 or 359 
C. ACCT 300 or BAFI 342 or ECON 326 or ENTP 310 

ECONOMICS (ECO)  
Economics is offered as a major for the B.A. degree 
awarded by the College of Arts and Sciences.  See page 
A-21 for descriptions of major and minor programs.  

ENTREPRENEURIAL STUDIES (ENT)  

Academic Representatives and                                       
Contacts for First Year Students/Advisors: 

Professor Leonard Lynn 
227 Peter B. Lewis Building, 368-6048 
E-mail: lhl@case.edu 
 

Mr. Kevin Carduff 
206 Wolstein Hall, 368-1093 
E-mail: kcc@case.edu 

Minor Hours: 15 
A. ACCT 202 or ACCT 303 
B. MKMR 301 
C. ENTP 301, 310, and 311 

Undergraduate Programs of                                        
The Weatherhead School of Management 
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MANAGEMENT (MGT) 
http://weatherhead.case.edu/undergraduate/ 

Academic Representative and                                   
Professional Practicum Advisor and                                     
Contact for First Year Students/Advisors:  

Professor Gary Previts  
461 Peter B. Lewis Bldg., 368-2074 
E-mail: gjp@case.edu  

Academic Representative and                                            
Contact for First Year Students/Advisors:  

Mr. Kevin Carduff 
206 Wolstein Hall, 368-1093 
E-mail: kcc@case.edu 

Academic Representative and                                            
Contact for First Year Students/Advisors and 
International Study Contact:  

Mr. Jim Hurley 
208 Wolstein Hall 368-3856 
E-mail: jxh12@case.edu 

 
Management majors may not use the Pass/No Pass 
option for any Weatherhead School of Management 
course (ACCT, BAFI, BLAW, ENTP, LHRP, MGMT, 
MIDS, MKMR, OPMT, ORBH, OPRE, PLCY). 

Major (for B.S. in Management) 
Hours required for graduation: 122 

A. WSOM SAGES General Education Requirements 
(see page A-58)  

B. Principles Core 
       ACCT 101, 202 .........................................................6 
       ECON 102, 103, 326.................................................9 

C. Requirements in Management   
       BAFI 355 ...................................................................3 
       ENTP 301..................................................................3 
       MGMT 250 and 251*.................................................6 
       MIDS 301 ..................................................................3 
       MKMR 301 ................................................................3 
       OPRE 301.................................................................3 

D. Management Concentration Sequence of five 
approved courses, selected from one of the areas 
shown below: 

 
Required courses for concentration:  
Finance  Information Systems Marketing 
BAFI 356 MIDS 326  MKMR310 
BAFI 359 MIDS 327  MKMR311 
BAFI 372 MIDS 385  MKMR312 
 
 
 
 

Choose two (2) elective courses from: 
Finance  Information Systems Marketing 
BAFI 357 MIDS 307 or ENGR 131 ANTH 102 
ACCT 300 MIDS 310  ANTH 314 
  MIDS 315  ECON328 
  MIDS 329  ECON373 
     PSCL315 
     PSCL357 

E. SAGES Department Seminar Requirement: 
Research and Communication Seminars (3 hours) 
Three one-credit Weatherhead research seminars to 
be taken in the junior and senior year                             
MGMT 395a, 395b, 395c ......................................... 3 

F. Senior Strategy Course                                                         
PLCY 399................................................................. 3 

F. Non-WSOM Electives (must be from outside WSOM, 
or from economics) ................................................ 12 

*The MGMT 250 and 251 sequence is recommended to 
be taken in the second year. 

Professional Practicum 
Optimal Times:  
Third Year - Spring 
Fourth Year - Fall 
 

MANAGEMENT INFORMATION & 
DECISION SYSTEMS (MID) 
Academic Representative and                                             
Contact for First Year Students/Advisors: 

Professor Fred Collopy 
527 Peter B. Lewis Building, 368-2048 
E-mail: flc2@case.edu 

Minor Hours: 15 
ENGR 131 or MIDS 307 
MIDS 301 and three additional MIDS courses or other 
courses approved by the minor advisor.  
 

MARKETING (MKT) 
Academic Representative and                                           
Contact for First Year Students/Advisors: 

Professor Mohan Reddy 
340 Peter B. Lewis Building, 368-2038 
E-mail: mxr8@case.edu 

Minor Hours: 15 
A. MKMR 301 
B. Two of: MKMR 310, 311, or 312 
C. Two of: ANTH 102, 314; ECON 326, 328, 373; ENTP 

301; PSCL 315, 357 
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BUSINESS ADMINISTRATION 
Students interested in entering a program leading to the 
Master in Business Administration (M.B.A.) degree may 
complete any course of study leading to a B.A. or B.S. 
degree. Two semesters of calculus are strongly 
recommended. By including appropriate courses in their 
undergraduate work, students may qualify to apply for an 
accelerated M.B.A. program at the Weatherhead School 
of Management at Case Western Reserve University. For 
additional information, contact Professor Ajai Singh, 474 
Peter B. Lewis Building, 368-0802, E-mail: 
aks8@case.edu. 

LAW 
Pre-law students may major in any area in the humanities, 
natural sciences, social sciences, engineering or 
management. In fulfilling the requirements of their 
programs, they should select courses that place an 
emphasis on writing skills, logical analysis and analytical 
methods. In addition to core or SAGES General 
Education Requirements, it is strongly recommended that 
students take at least one course in accounting.  For 
additional information, contact Professor JoAnne Jackson, 
357 Sears Bldg., 368-2928, E-mail: prelaw@case.edu. 

MEDICINE AND DENTISTRY 
Students planning careers in medicine or dentistry may 
pursue any of the degree and/or major programs offered 
at the University. They can satisfy the admission 
requirements of virtually all U.S. medical or dental schools 
and be well prepared for the MCAT and/or DAT by 
incorporating into their studies two semesters of 
Principles of Chemistry with laboratory; two semesters of 
Organic Chemistry with laboratory; and two semesters of 
Biology (three semesters recommended) including Genes 
and Evolution (BIOL 214), Cells and Proteins (BIOL 215) 
and Organisms and Ecosystems (BIOL 216); two 
semesters of Physics with laboratory; two semesters of 
calculus, and two semesters of English. Normally the 
required courses are completed by the end of the 
student’s junior year. Individual medical or dental schools 
may impose additional admission requirements.                                                                        
Students desiring information regarding the requirements 
of specific schools can obtain it in 357 Sears Bldg.  For 
additional information, go to www.case.edu/provost/
ugstudies/prehlth.htm or contact a Health Professions 
Advisor, 357 Sears Bldg., 368-2928, E-mail: 
ugstudies@case.edu. 

NURSING 
Students interested in entering professional studies at a 
graduate level should plan a program that includes the 
following courses: General Biology with laboratory (8 
hours); General Chemistry with laboratory (8 hours); 
Statistics (3 hours); English composition (3 hours); 
Humanities and Literature (6 hours); Psychology (6 
hours); Sociology and/or Anthropology (6 hours). For 
additional information, contact Professor Lynn Lotas, 
1610 School of Nursing, 368-5129, E-mail: 
mjl25@case.edu. 

SOCIAL WORK 
Students interested in pursuing professional studies in 
social work must complete a minimum of 24 hours in the 
social and behavioral sciences. The Mandel School of 
Applied Social Sciences of Case Western Reserve 
University requires in addition completion of a course in 
human biology. For additional information, contact Joan 
Horinka, Director, Admissions & Communication, 121 
MSASS Bldg., 368-2280, E-mail: jsh19@case.edu. 

 

 

 

 

 

 

 

 

 

 

 

 

PRE-PROFESSIONAL CURRICULA 
In order to meet the admission requirements of most schools of law, management, medicine and dentistry, nursing and 
social work, students complete an appropriate pre-professional curriculum that can be integrated into the other require-
ments for the baccalaureate they are pursuing. 



A-63 

 

B.S./M.ACC. 

Joint B.S. in Accounting/Master of Accountancy 
(M.Acc.) 
Students who are candidates for the B.S. in accountancy 
and who wish to earn a master’s degree in accountancy 
may apply to the B.S./M.Acc. program. Students in the 
program enroll during the senior year in six hours of 
M.Acc. courses that will serve toward satisfaction of both 
the B.S. and M.Acc. degree requirements. Before taking 
graduate coursework, the student must have completed 
all prerequisites for the course on the undergraduate 
level and have a “B” average in those prerequisites. 
Following completion of the B.S., students in the program 
will enroll in the Weatherhead School of Management to 
complete an additional 30 hours of courses to satisfy 
M.Acc. degree requirements. For information, see 
Professor Larry Parker, 459 Peter B. Lewis Building, 368-
2065, E-mail: lmp3@case.edu. 

Accelerated B.S. in Accounting/Master of 
Accountancy (M.Acc.) program 
This program allows motivated students to accelerate 
their pursuit of both the B.S. and M.Acc. degrees. In 
addition to applying six credit hours of Weatherhead 
graduate coursework towards their undergraduate 
degree program, students in this program may begin 
taking more graduate coursework before completing all 
of their undergraduate degree requirements. To enroll in 
this program, students must have: 

A. Completed 90 hours of undergraduate coursework 

B. Completed all of the undergraduate Weatherhead 
SAGES General Education Requirements 

C. Completed 36 hours of the Weatherhead 
Management requirements (including 18 hours of 
the required Accountancy coursework) 

D. Achieved at least a 3.0 overall grade point average.  
Students in this program will receive both the B.S. 
and the Master’s degree at the end of the program. 
For the first eight semesters of study, the student will 
register as an undergraduate in Case Western 
Reserve University; thereafter, students will register 
in the graduate professional degree program in the 
Weatherhead School of Management. For 
information, see Professor Larry Parker, 459 Peter 
B. Lewis Building, 368-2065, E-mail: 
lmp3@case.edu. 

B.S./M.S. 
The Integrated B.S./M.S. Program is intended for highly 
motivated candidates for the B.S. in engineering, 
computer science, mathematics, natural sciences or 
statistics whose objective is a degree at the master’s or 
doctor’s level. Application to the B.S./M.S. program must 
be made after completion of 75 semester hours of 
coursework and prior to attaining senior status 
(completion of 90 semester hours).  Generally, this 
means that a student will submit the application during 
his/her sixth semester of undergraduate course 
enrollment and will have no more than two semesters of 
remaining B.S. requirements to complete.  A student 
admitted to the program may, after admission to the 
program, take up to nine hours of graduate courses that 
will count towards both B.S. and M.S. requirements.   
Courses taken prior to admission to the program cannot 
count towards the M.S. unless they are in excess of B.S. 
degree requirements and permission to use them 
towards the M.S. has been requested and granted by the 
Dean of Graduate Studies and the Dean of 
Undergraduate Studies. 
 

To be considered for the B.S./M.S. Program, a student 
must: 

• Submit to the School of Graduate Studies an 
application for admission to the program 

• Submit to the Office of Undergraduate Studies 
an M.S. Planned Program of Study Form, 
showing the courses to be double-counted   

 

Students for whom the master’s project or thesis is a 
continuation and development of the senior project 
should register for Exxx 651 Thesis (or the appropriate 
project course) during the senior year and are expected 
to complete all other courses for the B.S. before enrolling 
in further M.S. coursework and thesis (continuing the 
senior project). Students for whom the master’s thesis or 
project is distinct from the senior project will be expected 
to complete the B.S. degree before taking further 
graduate courses for the master’s degree.  
Students wishing to pursue the M.S. in engineering or in 
computer science through the B.S./M.S. Program may 
obtain information from Professor James McGuffin-
Cawley, 304 Nord, 368-6482, E-mail: jxc41@case.edu.  
Students wishing to pursue the M.S. in mathematics, a 
science, or statistics through the B.S./M.S. Program may 
obtain information from the Office of Undergraduate 
Studies, Sears 357, 368-2928, E-mail: 
ugstudies@case.edu. 

INTEGRATED UNDERGRADUATE AND                 
GRADUATE/PROFESSIONAL SCHOOL PROGRAMS 
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EARLY DECISION FOR ADMISSION TO 
SCHOOL OF LAW 
This program is open to outstanding students who have 
completed two years of undergraduate study in the 
colleges and have taken the Law School Admission Test 
(LSAT). Up to four students per year will be granted a 
conditional commitment of admission to the Case School 
of Law. The commitment will be honored upon successful 
completion of a program planned individually with the Pre-
Law Advisor. For additional information, contact Professor 
JoAnne Jackson, Pre-Law Advisor, 357 Sears Bldg., 368-
2928, E-mail: prelaw@case.edu 

INTEGRATED GRADUATE STUDIES 
(B.A./M.A. OR B.A./M.S.) 
The Integrated Graduate Studies Program (IGS) is 
intended for highly motivated undergraduate students who 
are candidates for the B.A. and whose objective is a 
degree at the Master’s or Doctor’s level. Qualified 
students may be admitted to graduate study for their 
senior year and pursue the simultaneous completion of 
requirements for both the Master’s and Bachelor’s 
degrees. The baccalaureate will normally be awarded 
upon completion of the requirements for both degrees, 
unless a student satisfies all B.A. requirements prior to 
completing the master’s degree requirements.  Students 
in the IGS Program are exempted from the 42-hour 
restriction imposed on B.A. candidates for work above the 
100-level in a single department.  However, the 
exemption is granted only upon completion of the 
Master’s degree requirements.    
 
Eligibility requirements for participation in the Integrated 
Graduate Studies Program are: 

1. 90 semester hours earned of which the last 60 hours 
must have been in residence at Case Western 
Reserve University 

2. Completion of the SAGES General Education 
Requirements of the College of Arts and Sciences 
and two semesters of physical education; students 
who have fulfilled all SAGES General Education 
Requirements except the Senior Capstone will be 
required to complete the capstone during their first 
year in the IGS program 

3. Completion of three quarters of the requirements for 
the major concentration, including three quarters of 
the courses required in the major department 

4. Admission to a master’s or Ph.D. program offered 
through the School of Graduate Studies 

 
 
 

Upon admission to the program, IGS students register as 
students in the School of Graduate Studies and are 
subject to the policies, rules and regulations of the School 
of Graduate Studies.  They may, however, continue to 
receive merit-based undergraduate scholarships and may 
continue to reside in undergraduate housing during what 
would normally be their senior year of undergraduate 
work.    
 
For information, contact the Office of Undergraduate 
Studies, 357 Sears Bldg., 368-2928, E-mail:  
ugstudies@case.edu 

PRE-PROFESSIONAL SCHOLARS 
PROGRAMS AND THE 6-YEAR DENTAL 
PROGRAM 
These programs grant to a few outstanding first year 
student applicants to Case conditional commitments of 
admission to the appropriate professional school at Case. 
These commitments are honored upon successful 
completion of the requirements established by each 
professional school. For additional information, contact 
the Office of Undergraduate Studies, 357 Sears Bldg., 
368-2928, E-mail: ugstudies@case.edu. 

SENIOR YEAR IN ABSENTIA 
Students of superior ability and attainment who are 
candidates for the B.A. and are offered admission to a 
medical or dental school other than those at Case 
Western Reserve University at the end of the junior year 
are eligible for an opportunity to shorten their entire 
course of studies by one year through the Senior Year in 
absentia privilege. Application for this privilege should be 
made during the second semester of the junior year 
through the Dean of Undergraduate Studies.  
 
A student granted the Senior Year in absentia privilege is 
permitted to substitute the work of the first year in a 
professional school for that required during the last year in 
the undergraduate college. Upon the satisfactory 
completion of the first year’s work in the professional 
school, the student will be granted the B.A. from the 
College of Arts and Sciences. The privilege is extended to 
qualified students who attend medical schools in the 
United States or Canada approved by the Association of 
American Medical Colleges or dental schools in the 
United States approved by the American Association of 
Dental Schools. 
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 To be eligible for the Senior Year in absentia privilege, a 
student must: 

1. Attain a cumulative grade point average of at least 
3.20 in all courses attempted from the date of 
admission as an undergraduate. 

2. Meet the following degree requirements: 

a. Completion of the Arts and Sciences SAGES 
General Education Requirements and two 
semesters of physical education, unless excused 
from the latter. 

b. Completion of three-fourths of the requirements 
for the major, including three-fourths of the 
courses required in the major department. 

c. Completion of 84 hours of arts and sciences 
courses. These credits may be drawn from those 
offered by the College of Arts and Sciences as 
well as those in economics, biochemistry, 
nutrition or computer science. 

 
In addition to meeting all requirements listed above, 
students qualifying for the Senior Year in absentia 
privilege must have completed at least 90 semester hours 
of academic credit, of which the final 60 hours must have 
been in residence. A student may include in that final 60 
hours no more than six semester hours earned in courses 
completed in other institutions, either by cross registration 
in regular sessions or by approved transient registration in 
summer sessions. 
 
For information, contact the Office of Undergraduate 
Studies, 357 Sears Bldg., 368-2928, E-mail: 
ugstudies@case.edu. 

SENIOR YEAR IN PROFESSIONAL 
STUDIES AT CASE 
Students of superior ability and attainment who are 
candidates for the B.A. and who are admitted to 
professional studies in Case by the end of the junior year 
are offered an opportunity to shorten their entire course of 
studies by one year through the Senior Year in 
Professional Studies privilege. Application should be 
made during the second semester of the junior year 
through the Dean of Undergraduate Studies. This 
privilege is extended to students who are candidates for 
the B.A. and who attend the School of Dentistry, the 
School of Medicine, the Frances Payne Bolton School of 
Nursing, or the Mandel School of Applied Social Sciences 
of Case. 
 
A student granted the senior year in professional studies 
privilege is permitted to substitute the work of the first 
year in a professional school for that required during the 
last year in the undergraduate college. Upon the 

satisfactory completion of the first year’s work in the 
professional school, the student will be granted the 
bachelor’s degree from the College of Arts and Sciences. 
To be eligible for the senior year in professional studies 
privilege, a student must: 

1. Be accepted for admission to professional studies in 
Case Western Reserve University. 

2. Meet the following degree requirements: 

a. Completion of the SAGES General Education 
Requirements of the College of Arts and 
Sciences and two semesters of physical 
education, unless excused from the latter. 

b. Completion of three-fourths of the courses 
required for the major, including three-fourths of 
the courses required in the major department. 

c. Completion of 84 hours of arts and sciences 
courses. These credits may be drawn from those 
offered by the College of Arts and Sciences as 
well as those in economics, biochemistry, 
nutrition or computer science. 

d. Completion of at least 90 semester hours of 
academic credit, of which the final 60 hours must 
have been in residence. A student may include in 
that final 60 hours no more than six semester 
hours earned in courses completed in other 
institutions, either by cross registration in regular 
sessions or by approved transient registration in 
summer sessions.   (Note:  Students applying for 
the Senior Year in Professional Studies in the 
School of Medicine will generally be expected to 
have completed at least 117 hours towards the 
B.A. degree.) 

 
Upon admission to the program, students register in the 
professional school to which they have been admitted and 
are subject to the policies, rules and regulations of the 
professional school.  They may, however, continue to 
receive merit-based undergraduate scholarships and may 
continue to reside in undergraduate housing during what 
would normally be their senior year of undergraduate 
work.    
 
For information, contact the Office of Undergraduate 
Studies, 357 Sears Bldg., 368-2928, E-mail: 
ugstudies@case.edu. 
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EXPERIENTIAL LEARNING 
Inside and outside the classroom, Case offers undergraduates a variety of experiences that are an integral part of a 
Case education, and that are built on a process of guided inquiry, preparation, action and reflection.  Many research, 
internship, and employment opportunities are aligned with academic programs.  Linguistic and cultural immersion char-
acterize the study abroad experience.  Courses that incorporate community service or internships into the curriculum 
forge links between Case undergraduates and  schools, neighborhoods, business, governmental and health care institu-
tions in Cleveland and elsewhere. 

COURSE-BASED  
EXPERIENTIAL LEARNING 
In disciplines as diverse as psychology, journalism, engi-
neering, Spanish, Russian, nursing, anthropology, his-
tory, and biology, Case students engage in experiential 
learning beyond the on-campus classrooms and labora-
tories.  Experiences that form the basis for reflection and 
synthesis under the guidance of faculty include working 
with hospitalized children, designing engineering solu-
tions for a problem presented by a municipality, interning 
at a local media outlet, tutoring In Cleveland's Hispanic 
community, gaining experience in public health clinics, 
studying history with "the city as classroom," or collecting 
aquatic specimens from the ponds at the university's  
389-acre farm.  

College Scholars Program 
The College Scholars Program is a two-year honors pro-
gram that emphasizes and explores the connections be-
tween interdisciplinary learning and leadership both on 
the Case campus and in the larger community. Students 
apply for the program in the spring of their first (or possi-
bly second) year. Students selected for the program en-
roll in a special College Scholars Program course each 
semester for two years, and complete a (minimum) one-
semester capstone final project that utilizes resources of 
the university and of the larger community. The program 
sponsors visits to Case by national and international 
leaders in a variety of areas, including public service, the 
arts, science, and journalism. For additional information, 
contact the College Scholars Program Co- Directors, 
Professor Linda C. Ehrlich, Department of Modern Lan-
guages and Literatures, 208 Guilford House, 368-2232, 
E-mail: lce2@case.edu,  or Professor Patricia Prince-
house, 511 Millis Hall, 368-8585, E-mail: 
mpm7@case.edu. 
 
 
 
 
 
 
 
 

INTERNATIONAL EXPERIENCE 
Qualified students may participate in programs of study 
or practical experience that immerse them in the culture 
and language of another country.  Up to 36 semester 
hours of credit may be granted for international study at 
an established foreign university.  All students on Junior 
Year Abroad or Exchange programs pay tuition to Case 
Western Reserve University and maintain their student 
status during the period of study abroad. Scholarships 
and financial aid from Case may be applied to these pro-
grams.  For additional information, contact the Office of 
Undergraduate Studies, 357 Sears Bldg., 368-2928, E-
mail: ugstudies@case.edu. 
 

Global Engineering Education Exchange Pro-
gram (GE3) 
The Global Engineering Education Exchange (GE3) pro-
gram enables qualified engineering and computer sci-
ence students to receive up to 36 semester hours of aca-
demic credit for courses taken at selected engineering 
institutions and universities in Europe, Asia, Mexico, and 
Australia.  The program is administered by the Institute 
for International Education in collaboration with an inter-
national consortium of engineering schools that includes 
Case.  Information about the GE3 program is available  
in the Office of Undergraduate Studies, 357 Sears Bldg., 
368-2928, E-mail: ugstudies@case.edu or www.iie.org. 
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Bilateral Exchange Programs 
Case Western Reserve University has bilateral exchange 
agreements enabling students from overseas institutions 
to attend Case as visiting students and permitting Case 
students to receive academic credit for study at the fol-
lowing institutions: 

University of Lancaster, UK (all majors) 
Bilkent University, Turkey (all majors) 
ESC de Montpellier, France (management, account-
ing) 
University of Frankfurt, Germany (management, ac-
counting) 
University of Manchester, UK (humanities, social sci-
ences, management) 
University of Sheffield, UK (all majors) 
University of Sydney, Australia (management, eco-
nomics, international studies, sociology, political sci-
ence) 
Carlos III University, Spain (management) 
National University of Singapore (engineering, com-
puter science) 

 Information about bilateral exchange programs with 
other overseas universities is available in the Office of 
Undergraduate Studies. 

Junior Year Abroad 
Full-time students who have earned a 3.00 grade point 
average at the University are eligible to apply for Junior 
Year Abroad. Up to 36 hours of credit may be granted for 
study at an established foreign university or for approved 
foreign study programs offered through accredited Ameri-
can universities. The selection of location and institution 
for study abroad is made in consultation with the Assis-
tant Dean in the Office of Undergraduate Studies.  Par-
ticipation in study abroad is contingent upon approval by 
the Office of Undergraduate Studies and the student’s 
major advisor. 
 

In recent years, Case Western Reserve University under-
graduates have studied in Australia, Austria, Chile, Den-
mark, England, France, Germany, Israel, Italy, Japan, 
Kenya, New Zealand, Russia, Scotland, South Africa, 
and Spain. 
 
Case Courses 
Some Case courses incorporate short-term overseas 
experience into the curriculum.  For example, summer 
courses take language students to France and Germany; 
a summer chemical engineering laboratory course is 
based at University College London; and the nursing 
senior capstone experience includes overseas options 
for clinical placement.  The summer engineering ex-
change program of the School of Engineering and                    
Waseda University, Japan, pairs Case and Waseda stu-
dents in study and work environments. 

RESEARCH EXPERIENCE 
Independent Study And Honors 
Most departments offer courses in independent study to 
their qualified majors. These are advanced level courses 
and require departmental approval.   Students pursuing 
research under the guidance of a faculty member may 
register for "Undergraduate Research" and receive de-
gree credit.  A number of departments offer outstanding 
upperclassmen the opportunity to follow an honors pro-
gram by pursuing independent research and special 
study in seminars. Those who qualify receive the bache-
lor’s degree “with departmental honors.”    

 
Research and Creative Projects at Case                   
and in University Circle 
Research experience enables students to start from a 
base of established knowledge to formulate research 
questions, acquire skills in information collection and 
analysis, develop hypotheses and conclusions from the 
information gathered, share ideas with research col-
leagues, and experience both the exhilaration and frus-
tration that accompany intellectual exploration and per-
sistence.  The departments and schools of Case and 
many of its neighboring University Circle institutions pro-
vide numerous and diverse opportunities for undergradu-
ates to work on research or creative projects either inde-
pendently or as a member of a team.  To identify oppor-
tunities appropriate to their skills and abilities, under-
graduates should contact the SOURCE office (Support of 
Undergraduate Research & Creative Endeavors).  The 
SOURCE office sponsors the Symposium and Poster 
Session in the spring and also provides funding for some 
summer research and creative projects.  For more infor-
mation contact the director, Professor Sheila Pedigo, 
304D Nord Hall, 368-8508, E-mail: 
sheila.pedigo@case.edu.   
 
In University Circle, the Cleveland Museum of Art, and 
the Cleveland Museum of Natural History, the Western 
Reserve Historical Society are rich in resources for un-
dergraduate research. 

 
Research Beyond Case and University Circle 
Collaborative research efforts of Case faculty with re-
searchers at other institutions such as NASA or the 
Cleveland Clinic often include Case undergraduates in 
the research teams.  Case students are encouraged to 
pursue summer research opportunities at national labora-
tories, on other university campuses, in independent re-
search organizations, and in national and international 
organizations.  
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WORK EXPERIENCE IN THE                        
PUBLIC AND PRIVATE SECTOR 
Community Service 
Learning through community service, an important com-
ponent of the University's educational programs, is facili-
tated by the Center for Civic Engagement and Learning.  
The Center promotes, provides and supports learning 
opportunities for Case Western Reserve University stu-
dents in the form of service that is beneficial to the com-
munity.  Community service is incorporated into selected 
courses that engage students in tutoring and helping 
relationships with children, adolescents, and older adults 
in Cleveland's diverse ethnic communities, schools, and 
health-care settings.  A first year engineering design 
class engages students in various projects that benefit 
community agencies.  Volunteer service in social service 
and health care agencies in Montreal during spring break 
is the focus of a service learning course in French.      
 
CWRUCorps, and AmeriCorps National Service Pro-
gram, is the University’s most comprehensive service 
opportunity.  This full-time summer program calls for a 
strong commitment to meeting critical community needs 
in five areas: health, literacy, environment, arts, and tech-
nology.  CWRUCorps members acquire valuable experi-
ence in leadership and collaboration as they work in 
teams with various community partner organizations.  
While education is the underlying component of all 
CWRUCorps projects, the program involves an intense 
and diverse range of activities and learning opportunities.   
A work-study option for stipend distribution is available to 
eligible students. 
 
Through Project STEP-UP (Student Tutoring Effort to 
Promote Utilization of Potential), AmericaReads, Ameri-
caCounts, and the Ohio Reads programs, Case students 
provide tutoring and mentoring services to at-risk youth 
who attend Cleveland public schools.  Students may util-
ize a work-study award toward participation in these pro-
grams, which also provides service-learning opportunities 
for some undergraduate courses.  
 
For more information on community service, contact 
Mayo Bulloch, Thwing Center, 368-6960,                                   
E-mail: mxb14@case.edu. 
 
 
 
 
 
 
 
 

Cooperative Education 
Cooperative Education is an academic program that en-
ables students to alternate classroom studies with career 
based experiences in industry.  It is a learning experi-
ence designed to integrate classroom theory with practi-
cal experience and professional develop.  Co-op is full-
time, paid work, designed to maximize the student’s edu-
cation.  Case co-op assignments are typically for two 
seven-month periods, each period consisting of a sum-
mer and a contiguous spring or fall semester. This pro-
gram is available to students pursuing degrees in engi-
neering, accounting, management and all science de-
partments except astronomy.  
 
For additional information, contact Mary Rose Tichar, 
304B Nord Hall, 368-4447, E-mail: mrt2@case.edu. 
 
Practicum Programs/Interships  
The Professional Practicum Program offers the opportu-
nity for students to participate in a full-time internship 
during the academic year consistent with their major 
fields of study. This program is available to students pur-
suing undergraduate degrees within the Weatherhead 
School of Management and College of Arts & Sciences.  
 
Students are strongly encouraged to seek out internship 
opportunities consistent with their major fields of study. 
The Career Center provides students with many re-
sources and assistance in preparing for full-time or part-
time internships. This program is open to all undergradu-
ate students. For more information contact the Career 
Center, 206 Sears Bldg., 368-4446, E-mail:                               
careers@case.edu. 
 
Washington Center Program 
Qualified students may earn a semester’s credit through 
their satisfactory completion of work with source materi-
als and at federal government institutions.  Students 
make application through the Department of Political 
Science.  Applications must have the approval of the 
Dean of Undergraduate Studies and the major advisor.  
Please see the Bulletin for further information on specific 
requirements for the program described above. 
 
For additional information, contact the Office of Under-
graduate Studies, 357 Sears Bldg., 368-2928, E-mail:  
ugstudies@case.edu and Professor Alexander Lamis, 
111 Mather House, 368-2696, E-mail: alp2@case.edu. 
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THE BINARY (3-2) PROGRAM IN  
ENGINEERING 
Students of superior scholarship, who have attended one 
of a group of select liberal arts colleges with whom Case 
has a 3-2 agreement, are eligible to participate in the 
Binary Engineering Program at Case.  Once require-
ments at both institutions are completed, students will 
receive a degree from the liberal arts college and a de-
gree from Case in a designated engineering discipline. 
 
For additional information, contact Debbie Fatica, 500 
Nord Hall, 368-4449, E-mail: dxf3@case.edu. 

CROSS REGISTRATION IN                    
NORTHEAST OHIO 
If approved by the Office of Undergraduate Studies, full-
time undergraduates in good academic standing may 
cross-register through the Northeast Ohio Council on 
Higher Education (NEOCHE) program at Baldwin-
Wallace College, the Cleveland Institute of Art, the 
Cleveland Institute of Music, Cleveland State University, 
Cuyahoga Community College, David Myers College, 
Hiram College, John Carroll University, Lake Erie Col-
lege, Lakeland Community College, Lorain County Com-
munity College, Notre Dame College of Ohio, and Ursu-
line College for one course per semester. Approval is 
normally limited to courses that are not offered at Case 
Western Reserve University. To cross-register at the 
Cleveland Institute of Art, a student must have permis-
sion from the University’s Director of Art Studios. 

FISK UNIVERSITY EXCHANGE                   
PROGRAM 
An exchange program between Fisk University and Case 
Western Reserve University enables up to four Case 
students to spend a semester as visiting students at Fisk 
each year.  Up to four Fisk students may spend a semes-
ter at Case each year.  Fisk University was founded in 
1866 as the first integrated, coeducational school in the 
United States, and at its founding focused on providing a 
quality liberal arts education to the children of former 
slaves.  Fisk University has a distinguished history as a 
liberal arts institution.  Fisk University was the first histori-
cally black college to have chapters of the national hon-
orary societies of Phi Beta Kappa and Mortar Board.    
 
 
 

Case students who participate in the Case-Fisk Ex-
change pay tuition to Case, pay the Fisk room and board 
fees, and maintain their student status during the period 
of the exchange.  Information about the exchange pro-
gram is available from the Office of Undergraduate Stud-
ies, 357 Sears Bldg., 368-2928, E-mail:                                  
ugstudies@case.edu. 

JOINT PROGRAM IN ART                   
EDUCATION 
The Joint Program in Art Education of Case Western 
Reserve University and the Cleveland Institute of Art 
(CIA) enrolls students pursuing the B.S. in Art Education 
in a program that combines studio art courses at the 
Cleveland Institute of Art with liberal arts and education 
courses at Case.  Admission to the program requires 
application to Case and presentation of an art portfolio to 
the Cleveland Institute of Art; credentials must be accept-
able to both institutions.  For program details, see the 
section on Art Education in this Handbook. 

JOINT PROGRAM IN MUSIC 
All programs in music are conducted jointly by Case 
Western Reserve University and The Cleveland Institute 
of Music, and provide the intimacy and specialization of a 
professional conservatory, together with the resources of 
a comprehensive university.  Students pursuing a major 
in music or music education take music theory and les-
sons at The Cleveland Institute of Music, and take music 
history and other liberal arts and music education 
courses at Case.  Students pursuing the B.A. with a ma-
jor in music, or the B.S. in Music Education apply to and 
enroll in Case Western Reserve University, while stu-
dents seeking the B.M. degree apply to and enroll in The 
Cleveland Institute of Music.  For program details, see 
the Department of Music section in this Handbook. 

JOINT PROGRAM IN TEACHER               
LICENSURE 
Ohio teacher licensure may be attained by those under-
graduate students who complete the approved curricu-
lum of the Case Western Reserve University/John Carroll 
University Joint Program in Teacher Licensure. Adoles-
cence/Young Adult Teacher Licensure is available in 
Chemistry, Physics, Integrated Language Arts (English 
major), Integrated Social Studies (history major), Inte-
grated Mathematics (mathematics major), Life Sciences 
(biology major), and Physical Sciences (chemistry or 
physics major).  Multi-age licensure is available in French 

COLLABORATIVE PROGRAMS WITH OTHER                      
COLLEGES 
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and Spanish. The program requires 35 credit hours in 
professional education: 12 taken at Case Western Re-
serve University and 23 taken at John Carroll University.  
 
The undergraduate programs in art education and music 
education meet the requirements for teacher licensure, 
grades pre-K-12. For further information, see departmen-
tal information in this Handbook. 

RESERVE OFFICER TRAINING CORPS 
(ROTC) 
Reserve Office Training Corps (ROTC) programs are 
available to Case Western Reserve University students 
through cooperative arrangements with the Kent State 
University, for Air Force ROTC, and with John Carroll 
University, for Army ROTC. Each of these universities 
offers military studies, leadership and training courses. 
Participating students may seek transfer credit at Case 
Western Reserve for some these courses, but may be 
exempted from the undergraduate physical education 
requirement. Students who are not recipients of ROTC 
scholarships may enroll in the first and second year 
ROTC courses without incurring any military obligation. 
University students enrolling in ROTC programs are eligi-
ble to compete for ROTC scholarships awarded by the 
Air Force or the Army.  

Air Force ROTC 
The Air Force Reserve Officer Training Corps (AFROTC) 
program provided at Kent State University prepares stu-
dents for service as officers in the United States Air 
Force. Through courses in history, management, and 
leadership, and through practical training, students ac-
quire leadership and management skills and learn about 
Air Force career opportunities, the role of the military in 
American society, the history of air power, and national 
defense policy. 
 
An agreement between Case Western Reserve Univer-
sity and Kent State University allows full-time Case West-
ern Reserve students to complete aerospace studies 
courses. The courses are held at Kent State University 
(KSU), which is approximately 30 miles from Case, and 
are usually scheduled on one or two afternoons during 
the week. This arrangement allows Case Western Re-
serve students to participate in either the four-year or 
two-year AFROTC program. Students wanting to enter 
the two-year program in the junior year must contact the 
professor of aerospace studies before March of the year 
before their planned entry. 
 
Air Force ROTC scholarships are available on a competi-
tive basis. Information about courses and scholarships 

may be obtained from the Department of Aerospace 
Studies, AFROTC DET 630. 104 Terrace Hall, Kent State 
University, Kent, Ohio 44242; telephone: (330) 672-2182; 
E-mail: det360@kent.edu. 
 
Case students planning to register for AFROTC courses 
at KSU should see Dean Lynmarie Hamel in the Office of 
Undergraduate Studies, 357 Sears Bldg., 368-2928, for 
information regarding registration procedures.    

Army ROTC 
The Army ROTC program is designed to prepare young 
college men and women for service as a commissioned 
Army officer in either the active duty U.S. Army or the 
reserve components of the Army Reserve or National 
Guard. Classes and practical training focus on military 
skills, officer professionalism, leadership training, and the 
development of military-related officer and management 
techniques and procedures. 
 
Students may enroll in Army ROTC classes through 
cross-registration in the Department of Military Science at 
John Carroll University, which is approximately five miles 
from Case. Military science classes are taught at John 
Carroll University, with some activities also taking place 
at Cleveland State University or at Case.   See page A- 
77 of this Handbook for information about the Cross-
Registration Program. 
 
Army ROTC scholarships are available on a competitive 
basis. Information about courses, registration, and schol-
arships may be obtained from the Department of Military 
Science (ARMY-ROTC), John Carroll University, Univer-
sity Heights, OH 44118-4581; telephone: (216) 397-
4421. 

Joint Program in Teacher Licensure (continued) 
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ACADEMIC ADVISING 
Academic advising is an important component of the 
educational program at Case Western Reserve 
University. Academic advisors assist students in the 
exploration of academic opportunities at the University 
and in the selection of courses. Advisors may refer 
students to other sources of information and assistance at 
the University. Students are expected to initiate and 
maintain regular contact with their advisors to address the 
student’s curricular and career concerns, and to review 
progress towards graduation. Students are expected to 
meet with advisors when declaring a major or minor, 
before registering for classes, and when making 
corrections to their degree progress reports. 

First Year Advisors 
During a student’s first year at Case, the faculty member 
instructing the student’s SAGES First Seminar serves as 
the student’s academic advisor.  Students and their 
advisors are expected to explore the students’ academic 
interests or concerns, as well as educational and career 
goals, and to seek expert information and advice about 
academic policies and procedures and about specific 
academic programs from the Handbook for 
Undergraduates, from newsletters and web sites, from the 
academic department representatives designated as first 
year resources, and from other sources of advice and 
counseling on campus.  Staff in the Career Center, the 
Office of Undergraduate Studies, Educational Services for 
Students, the Office of Multicultural Affairs, the University 
Counseling Service, and in specialized programs such as 
CO-OP (co-operative education), SOURCE (research and 
creative projects), Center for Civic Engagement and 
Learning (community service) and WISER (women in 
science/engineering) are available to support first year 
students and their advisors with publications, workshops, 
web sites, experiential learning opportunities, and 
individual communications.  

Selection of Majors and Minors; Departmental 
Advisors 
Although some first year undergraduates enter with 
definite goals, they are not assigned to departmental 
advisors until they have declared their major.  
Opportunities for exploration of majors and minors during 
the first and second semesters include a Choices Fair, 
departmental information sessions, and individual 
conversations with faculty and academic advisors.  First 
year students who are ready to declare in their first year 
may do so beginning in November. 
 

Students engaging in further exploration of majors are 
expected to declare a major no later than the end of the 
second year. When a student selects a specific major or 
minor, the department representative assigns a faculty 
advisor. A choice or change of major or minor is not 
recorded for any student until the major or minor 
declaration form, bearing the signature of the student, the 
name of the advisor, and the signature of the department 
representative, has been completed and returned to the 
Office of Undergraduate Studies, 357 Sears Bldg. 
 
After the first year, students who have not declared a 
major should consult their assigned advisor (noted in their 
on-line student information) or the academic 
representative of an academic department of interest for 
advice and schedule approval. 

ACADEMIC GRIEVANCE POLICY 
A student who wants to register a complaint about course 
instruction or evaluation should first bring the matter to the 
direct attention of the professor or instructor involved.  If 
the matter is not satisfactorily resolved, the student should 
go to the chairman of the academic department in 
question to seek departmental review.  If neither step 
resolves the complaint, the student may take the matter to 
the faculty member’s college or school dean for final 
review and decision. 

ACADEMIC INTEGRITY POLICY 
Students, faculty, and administrators share responsibility 
for the determination and preservation of standards of 
academic integrity. They must not only adhere to their 
own personal codes of integrity but also be prepared to 
educate others about the importance of academic 
integrity, to take reasonable precaution to discourage 
violations of academic integrity, and to adjudicate 
violations. 
 
For students, education about the importance of 
academic integrity begins during the admissions process. 
The centrality of integrity to the academic enterprise is 
reinforced during new student orientation when students 
engage in discussion about academic integrity. Specific 
mention of academic integrity and course-specific 
guidelines should be presented in all classes. Programs 
and instruction about academic integrity guidelines also 
should be offered throughout the students’ undergraduate 
career. 
 
 
 

ACADEMIC POLICIES AND PROCEDURES 
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Faculty and students are expected to uphold standards of 
academic integrity by taking reasonable precaution in the 
academic arena.  
 
Reasonable precaution involves implementing measures 
that reduce the opportunities for academic misconduct but 
do not inhibit inquiry, create disruption or distraction in the 
testing environment, or create an atmosphere of mistrust.  
The vitality of academic integrity is dependent upon the 
willingness of community members to confront  
instances of suspected wrongdoing. Faculty have specific 
responsibility to address suspected or reported violations 
as indicated below.  All other members of the academic 
community are expected to report directly and 
confidentially their suspicion of violation to a faculty 
member or a dean or to approach suspected violators and 
to remind them of their obligation to uphold standards of 
academic integrity. 

Definition of Violations 
All forms of academic dishonesty including cheating, 
plagiarism, misrepresentation, and obstruction are 
violations of academic integrity standards. Cheating 
includes copying from another’s work, falsifying problem 
solutions or laboratory reports, or using unauthorized 
sources, notes or computer programs. Plagiarism 
includes the presentation, without proper attribution, of 
another’s words or ideas from printed or electronic 
sources. It is also plagiarism to submit, without the 
instructor’s consent, an assignment in one class 
previously submitted in another. Misrepresentation 
includes forgery of official academic documents, the 
presentation of altered or falsified documents or testimony 
to a university office or official, taking an exam for another 
student, or lying about personal circumstances to 
postpone tests or assignments. Obstruction occurs when 
a student engages in unreasonable conduct that 
interferes with another’s ability to conduct scholarly 
activity. Destroying a student’s computer file, stealing a 
student’s notebook, or stealing a book on reserve in the 
library are examples of obstruction. 

Discussing, Reporting, and Adjudicating 
Violations 
If a faculty member suspects that an undergraduate 
student has violated academic integrity standards, the 
faculty member shall advise the student and the 
departmental chair and consult with an Undergraduate 
Studies Dean about the appropriate course of action.  
Before speaking with the student, the faculty member also 
may choose to consult with the Chair or Dean about 
academic integrity standards. If the faculty member, in 
consultation with the Dean, determines that the evidence 

is not adequate to charge the student with a violation, the 
matter will be dropped. Otherwise, the following 
procedures will be followed: 

First Violations 
If the faculty member and the student agree that a 
violation has occurred and the violation is determined to 
be a first violation (the university has no record of 
previous violations by the student of the university’s 
Standards of Conduct), the faculty member shall choose 
either to sanction the student or to refer the case to the 
academic integrity board. If the faculty member chooses 
to sanction the student, the minimum sanction is failure in 
the work in question and the maximum sanction is failure 
in the course. The faculty member will be provided with a 
standard reporting form to be signed by both the student 
and faculty member.  
 
However, the case will be referred to the Assistant Vice 
President for Student Affairs for integrity board action if: 

1.  the student claims not to have violated academic 
integrity standards or the student disagrees with the 
sanction imposed by the professor; 

2.  the faculty member feels that the seriousness of the 
first offense warrants presentation to the academic 
integrity board; or 

3. the faculty member, after consultation with the dean, 
prefers to have the academic integrity board 
investigate or adjudicate the alleged violation, or 
prefers that the board sanction the student. 

The signed report form from a faculty member or the 
finding of responsibility by the academic integrity board 
will become part of the student’s university judicial file. 
Students found responsible for a first violation will be 
required, in addition to any other sanctions imposed, to 
attend an ethics education program or to complete an 
ethics exercise as assigned by the dean of undergraduate 
studies or the Assistant Vice President for Student Affairs.  

Subsequent Violations 
If the university judicial file indicates that the student 
suspected of a violation has been responsible for one or 
more previous violations of the university’s Standards of 
Conduct, the case will be referred to the Assistant Vice 
President for Student Affairs for Academic Integrity Board 
Action. 

Misrepresentation and Obstruction 
Reports of suspected academic misrepresentation or 
obstruction occurring in settings other than the classroom 
will be referred to the Assistant Vice President for Student 
Affairs for Academic Integrity Board Action.  
 

ACADEMIIC INTEGRITY POLICY (continued) 
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 Academic Integrity Board 
If a suspected or known violation of academic integrity 
standards warrants consideration by the Academic 
Integrity Board, the Assistant Vice President for Student 
Affairs (or his or her designee) will convene the board. 
The board will be composed of three students (voting 
members) appointed by the Undergraduate Student 
Government, two faculty (voting members) appointed 
from a list of faculty members annually identified by the 
Office of Student Affairs as willing to serve and approved 
by the Executive Committee of the Faculty Senate and 
two administrators (non-voting members). One 
administrator will be a dean from the Office of 
Undergraduate Studies. The other administrator, the 
Assistant Vice President for Student Affairs or his or her 
designee, will chair the board. All members of the board 
may question witnesses. Academic Integrity Board 
Procedure, the vote required for the determination of 
responsibility, and the evidence standard will be the same 
as those for the University Judicial Board.  
 
Should the board find the student not responsible for a 
suspected violation, the faculty member and the student 
will be so informed. The faculty member will be asked to 
evaluate the student’s performance in the assignment in 
question and to issue a grade based on his or her normal 
grading practices.  
 
If the board finds a student responsible for a violation of 
academic integrity standards, the board will notify the 
student and the faculty member. The board can sanction 
violations by issuing failure in the work in question, failure 
in the course, university disciplinary warning, university 
disciplinary probation, university disciplinary suspension, 
or expulsion.  
 
In cases in which the Academic Integrity Board finds a 
student responsible for a second or subsequent violation, 
the minimum sanction will be failure in the course; the 
maximum penalty will be expulsion. 
 
If the Academic Integrity Board finds a student 
responsible for misrepresentation or obstruction, the 
minimum sanction will be university disciplinary probation; 
the maximum penalty will be expulsion. 

Violations Reported after Voluntary Withdrawal 
or Academic Separation 
Suspected violations of academic integrity standards 
reported after a student voluntarily withdraws or is 
academically separated will be investigated and 
adjudicated. A student who withdraws or is academically 
separated during the investigation and adjudication of a 
suspected violation may be asked to appear at a hearing 

or, if the student fails to appear, have his or her case 
heard in absentia. If the student is found responsible for a 
violation, sanctions can be imposed.  

Violations Reported after Graduation 
In the event that a suspected violation of academic 
integrity standards is reported after graduation, the 
Assistant Vice President for Student Affairs will make a 
determination as to the feasibility of investigation and 
adjudication. Graduation will not preempt investigation or 
adjudication of a suspected violation when those 
processes are feasible. If a student is found responsible 
for a violation and the sanction imposed makes the 
student ineligible to earn his or her degree, the degree 
may be revoked. 

Maintenance of Records 
Violations of academic integrity standards are considered 
violations of the university’s Standards of Conduct and will 
be recorded in the student’s judicial record. University 
judicial files are maintained by the Assistant Vice 
President for Student Affairs in the Office of Student 
Affairs. 

ADVANCED PLACEMENT, 
INTERNATIONAL BACCALAUREATE 
EXAMINATIONS AND CREDIT 
Students may earn degree credit on the basis of 
advanced examinations taken while in secondary school; 
examinations eligible for credit and/or advanced 
placement include, but are not limited to College Board 
Advanced Placement Examinations and International 
Baccalaureate Higher Level Examinations. Determination 
of the criteria for granting credit and/or placement is made 
by the appropriate department. In assigning credit or 
granting advanced placement for credentials from outside 
the United States, the University is guided by the 
placement recommendations and grade equivalencies 
approved by the National Council on the Evaluation of 
Foreign Educational Credentials. (For details, see 
Appendix) 

APPLIED ART AND MUSIC COURSES 
Art: Students may take studio courses for credit at The 
Cleveland Institute of Art only with authorization from Mr. 
Timothy Shuckerow, Case Director of Art Studios, 2215 
Adelbert Road, 368-2714, E-mail: txs10@case.edu. 
 
Music: Permits may be obtained at the Music Department 
in Haydn Hall to enroll for credit in Applied Music. 
Charges for private lessons will be covered by the full 
tuition rate for music and music education majors only. All 
other students will pay an additional fee. 
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ATTENDANCE 
Students are expected to attend classes regularly. Each 
instructor is free to determine the extent to which 
absences affect the final grades of students but should 
make the policy regarding attendance known at the start 
of the course. Instructors should report excessive 
absences to the Office of Undergraduate Studies. 
Instructors who judge a student’s absences from class to 
be excessive may drop the student from the course with a 
grade of F. Instructors taking such action must notify the 
student’s dean in writing.  
 
Students unable to attend classes because of illness 
should notify their instructors and make the appropriate 
arrangements directly with the instructor. The University 
Health Service and the Office of Undergraduate Studies 
do not provide medical excuses for class absence. 
Information concerning the policy of the Health Service 
and the Office of Undergraduate Studies is available in 
both the Office of Undergraduate Studies and the 
University Health Service. 

COURSE CHANGES (DROP/ADD) 
Changes in course schedules must be submitted to the 
Registrar’s Office using the drop/add form or SOLAR 
before the end of the second week of classes during the 
fall and spring semesters and on or before the second 
day of classes during the summer session.  

COURSE PLACEMENT 
No credit will be granted for completion of any course in 
foreign language or mathematics that repeats the course 
level completed in high school. First year undergraduates 
who have questions regarding their eligibility to receive 
credit for foreign language or mathematics courses should 
see Dean Julie Amon, 357 Sears Bldg., 368-2928, E-mail: 
jxa65@case.edu. 

ENROLLMENT STATUS 
Classification as a full-time student requires enrollment for 
12 or more semester hours. Eligibility for campus housing, 
many forms of financial aid, and for participation on 
intercollegiate, varsity sports teams requires full-time 
status. Students registering for fewer than 12 semester 
hours are classified as part-time and charged tuition on 
the basis of the number of semester hours being taken. 
 
 
 
 
 
 
 

FINAL EXAMINATIONS 
Final examinations normally are required in all courses 
and must be given during the final examination period at 
the time assigned by the Registrar; they may not be given 
during the final week of classes or on Reading Days. Any 
exception must be approved by the Dean of 
Undergraduate Studies.  
 
No student will be required to take more than two final 
examinations on a single day. A student who has three 
final examinations scheduled for a single day should go to 
the Office of Undergraduate Studies and obtain the 
assistance of the Dean in arranging to take one of those 
examinations on an alternative day during the final 
examination period. Similarly, a student with conflicting 
examinations should seek the assistance of the Dean of 
Undergraduate Studies in arranging to have the time of 
one examination changed. 
 
A student must explain immediately and in writing to 
the Dean of Undergraduate Studies an absence from 
a final examination. If the explanation is acceptable, the 
Dean will authorize the assignment of the grade 
Incomplete and the administration of a make-up 
examination by the instructor. In the event of an 
unexcused absence from a final examination, the 
instructor should assign the student a final grade that 
assumes a grade of zero on the final examination and is 
consistent with the grading policy established for the 
course. 

FOREIGN LANGUAGE 
Credit earned for the first semester (101) of a beginning 
foreign language will appear on the transcript and will be 
included in the student’s grade point average but will not 
count towards the total hours required for the degree 
unless the second semester of the same language is 
completed as well. 

OVERLOADS 
The normal full-time load is 12-19 semester hours. 
Continuing students may carry 20-21 hours if they have a 
cumulative average of 3.20 or better. To register for 22 or 
23 hours, a minimum average of 3.50 is required.  Any 
schedule of more than 19 hours requires a dean’s 
approval. Graduating seniors may be approved for 
overloads if they need such a schedule in order to 
graduate at the end of the semester in question. 
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PETITIONS 
Students may request exceptions to university rules and 
curricular requirements by petition to the Office of 
Undergraduate Studies. Please be reminded that a lack of 
knowledge of regulations that are published in the 
University General Bulletin, the Schedule of Courses, or 
this Handbook is not justification for an exception. Petition 
forms are available in the Office of Undergraduate 
Studies, 357 Sears Bldg. Petitions are referred to the 
appropriate committee of the University Undergraduate 
Faculty. 

PROFICIENCY EXAMINATIONS AND 
CREDIT 
Departments within each academic unit offering 
undergraduate programs may choose to offer students 
the opportunity to earn course credit in specific courses 
by proficiency examination. To qualify for proficiency 
examination credit for a course, the student’s examination 
performance must demonstrate knowledge and skills at a 
level no lower than that of an average student who 
successfully completes the course. Upon notification from 
the academic department, the Office of Undergraduate 
Studies will post credit for the course on the transcript. 
The grade will be recorded as PR, and will not be 
included in a student’s grade point average. Note: Any 
student who receives proficiency credit for a course 
through a proficiency examination administered during a 
semester when the student is not registered for a full-time 
schedule (12 or more semester hours) at Case Western 
Reserve University is charged a fee equal to one-third of 
the present tuition charge for the course. No fee is 
charged if the student does not receive credit from the 
examination. 

RE-ENROLLMENT AFTER VOLUNTARY 
WITHDRAWAL 
Students who have voluntarily withdrawn from the 
University and have not taken courses elsewhere 
following their withdrawal may reenroll in any semester. 
Students who have taken courses elsewhere following 
withdrawal must provide official transcripts of their work 
with their request for re-enrollment. Upon re-enrollment 
following a voluntary withdrawal, students retain the hours 
earned and quality points for courses completed prior to 
withdrawal. In the first semester of re-enrollment, their 
academic status is the status in effect at the time of 
withdrawal, unless that status is changed by action of the 
Committee on Academic Standing. 
 
 
 
 

REGISTRATION 
For continuing students, registration for the fall Semester 
begins in April, and registration for the spring Semester 
begins in November. Students registered before the billing 
cutoff dates (generally mid-July for fall registration, and 
early December for spring registration) will be billed by e-
mail for tuition and fees. After the cutoff dates, students 
must be cleared through the Office of Student Accounts 
Receivable prior to registration. Complete registration 
instructions and regulations appear in the official 
Schedule of Classes, published by the University 
Registrar, and on-line on the web site of the University 
Registrar at www.cwru.edu/provost/registrar/
registrar.html. 

STANDARDS OF PROMOTION 
To sophomore status………….27 hours completed 
To junior status………………...60 hours completed 
To senior status………………..90 hours completed 

STUDENT ACCESS TO RECORDS 
The records of all students are in the Office of 
Undergraduate Studies, 357 Sears Bldg. Students may 
review their files in that office by appointment. A student 
must sign a request and present his/her I.D. card at the 
time of the appointment. 

STUDY AT OTHER COLLEGES 
After matriculation in Case Western Reserve University, 
students are permitted to earn at other accredited 
colleges or universities no more than a total of 15 
semester hours, including courses taken through the 
cross registration program. Permission of a dean in the 
Office of Undergraduate Studies must be obtained in 
advance if the student wishes to enroll elsewhere. 
Further, if a student wishes to take elsewhere a course 
that will serve toward satisfaction of major or minor 
requirements it must also be approved by the 
departmental chair or representative. Credit earned 
elsewhere after matriculation in the colleges is not applied 
toward the residence requirement of a minimum of 60 
hours earned in the colleges. The Off-Campus Study 
Request Forms are available in the Office of 
Undergraduate Studies, 357 Sears Bldg and online at 
www.case.edu/provost/ugstudies/forms.htm. 
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SUMMER SCHOOL 
After matriculation at Case Western Reserve University, 
students are permitted to apply for permission to take 
courses off campus during the summer.  The following 
conditions apply: 

1. Academic work may be taken at another institution 
only with permission obtained in advance from the 
Office of Undergraduate Studies. Course descriptions 
must be provided with the request for permission. 

2. Institutions must be accredited. 

3. Students will not normally be permitted to take 
elsewhere in Cuyahoga County courses offered at 
Case Western Reserve University. Exceptions to this 
policy will be permitted only in the event of significant 
extenuating considerations. Students who desire the 
opportunity to take elsewhere in Cuyahoga County a 
course being offered at Case must petition the Office 
of Undergraduate Studies in advance for permission 
to do so. 

4. Students must be in good standing. If a student is 
placed on probation between receiving permission 
and the start of off-campus enrollment, the student is 
no longer eligible to enroll for and receive transfer 
credit for this work. Students on probation require 
special approval and should contact a Dean in the 
Office of Undergraduate Studies. 

5. Students may register for no more than 12 semester 
hours of credit. One quarter hour equals two-thirds of 
one semester hour. 

6. Students may transfer credit only for courses 
completed in which a semester’s work is completed 
in a minimum of four weeks.  Credit will be awarded 
for courses equivalent or comparable to those offered 
by the University and completed with a grade of C or 
better. 

7. Grades earned elsewhere for transferable work will 
not be recorded on the transcript or included in the 
Case Western Reserve University grade point 
average. 

8. Credit earned elsewhere after matriculation is not 
applied toward the minimum of 60 hours required in 
residence at Case Western Reserve University. 

9. Courses which do not have comparable or equivalent 
counterparts offered for credit at Case Western 
Reserve University require approval of the Dean. 
Acceptability of courses required for satisfaction of 
major or minor requirements must be determined by 
the faculty adviser from the department in question. 

10. Students who have not declared a major should 
consult their first year advisor or dean about the 
choice of courses applicable to the degree. 

 

TRANSFER CREDIT 
Students may receive credit by transfer from another 

accredited college, university, or technological institute in 
the United States or from institutions of higher education 
outside the United States. 

1. At the time of admission to Case and upon 
presentation of an official transcript from each 
institution previously attended, credit will be 
awarded for courses equivalent or comparable to 
those offered by the University and completed 
with a grade of C or better. Any such courses 
taken prior to the student’s graduation from high 
school must be listed in the college’s catalog 
among courses offered for degree credit to the 
college’s undergraduates, taken in the company 
of matriculated college students, and organized 
and taught by college faculty. In addition, to be 
considered for transfer credit, such courses must 
not have been used to fulfill high school 
graduation requirements. The allocation of 
transfer credit is determined by the Office of 
Undergraduate Studies in consultation with the 
appropriate department. 

2. After matriculation in the University, 
undergraduates are permitted to earn a maximum 
of 15 semester hours as transient students at 
other accredited institutions during the summer.  
Advance approval from the Office of 
Undergraduate Studies is required.  Credit earned 
elsewhere after matriculation is not applied 
toward the 60 hour minimum required in 
residence.  

Credit is not awarded for work done at an unaccredited 
institution in the United States except by proficiency 
examination in those departments of Case Western 
Reserve University offering that opportunity. The award of 
transfer credit for work done at institutions outside the 
United States is subject to departmental evaluation and to 
the recommendations of the National Council on the 
Evaluation of Foreign Credentials.  
 
A student dismissed for poor scholarship from any 
institution cannot receive credit for courses taken in the 
first two sessions after that dismissal without permission 
of the Dean of Undergraduate Studies. 
 
Grades for courses taken at other institutions will not be 
entered on the student’s record nor will they be computed 
in the student’s grade point average. 
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WITHDRAWAL FROM A COURSE 
The First Undergraduate Year: 
For the first two semesters of enrollment and after 
consultation with a dean in the Office of Undergraduate 
Studies, matriculated students who are beginning their 
college studies may withdraw from a course at any time 
during the semester, but no later than the last day of 
classes.  Any course for which a grade of W is assigned 
will not be posted on the official transcript.  This policy is 
not available for transfer students and does not apply to 
the summer session. 
 
After the First Undergraduate Year:                                            
After consultation with a dean in the Office of 
Undergraduate Studies, a student may withdraw from a 
course no later than the end of the 11th week of the 
semester and receive a grade of W.  In extenuating 
circumstances, the dean may permit a student to 
withdraw from a course after the final date and receive a 
W.  The grade of W will be posted on the student’s 
transcript. 
 
For all course withdrawals:                                                     
Notice of a withdrawal from a course must be transmitted 
by the student to the Registrar on the appropriate form, 
signed by the student’s advisor and dean. Failure to 
attend class, or providing notice only to the instructor, 
does not constitute an official withdrawal from a course.  
Such an unofficial withdrawal normally will result in the 
student’s being assigned the grade of F.  A student who 
withdraws from the University (see below) or is dismissed 
during a semester will receive the grade of WD for each 
course for which he or she is registered at the time of 
withdrawal. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

WITHDRAWAL FROM THE UNIVERSITY 
To withdraw from the University during a semester or 
session, a student must complete an official withdrawal 
form in the Office of Undergraduate Studies. If unable to 
complete the withdrawal in person, the student must send 
written notification to the Office of Undergraduate Studies. 
If the withdrawal is necessary for reasons of health, a 
statement from the student’s physician to the University 
Health Service may be required as a condition of 
readmission. Grades of WD will be assigned in all courses 
in which a student is registered at the time of withdrawal, 
provided that a student follows the procedures stated 
above. Failure to attend classes or notification of 
instructors only, does not constitute withdrawal from the 
University. 
 
A student who ceases to attend or otherwise participate in 
courses without officially withdrawing will be assigned the 
grade F for each course in which he or she is enrolled. 
 
Students who do not plan to return for the following 
semester must notify the Office of Undergraduate Studies, 
357 Sears Bldg., 368-2928, E-mail: ugstudies@case.edu, 
in person or in writing. 
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Grades at Case Western Reserve University are issued 
on the following scale with good standing based on the 
requirement of a 2.00 average for graduation. Academic 
averages are computed by dividing the number of quality 
points earned by the number of hours attempted, 
excluding transfer credit and courses graded P. 
Grade......................................... Quality points per hour 
A.....................................................................(Excellent) 4 
B.......................................................................... (Good) 3 
C............................................................................. (Fair) 2 
D...................................................................... (Passing) 1 
F......................................................................... Failure) 0 
(This grade will be given for academic failure as well as 
failure to attend class without formally withdrawing.) 
I ........................................................................ Incomplete 
W................................................. Withdrawal from a class 
WD ........................... Withdrawal from all classes during a  
                                                                   given semester 
P..................................Passing in a Pass/No Pass course 
NP .........................Not passing in a Pass/No Pass course 
R.......................For courses which extend over more than  
                                                                      one semester 
AD ............................................................................. Audit 
RPT................................... Repeated in later semester for  
                                                                 evaluative grade 
 
Grades in the First Undergraduate Year:                                          
For the first two semesters of enrollment, matriculated 
students who are beginning their college studies may 
withdraw from a course at any time during the semester, 
but no later than the last day of classes.  Any course for 
which a grade of W is assigned will not be posted on the 
official transcript.  (Grades of W will, however, appear on 
the student’s grade report and advising transcript as  
WW.) This policy is not available for transfer students and 
does not apply to the summer session.    

GRADE OF INCOMPLETE 
Assignment of the Incomplete Grade:                                         
The Incomplete grade (I) is assigned by and at the 
discretion of the instructor when a) there are extenuating 
circumstances, explained to the instructor before the 
assignment of the grade, which clearly justify an 
extension of time beyond the requirements established for 
and met by other students in the class and b) the student 
has been passing the course and only a small segment of 
the course, such as a term paper, remains to be 
completed. It is the student’s responsibility to notify the 
instructor of the circumstances preventing completion of 
all assigned work. In the absence of notification or 

adequate justification, the instructor has the authority to 
assign the student a final grade that assumes a failing 
grade for the missing work. An Incomplete grade should 
not be assigned  
a) when a student has been absent for much of the 

semester and/or has done little of the work required 
for a course, or  

b) because a student is absent from a final examination, 
unless the dean has authorized the grade. 

 
Changing the Incomplete Grade:                                              
The instructor shall submit to the Registrar a final 
evaluative grade to replace the Incomplete upon 
completion of the work outstanding by a date established 
for the student by the instructor. The amount of additional 
time allowed the student should serve to accommodate 
the student while being fair to other students in the 
course. It may be no more than a few days or weeks and, 
at the extreme, it should not extend past the eleventh 
week of the session following the one in which the 
Incomplete grade was received. In certain cases (such as 
students on probation) the Dean may establish an earlier 
date for completion of courses with Incomplete grades. 
When a student fails to submit the work required for 
removing the Incomplete by the date established, the 
instructor shall transmit to the Registrar a final grade that 
assumes a failing performance for the missing work. In 
the absence of the assignment of a grade by the 
instructor, the Registrar will convert the I to F when the 
deadline for making up Incomplete grades from a 
previous semester has passed. 

AUDIT 
A student may audit a course with the Dean’s or advisor’s 
approval and the consent of the instructor of the course. 
An auditor receives no credit for the course. Registration 
in a course cannot be changed from audit to credit or the 
reverse after the end of the drop/add period.  However, a 
student may take for credit a course he or she audited in 
an earlier semester. At the beginning of the course, the 
student and instructor should reach agreement regarding 
the requirements to be met for a grade of AD. The grade 
of AD is entered on the student’s transcript if approved by 
the instructor of the course. If the instructor does not 
approve the grade AD, the enrollment is not posted on the 
transcript. 
 
 
 
 

GRADES 
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PASS/NO PASS 
Courses elected on a Pass/No Pass basis and completed 
with a grade of D or higher will be entered with the grade 
P on the student’s transcript.  Courses taken Pass/No 
Pass for which a grade of F is earned will have NP 
entered on the transcript.  Courses completed with a letter 
grade P under this option will be counted for credit toward 
the baccalaureate.  Courses completed with the grades P 
and NP are not included in computing the grade point 
average.  The Pass/No Pass option is subject to the 
following regulations:  

1. Students may submit a Pass/No Pass Option form at 
any time in the fall or spring semester after the end of 
the drop/add period and before 5:00 p.m. on the last 
day of classes.  Once the Pass/No Pass Option form 
is submitted, it may not be retracted or changed. 

2. The Pass/No Pass Option is available only during 
regular fall and spring semesters to students who are 
in good academic standing and who are currently 
enrolled in 12 or more hours. 

3. The Pass/No Pass Option can be exercised for only 
one course during any semester. 

4. The Pass/No Pass Option cannot be used for 
courses being taken for satisfaction of Engineering 
core or General Education Requirements. 

5. The Pass/No Pass Option cannot be used for 
courses taken for the satisfaction of requirements of 
a major or minor concentration. 

6. Courses which are graded on a  Pass/No Pass basis 
(e.g. PHED 055A) do not preclude the student's use 
of the Pass/No Pass Option in another course taken 
that same term. 

7. Instructors are not notified of a student’s use of this 
option. They are required to submit  evaluative 
grades for all students and these are converted to 
Pass/No Pass in the Registrar’s Office. The meaning 
of the P and NP will be noted on the transcript.  

 
NOTE: A student may not use the Pass/No Pass option in 
a course to which the Course Repeat Option is being 
applied.  Once a course is completed under the Pass/No 
Pass Option, the student CANNOT reverse the Pass/No 
Pass grade in order to reveal and have posted the actual 
letter grade earned, or use the course for a purpose for 
which the use of a Pass/No Pass is prohibited. 
 
Students majoring in any Weatherhead School of 
Management major may not use the P/NP option for any 
Weatherhead School of Management courses, either 
required or elective. (ACCT, BAFI, BLAW, ENTP, LHRP, 
MGMT, MIDS, MKMR, OPMT, ORBH, OPRE, PLCY). 

MIDTERM GRADES 
Midterm grades are assigned in undergraduate courses at 
the end of the eighth week of each semester. At midterm, 
an instructor may assign to undergraduates evaluative 
letter grades (A, B, C, D, or F) or grades to indicate 
satisfactory progress (S) or unsatisfactory progress (U). S 
and U may not be assigned as final course grades in 
undergraduate courses. An asterisk (*) on a midterm 
grade report indicates that the instructor failed to submit 
midterm grades. 
 
Students may view their midterm grades by going to 
my.case.edu.  The purpose of  midterm grades is 
advisory; the grades are not part of a student’s official 
academic record or transcript. Students who have any low 
or unreported midterm grades should discuss their 
progress with their instructors and with their advisors. 

COURSE REPETITION 
Students have the opportunity to retake a course in which 
they have received an evaluative grade (A, B, C, D, or F) 
in order to improve their performance.  Those interested 
in this opportunity must inform the Office of 
Undergraduate Studies of his/her intention to use the 
Course Repeat Option Policy.  Upon application of the 
Course Repeat Option, the first grade will remain visible 
on the transcript, but will be removed from the calculation 
of the cumulative grade point average and the original 
semester in which the grade was earned.  The second 
grade will then be used for calculation into the cumulative 
grade point average (and the semester in which it was 
earned), even if it is not the better grade.  However, if the 
first attempt of the course resulted in a passing grade, but 
the second attempt results in a failing grade, then the 
original grade will remain and the Course Repeat Option 
will not be applied.  Similarly, if a student withdraws from 
a course that is being repeated, the Course Repeat 
Option will not be applied and the original grade will 
stand.  If the Course Repeat Option is applied, the 
student's transcript will show the comment “GRADE NOT 
COUNTED.  COURSE REPEATED.” directly below the 
course.    This option may be exercised according to the 
following conditions: 

1. A student may not use the Pass/No Pass Option on a 
course to which the Course Repeat Option is being 
applied. 

2. Students wishing to use the Course Repeat Option 
Policy must submit the Course Repeat Option Form 
by 5:00 p.m. on the last day of classes in the term in 
which the course is being repeated.  Late Course 
Repeat Options forms will not be accepted.   

3. An academic action that occurred under the earlier 
grade is neither reversed nor removed from the 



A-80 

 record as a result of a change in the semester or 
cumulative averages that results from the repetition 
of one or more courses.   

4. All grades earned at Case Western Reserve 
University, including those grades removed as a 
result of the application of the Course Repeat Option 
Policy, will be applied to the Scholarship GPA that is 
reviewed in order to determine Case Western 
Reserve University merit-based scholarship retention. 

5. The course repeat option may not be exercised after 
a degree has been awarded. 

 
CAUTION: Students who are the recipients of any form of 
federal financial aid (grants, loans, work study, etc.) and 
use the RPT Option in order to repeat a course that 
previously earned a passing grade must enroll for a 
minimum of 12 credits for which credit had not been 
earned previously. 

GRADE REPORTS AND TRANSCRIPTS 
Students may view an on-line copy of their grade report 
by choosing the student tab on the Case Portal at 
my.case.edu.  Students requiring copies of their official 
transcript should review the transcript request information 
posted at: www.case.edu/provost/registar/transcri.htm.  
The University considers the grades earned by a student 
and other information about the student’s performance at 
the University confidential and will release such 
information only upon written request by the student. 
Transcripts will not be issued to or on behalf of students 
who have not discharged all obligations to the University. 
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GOOD STANDING (EFFECTIVE FALL 2006)       
The First Year:  For the first two semesters of enrollment, 
matriculated students who are beginning their college 
studies may withdraw from a course at any time during 
the semester, but no later than the last day of classes.  
Any course for which a grade of W is assigned will not be 
posted on the official transcript.  This policy is not 
available for transfer students and does not apply to the 
summer session.   In order to maintain good standing a 
first year undergraduate must earn at Case a minimum of 
9 hours and an average of 1.70 or higher in the first 
semester and a total of 21 hours with a cumulative 
average of 1.75 or higher by the end of the second 
semester of full-time enrollment.  
 
Thereafter:  Following the first year, the requirements for 
good standing for full-time students* are: 
1. a semester grade point average of 2.00 or higher and 
2. a cumulative grade point average of 2.00 or higher 

and 
3. a minimum of nine credit hours earned each 

semester and 
4. an average of 12 credit hours earned each semester 

during two consecutive semesters of full time 
enrollment 

  
*For the purposes of academic standing, a student is full-
time if he/she was enrolled for 12 or more hours at the 
end of the semester drop/add period.   Semester and 
cumulative credit hour expectations for good standing will 
be adjusted and prorated for a matriculated student who 
enrolls as a part-time student.   For example, a half-time 
student must have completed successfully one-half of the 
minimum number of required semester hours.  
 
Students with incomplete grades may be placed on 
"probation (incomplete)" as described below. 
 
 
 
 
 
 
 
 
 
 
 
 

PROBATION 
Students who, at the end of any semester, fail to maintain 
the standard of performance required for good standing 
as specified above will be placed on probation.  Students 
placed on probation are ineligible to represent the 
University in intercollegiate activities and may not hold an 
elective or appointed office or committee chairmanship in 
any campus organization.  There are two categories of 
probation: 
 
1.  Academic Probation:  Students will be placed on 
academic probation for failure to achieve the standards of 
performance specified above.  When placed on academic 
probation students will be required to meet a standard of 
improvement established for individual students by the 
colleges.  They are normally eligible for a maximum of two 
consecutive semesters of probation for the purpose of 
restoring themselves to good standing. However, the 
second semester of probation will be granted only in 
those cases where during a first semester of probation 
progress has been made toward achieving good standing. 
 
2.  Probation (incomplete): A student will be placed on 
Probation (Incomplete) if he/she has incomplete grades 
which if converted to F’s would result in the student’s 
being placed on academic probation.  Once the 
incompletes are converted to grades,  the student shall be 
restored to good standing or placed on academic 
probation as determined by the semester and/or 
cumulative grade point average that results.  

SEPARATION 
Students on academic probation who fail to meet the 
standard of improvement established by the colleges will 
be eligible to be separated from the colleges for at least 
two academic sessions, including the summer session. 
 
A student is eligible for separation without a semester of 
probation for either of the following reasons: 
1. the student's semester grade point average is less 

than 1.00. 
2. the student has not earned at least 19 credit hours in 

two consecutive semesters of full-time enrollment. 

 

 

 

 

 

ACADEMIC STANDING REGULATIONS 
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INELIGIBLE TO REGISTER 
Students will be declared "ineligible to register" when they 
have Incomplete grades which if averaged as F make 
them eligible for separation.  Such students will be 
required to finish the incomplete courses with grades that 
justify their retention before they will be allowed to 
continue in the colleges. 

RESTORATION TO GOOD STANDING 
Students will be restored to Good Standing at the end of 
their semester of academic probation if they have earned 
a semester grade point average of 2.00 or higher and 
have attained the 2.00 cumulative grade point average 
and cumulative hours that are required for good standing 
(see above). 

READMISSION 
Students separated for reasons of scholarship may 
petition for readmission after two regular sessions have 
elapsed.  In determining the period of separation, summer 
session is considered a regular session.  Students 
readmitted after being separated for reasons of academic 
performance will retain earned credit only for those 
courses passed with a grade of C or better.  Readmitted 
students do not retain quality points earned before 
separation, and the cumulative grade point average 
subsequent to readmission will be computed solely on the 
basis of work completed following readmission.  Students 
readmitted after being separated must thereafter maintain 
good academic standing.  A readmitted student who 
performs below the level required for good standing will 
be eligible for permanent separation from the University.  
Students separated for reasons of academic performance 
may not offer for transfer credit work taken elsewhere 
during the two sessions after their dismissal unless such 
work has been specifically approved in advance by the 
Office of Undergraduate Studies. 
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FULL-TUITION, TRUSTEES’, 
PRESIDENT’S AND PROVOST’S 
SCHOLARSHIPS 
To have a scholarship renewed for the following academic 
year, a recipient is expected to satisfy two requirements:  
a minimum number of hours earned after enrolling at 
Case and a minimum cumulative scholarship grade point 
average**.  The cumulative scholarship gpa requirement 
is 2.50 at the end of the first year and 3.00 at the end of 
each succeeding year.  Scholarship recipients will be 
required to have earned at Case at least 24 semester 
hours in the first year, 54 semester hours by the end of 
the second year, and 84 semester hours by the end of the 
third year.  For students participating in the co-op program 
or taking a leave of absence, an adjustment is made in 
the number of hours expected. 

**Scholarship Grade Point Average:  All courses 
completed for an evaluative grade at Case are 
included in the computation of the "scholarship g.p.a."  
The "scholarship g.p.a." matches the student's 
cumulative g.p.a., unless the student has used the 
Repeat Option.  If a scholarship recipient has used the 
Repeat Option for any courses, the original grades in 
courses for which the final grade has been replaced 
by RPT will be included in the computation of the 
cumulative average for the purpose of determining 
eligibility for scholarship continuation.  

PROVOST’S SPECIAL SCHOLARSHIPS 
Recipients of Provost’s Special Scholarships must 
maintain academic good standing to be eligible for 
continuation of their scholarships.  Please see good 
standing requirements on page A-81. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

DURATION 
A student who meets the standards for scholarship 
retention may receive scholarship assistance for no more 
than eight semesters of full-time undergraduate study.  
The scholarship is awarded for full-time enrollment in 
regular (fall and spring) semesters.  If a scholarship 
recipient completes a bachelor’s degree in fewer than 
eight semesters of full-time study at Case, the scholarship 
will be terminated upon completion of the degree.  In the 
eighth semester (or in the final semester for a student 
completing the bachelor’s degree in fewer than eight 
semesters), a recipient may request permission for part-
time enrollment with pro-rated scholarship support if 
completion of the degree does not require full-time 
enrollment in that final semester. 

LEAVE OF ABSENCE POLICY 
A scholarship recipient may take a one-semester leave of 
absence during the student’s undergraduate career and 
put his/her scholarship “on hold” for reactivation upon the 
student’s return to Case.  Requests for a one semester 
leave of absence must be submitted in advance to the 
Office of Undergraduate Studies.  Requests for leaves of 
absence longer than one semester must be submitted to 
the Committee on Academic Standing and will be 
reviewed on an individual basis.  The leave of absence 
policy does not apply to a student who transfers to 
another institution and subsequently returns to Case. 

SCHOLARSHIP TERMINATION 
Once a scholarship has been terminated for failure to 
meet the retention standard, it cannot be reinstated 
unless reinstatement has been granted by the Committee 
on Academic Standing after review of an appeal.  A 
scholarship is automatically terminated upon a student's 
transfer to another institution. 

APPEAL PROCESS 
Evaluation of student records for scholarship renewal 
will take place at the end of each academic year, in 
June.  In exceptional circumstances, the Committee on 
Academic Standing will continue a scholarship for a 
student whose achievement or whose attendance does 
not meet the standards outlined above. It is the student’s 
responsibility to write to the Committee on Academic 
Standing, c/o the Office of Undergraduate Studies, before 
June 1, to inform the committee of any special 
circumstances which may have affected performance 
and/or attendance during the preceding academic year, 
and to request special consideration for continuation of a 
scholarship. 

CRITERIA FOR SCHOLARSHIP RETENTION 
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DEAN’S HONOR LISTS 
The Dean’s Honor Lists consist of the names of those 
undergraduate students who have distinguished 
themselves by achieving during the previous semester the 
grade point averages required with a minimum of 12 
hours earned and who have no Fs, NPs, or Incompletes 
during the same period. Students with a grade point 
average of 3.75 or higher will be placed on the Dean’s 
High Honors List. Students with a grade point average of 
at least 3.50 but less than 3.75 will be placed on the 
Dean’s Honors List. 

COMMENCEMENT HONORS 
Commencement Honors are awarded to the top 35 per 
cent of the graduating class. 
 Top 10 per cent summa cum laude 
 Next 10 per cent magna cum laude 
 Next 15 per cent cum laude 
To be eligible for commencement honors, candidates 
must have: 

1. Earned a minimum of 54 hours for evaluative grades 
(A,B,C,D) in residence at the University. 

2. Attained the required percentile ranking on the basis 
of all work for which grades are averaged at the 
University. 

DEPARTMENTAL HONORS 
A number of departments offer outstanding students the 
opportunity to complete the major concentration with 
departmental honors. See the departmental 
representative for information regarding a department’s 
requirements for graduation with honors. 

PHI BETA KAPPA 
Phi Beta Kappa, a national honor society, recognizes 
outstanding scholarship in the liberal arts and sciences. 
The Alpha Chapter of Ohio was established at Western 
Reserve College in 1847. Students may qualify for 
election to membership in the second semester of the 
senior year. A few outstanding students may be elected to 
membership as juniors. 

TAU BETA PI 
Tau Beta Pi is a national honor society which recognizes 
full-time engineering students for outstanding scholarship, 
leadership, and service. 
 
 

MORTAR BOARD 
Mortar Board is a national honor society which recognizes 
full-time senior students for outstanding scholarship, 
leadership, and service. 

DEPARTMENTAL AND COLLEGIATE 
AWARDS 
At Honors Assemblies at the end of each spring 
semester, the University presents awards recognizing the 
outstanding achievement of individual students. The 
departmental awards are based on achievement in 
specific academic disciplines. Some of the departmental 
and collegiate awards are based on a combination of 
leadership, scholarship, and service. The collegiate 
awards for students with the best academic records take 
into account credit load, grades, and the proportion of 
courses taken for evaluative grades (i.e., not taken P/NP). 

FELLOWSHIPS AND SCHOLARSHIPS  
Outstanding students may obtain information about 
national competitive scholarships (Goldwater, Truman, 
Rhodes, etc.) in the Office of Undergraduate Studies, 357 
Sears Bldg. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

ACADEMIC HONORS 



A-85 

 
Advanced Placement (AP) Course Equivalencies  

2006 – 2007*  
 
 
     Except as noted, Advanced Placement credit may be used to replace specific courses for purposes of General Edu-
cation/Core curriculum, major, or minor requirements.  Credit and exemption will be given only for AP examinations 
taken prior to matriculation.   Credit will be posted on a student’s record during the first semester of enrollment unless 
credit is designated as provisional.  Please refer to individual department policies below for information about provisional 
credit.   If, after matriculation at Case, a student completes a course for which s/he received credit/exemption on the 
basis of AP, the AP credit/exemption for that course will be forfeited and will not count towards graduation requirements. 
 
     In preparation for your academic advising appointment, please make arrangements for all AP score reports to be sent 
to Dean Amon in the Office of Undergraduate Studies at Case Western Reserve University.  Also, plan to bring any 
score reports that you might have with you to summer orientation so that you can share that information with the First 
Year Advisor and make any necessary adjustments based on credit earned.  Generally, AP scores are available in 
early July.   
 
     *The policies regarding the awarding of credit for Advanced Placement Examinations of The College Board are re-
viewed annually by departments and may be subject to change. 
 

Subject/Exam Score Credit 
Earned Case Equivalent/Exempt Placement/Comment 

ART HISTORY 4 or 5 6 hours ARTH 101, 102   
ART STUDIO         
     Drawing 
     Portfolio 

4 or 5 3 hours ARTS 106 or ARTS 216* 
* Final credit awarded to be deter-
mined after individual portfolio review 
by Art Studio Program Director. 

  

     2-D Design 
     Portfolio 

4 or 5 3 hours ARTS 101 or ARTS 216* 
* Final credit awarded to be deter-
mined after individual portfolio review 
by Art Studio Program Director. 

  

     3-D Design 
     Portfolio 

4 or 5 3 hours ARTS T100 or ARTS 201, 210 or 
214* 
* Final credit awarded to be deter-
mined after individual portfolio review 
by Art Studio Program Director. 

  

BIOLOGY 4 3 hours BIOL 114   
  5 4 hours BIOL 214* 

*Students whose AP Biology course 
had limited laboratory instruction 
may accept credit for BIOL 114 and 
enroll in BIOL 214. 

BIOL 215, provided student also has 
AP Credit in Chemistry. 
  

CHEMISTRY 4 or 5 8 hours CHEM 105, 106, 113 (Students pur-
suing an Engineering discipline will 
receive 8 credit hours of chemistry 
credit and will satisfy the CHEM 111 
requirement, but must register for 
ENGR 145.) 

Students who took AP Chemistry in 
the 11th grade, and who plan to take 
organic chemistry may wish to ac-
cept partial credit (for CHEM 105 & 
113) and enroll in CHEM 106 in the 
spring. 

COMPUTER SCIENCE         
     Computer 
     Science A 

4 or 5 3 hours ENGR 131 Students wanting to enroll in EECS 
233 or 281 either need to learn C++ 
on their own, or need to forfeit their 
AP credit and take ENGR 131 to 
learn C++ programming. 

     Computer 
     Science AB 

4 or 5 7 hours ENGR 131, EECS 233 Maximum of 7 hours for students 
with both exams.  Students inter-
ested in continuing with coursework 
in computer science/engineering will 
be expected to know C++ and may 
wish to forfeit AP credit and enroll in 
ENGR 131. 

ECONOMICS         
Microeconomics 4 or 5 3 hours ECON 102   
Macroeconomics 4 or 5 3 hours ECON 103  
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Advanced Placement (AP) Course Equivalencies (continued) 

Subject/Exam Score Credit 
Earned 

Case Equivalent/Exempt Placement/Comment 

ENGLISH         
  Language/
Composition 

4 or 5 3 hours ENGL 150   

   Literature/
Composition 

4 or 5 3 hours ENGL 200   

ENVIRONMENTAL 
SCIENCE 

4 or 5 3 hours GEOL 202   

FRENCH         
     French Language 3 3 hours FRCH 201 FRCH 202 
  4 or 5 6 hours FRCH 201, 202 300-level FRCH 
     French Literature 3 3 hours FRCH 201 FRCH 202 
  4 or 5 6 hours FRCH 201, 320 FRCH 202 or 300-level FRCH 
GERMAN 3 3 hours GRMN 201 GRMN 202 
  4 or 5 6 hours GRMN 201, 202 300-level GRMN 
GOVERNMENT & 
POLITICS 

        

     American 
     Government 

4 or 5 3 hours POSC 109   

     Comparative 
     Politics 

4 or 5 3 hours POSC 260   

HISTORY         
     American History 4 or 5 3 hours HSTY 256   
     European History 4 or 5 3 hours HSTY 212   
     World History 4 or 5 3 hours HSTY T100* (HSTY elective) *Credit for this course not applicable to 

History major or minor. 
     A maximum of six AP History semester hours can be awarded. 
HUMAN GEOGRAPHY 4 or 5 3 hours ANTH T100* (ANTH elective) *Credit for this course not applicable to 

Anthropology major or minor. 
LATIN         
     Virgil 4 or 5 3 hours LATN 202 300-level LATN 
     Latin Literature 4 or 5 3 hours LATN 201 300-level LATN 
MATHEMATICS         
     Calculus AB 4 or 5 4 hours MATH 121/125 MATH 122/126 
     Calculus BC 3 4 hours* MATH 121/125* 

  
*Provisional; credited granted 
upon completion of MATH 
122/126. 

MATH 122/126 
  

     Calculus BC 4 or 5 8 hours MATH 121/125, 122/126 MATH 223 
MUSIC         
     Music Theory 4 or 5 3 hours MUTH 103*   
     Music 
     Listening/Literature 

4 or 5 3 hours MUGN 201* *Credit for these courses not applicable to 
any music major program. 

PHYSICS         
     Physics B 4 or 5 4 hours PHYS 115** or 3 hours of PHYS 

T100*** (PHYS elective) 
**Provisional; credit granted upon 
completion of PHYS 116. 

PHYS 116 
  

     Physics C-Mech* 4 or 5 4 hours PHYS 121** or PHYS T100*** 
**Provisional; credit granted upon 
completion of PHYS 122. 

PHYS 122 
  

     Physics C-E & M* 4 or 5 3 hours PHYS T100***   
     A maximum of seven AP Physics credit hours can be awarded.  Students planning to major in Physics are strongly advised to take 
a Case mechanics course (PHYS 121 or 123).  *Physics C scores of 4 or 5 will lead to an invitation to take PHYS 123.  Students who 
elect to take PHYS 123 forfeit the AP credit.  ***PHYS T100 offers 3 hours of physics general transfer credit, but no exact Case 
course equivalency. 
PSYCHOLOGY 4 or 5 3 hours PSCL 101   
SPANISH         
     Spanish Language 3 3 hours SPAN 201 SPAN 202 
  4 or 5 6 hours SPAN 201, 202 300-level SPAN 
     Spanish Literature 3 3 hours SPAN 201 SPAN 202 
  4 or 5 6 hours SPAN 201, 313 SPAN 202 or 300-level SPAN 
STATISTICS 5 3 hours STAT 201   
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International Baccalaureate (IB) Course Equivalencies 

2006 – 2007* 
 
 
     International Baccalaureate (IB) credit may be used to replace specific courses for purposes of SAGES General 
Education/Core curriculum, major, or minor requirements.  Credit and exemption will be given only for IB examinations 
taken prior to matriculation.  Case Western Reserve University offers course credit for scores of 5, 6 and 7 for most 
Higher Level (HL) examinations.  Subsidiary Level (SL) is only accepted in the area of foreign language.  Credit will be 
posted on a student’s record during the first semester of enrollment.  If, after matriculation at Case, a student completes 
a course for which s/he received credit/exemption on the basis of IB, the IB credit/exemption for that course will be 
forfeited and will not count towards graduation requirements. 
 
     In preparation for your academic advising appointment, please make arrangements for all IB score reports to be sent 
to Dean Amon in the Office of Undergraduate Studies at Case Western Reserve University.  Also, plan to bring any 
score reports that you might have with you to summer orientation so that you can share that information with the First 
Year Advisor and make any necessary adjustments based on credit earned.  Because examination results are usually 
not available until late summer or early fall, you should plan your schedule on your own estimate of your results.  If your 
actual scores turn out to be different, adjustments can be made to your schedule after you arrive at the University.   
 
 
     If you have taken an examination that is not listed below, please contact Dean Julie Amon, Office of Undergraduate 
Studies, (216) 368-2928.   
 
     *The policies regarding the awarding of credit for International Baccalaureate Examinations are reviewed annually by 
departments and may be subject to change. 
 
 

Subject/Exam Score Credit 
Earned Case Equivalent/Exempt Placement/Comment 

Biology HL 5, 6 or 7 8 hours BIOL 214, 216 BIOL 215 

Chemistry HL 5, 6 or 7 8 hours CHEM 105, 106, 113 CHEM 223 

Economics HL 5, 6 or 7 6 hours ECON 102, 103 200 or 300-level Econom-
ics course 

English Language A HL 5, 6 or 7 3 hours WLIT 290   

Foreign Language         

      French B SL 6 
SL 7 

3 hours 
6 hours 

FRCH 201 
FRCH 201, 202 

FRCH 202 
300-level FRCH 

     German B SL 6 
SL 7 

3 hours 
6 hours 

GRMN 201 
GRMN 201, 202 

GRMN 202 
300-level GRMN 

     Spanish B SL 6 
SL 7 

3 hours 
6 hours 

SPAN 201 
SPAN 201, 202 

SPAN 202 
300-level SPAN 

History of the 
Americas 

HL 5, 6 or 7 3 hours HSTY T100* 
(HSTY elective) 

*Credit for this course not 
applicable to History major 
or minor. 

History of Europe HL 5, 6 or 7 3 hours HSTY 212   

Mathematics HL 5,6 or 7 7 hours MATH 121 and MATH T100 
(MATH elective) 

MATH 122/126 

Physics HL 5, 6 or 7 7 hours PHYS 121*, PHYS T100 (PHYS 
elective) 
* Provisional upon completion of 
PHYS 122. 

PHYS 122 

Psychology HL 5, 6 or 7 3 hours PSCL 101 200 or 300-level Psychol-
ogy course 

Theatre Studies HL 5, 6 or 7 6 hours THTR 101, 123 THTR 102, 124 
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ATTENDANCE 
Students are expected to attend classes regularly.   

Each instructor is free to determine the extent to which 
absences affect students’ final grades,  but should make 
the policy regarding attendance known at the start of the 
course. Instructors should report excessive absences to 
the Office of Undergraduate Studies. Instructors who 
judge a student’s absences from class to be excessive 
may drop the student from the course with a grade of 
“F”. Instructors taking such action must send written 
notification to the student’s dean.  

Students unable to attend classes because of illness 
should notify their instructors and make the appropriate 
arrangements directly with the instructor. The University 
Health Service and the Office of Undergraduate Studies 
do not provide medical excuses for class absence. 
Information concerning the policy of the Health Service 
and the Office of Undergraduate Studies is available in 
both the Office of Undergraduate Studies and the 
University Health Service. 

  Any student who is unable to attend classes or 
participate in any examination, study, or work 
requirement on a particular day because of his or her 
religious beliefs is excused from any such activity. The 
student will be given the opportunity to make up the 
examination or work that is missed, provided that the 
make-up work does not create any unreasonable burden 
upon the University. When possible, students should 
give notice to instructors early in the semester about 
missing class because of a religious observance.  

 
CASE POLICE 

Requests for security and/or police officers to work 
special events on campus will follow these guidelines.  
Based on the nature of the event or particular 
circumstances, the Director or his/her designee will 
consult with the requestor to determine staffing needs 
based on all relevant factors.  

Those students needing staffing should contact the 
Administrative Assistant at 368-1616 or Associate 
Director at 368-2908 to schedule officers for events.  
Requests for officers are required 3 business days in 
advance of the event for one officer.  An additional one-
day’s notice is required for every additional officer 
requested-- four days for two officers, five days for three 
officers etc.   Requests made outside of these 
timeframes cannot be guaranteed. 

The charge per officer is $26 per hour with a three-
hour minimum.  If an event is cancelled, four hours 
notice is required to notify the officers scheduled to 
work.  Otherwise, the group will be charged the two-hour 
minimum per officer.  Campus departments/groups must 
provide an account number at the time of scheduling. 

Specific duties expected of the officer should be 
spelled out and discussed with the Case Police events 
representative prior to the event.  Every event must have 
an on-site contact person to serve as a liaison with the 
officer.  The request must specify an uniform or 
plainclothes officer and any special concerns regarding 

the event. 
Group size/officer attendance ratios: 
1-150, no special circumstances--no officer required 
1-150, with special circumstances--1 officer 
150-300, no special circumstances--1 officer 
150-300, with special circumstances--2 officers 
Over 300, no special circumstances--1 officer per 200   
Over 300, with special circumstances--1 officer per 150  

Special circumstances include alcohol being 
served, open to the public, cash on premise, history of 
the event, or other factors determined by the event 
organizers and/or the Director of  Case Police or his/her 
designee to require additional security. 

  
COMMERCIAL ACTIVITIES 

Student commercial enterprises must be recognized 
by the Office of Campus Services and registered with 
the Office for Student Activities and Leadership.  
Recognized enterprises will be charged commercial 
rates for the use of facilities.  Facilities include, but are 
not limited to, residence hall rooms, phone lines, and the 
University network.  Student commercial activities 
initiated through the Case Entrepreneurial Program may 
be the exception to this guideline. 
 
DISABILITY SERVICES 

  Case Western Reserve University is committed to 
providing all admitted students with opportunities to take 
full advantage of the University's educational programs. 
We recognize that students with documented disabilities 
may need assistance or accommodations in order to 
achieve this objective. The Appendix of this Handbook 
contains the policies and procedures used in 
determining a student's eligibility for disability services. 
These procedures are applicable to all undergraduate 
students and all graduate students registered through 
the College of Graduate Studies.  Students in 
professional schools should check with their student 
services' personnel for policy information. (See Appendix 
for the complete Students with Disabilities policy) 

 
EMAIL COMMUNICATIONS 

Official communications from the University may be 
sent electronically using the student’s University-
assigned email address. The University expects that 
students will read such official University 
communications in a timely fashion. Students who 
choose to forward email from their University account to 
another email address remain responsible for receiving 
and reading official University communications. 

 
HEALTH EMERGENCY: AFTERCARE 
CONSULTATION/EVALUATION 

In order to assist in the health care of Case students, 
a medical and/or mental health consultation may be 
required by the Vice President for Student Affairs or his/
her designee. This consultation normally would occur 
after a medical or mental health emergency, i.e., 

GENERAL POLICIES AND PROCEDURES 
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hospitalization. A student may be required to meet with a 
physician, psychiatrist, or psychologist to determine the 
following: 

1. the health care needs that may exist and whether 
these needs can be met within the University 
health care system 

2. whether the student poses a substantial danger 
or risk to his or her own health 

3. whether the student poses a substantial danger 
or risk to the health or well being of another 
person 

A recommendation to the Vice President for Student 
Affairs or his/her designee will be made based on the 
above criteria. Occasionally it may not be feasible for the 
student to resume a full or even partial return to the 
University setting.   Depending upon the severity of a 
student medical and/or mental health condition, it may 
require a student to take a medical leave of absence 
from the University.  The Vice President or Assistant 
Vice President for Student Affairs will discuss with the 
student any recommendations made by the doctor and 
will assist the student in making plans for the best 
possible aftercare.  Every effort will be made to maintain 
confidentiality. 

Students should contact the University Health 
Service (368-2450), the appropriate dean’s office, or 
the Office for Student Affairs (368-2020) immediately 
after any health emergency or in the case of 
hospitalization. 
 
INSURANCE, PERSONAL PROPERTY 

The University’s insurance program does not cover 
loss or damage to students’ personal property. This 
policy includes, but is not limited to, residential facilities, 
lockers, classrooms, lounges, etc.    

Many homeowners’ policies provide for such 
coverage while a student is away from home attending 
school. Students may wish to check with their parents’ 
insurance provider or to buy separate insurance policies 
to cover their personal possessions. 
 
NON-DISCRIMINATION  

Case Western Reserve University does not 
discriminate in recruitment, employment or policy 
administration on the basis of race, religion, age, sex, 
color, disability, sexual orientation, gender identity/
expression, national or ethnic origin, political affiliation, 
or status as a disabled veteran or other protected 
veteran under US Federal Law.   In addition, the 
University expects all employees, students, vendors, 
and associates to participate in its program of 
nondiscrimination.  The University intends to maintain an 
environment free of sexual harassment and will not 
tolerate any form of harassment of employees or 
students.  Retaliation against persons raising concerns 
about sexual harassment or harassment of any kind is 
prohibited and will constitute separate grounds for 
disciplinary action up to including discharge or expulsion 
from the University.   

The Assistant Vice President of the Office of Equal 
Opportunity and Diversity coordinates compliance with 
Title III (age), Title VI (race), Title IX (sex), Section 504 

of the Rehabilitation Act (disability), and the Americans 
with Disabilities Act (disability) for the University. A 
student with a complaint about discrimination on the 
basis of race, sex, age, or disability may contact either 
the Assistant Vice President of  Equal Opportunity and 
Diversity, 310 Adelbert Hall (368-8877) or the University 
Office of Student Affairs (368-2020). The Assistant Vice 
President for Student Affairs, or his/her designee, will 
investigate student complaints of discrimination. In 
resolving such discrimination complaints, the University 
will utilize the Grievance Process and/or the Disciplinary 
Process. 

Requests for accommodations for disabilities should 
be directed to the Coordinator of Disability Services in 
Educational Services for Students (368-5230). 

 
PROTECTIVE SERVICES, SPECIAL 
EVENT STAFFING GUIDELINES 
       Requests for security and/or police officers to work 
special events on campus will follow these guidelines.  
Based on the nature of the event and particular 
circumstances, certain events may require a police 
officer instead of, or in addition to a security officer.  The 
Director, or his/her designee, will consult with the 
requestor to determine exact staffing needs based on all 
relevant factors. 
         As of July 1, 2006, the charge per officer is $26 per 
hour per officer, with a 3 hour minimum 

 
RELIGIOUS HOLIDAYS AND 
ABSENCES (See Attendance in this section) 

 
RESERVING SPACE IN UNIVERSITY 
FACILITIES 

  The facilities and services of Case are maintained 
primarily to serve the needs of the University 
community--teaching, research, scholarship, 
administration, and social events. All individuals and 
groups using University facilities and services are 
expected to abide by the rules of conduct described 
below. 

  The University reserves the right to withhold from 
any individual or group the use of University facilities or 
service when, in the opinion of the University’s officers, 
such use is not in the best interest of the institution or 
may place the University in a position of legal liability, or 
when the individual or group has failed to settle debts for 
previous activities. 

  Requests for student use of University facilities and 
services should be directed to the Thwing Center 
Administrative Office. Recognized student organizations 
will be provided with space for their activities to the 
extent that it is available. 

  Generally, campus facilities are made available in 
the following order of priority: 

1. Case teaching and research activities 
2. University meetings and conferences 
3. Student activities 
4. Alumni activities 
5. Nonprofit organizations, with preference given to 
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professional and learned societies, and to other 
University Circle member institutions 

6. Other organizations when the event is related to 
the University’s interests 

For use by outside organizations and regarding 
memorial services and weddings, call Customer Service/
Facility Operations at 368-3636 or e-mail 
events@case.edu. 

 
RECYCLING 

Students are expected to dispose of paper, aluminum, 
plastic, glass, newspaper, cardboard, sharps, and 
batteries in the appropriately labeled bins in residential 
facilities, academic and administrative buildings.  All 
other material should be deposited in garbage bins.  
Recyclables deposited in the appropriate receptacles in 
residence halls, as well as in academic and 
administrative buildings, are retrieved by University 
personnel.  Case Facilities Services also stores 
discarded computers, batteries, fluorescent lighting, and 
paint to be taken and recycled. 

 
 

SEVERE WEATHER  
  Every effort will be made to keep the University open 

during difficult weather conditions to allow for regularly 
scheduled classes, food service, residence hall support, 
ongoing research activities, and normal office and 
business operations. Case will remain open unless 
official information to the contrary is disseminated.  For 
up-to-date closing information, tune into Cleveland radio 
and television stations or go to the university homepage 
at www.case.edu. 

 
STUDENT ORGANIZATIONS, 
RECOGNITION 

  The Undergraduate Student Government (USG) 
grants recognition to Case undergraduate organizations 
by a majority vote. The primary purpose of recognition is 
to permit organizations to use the University’s name, to 
use University facilities, and to apply for funding from the 
USG. Guidelines for recognition are available in the 
Thwing Center Student Activities and Leadership Office. 
Recognition extends for one fiscal year and must be 
renewed annually. The University Office of Student 
Affairs has the right to revoke recognition of any 
undergraduate organization. 

  Graduate student organizations are recognized by 
the Graduate Student Senate. Applications may be 
obtained in the Graduate Studies Office. 
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ACADEMIC POLICIES can be found in the 
Academic Policies section of this handbook. 

 
ALCOHOL POLICY 

  The University conforms to all state and local laws 
controlling the sale and use of alcoholic beverages. It is 
illegal to sell, provide, or serve beer, wine, or liquor to 
anyone who is under the legal age of 21. Servers of 
alcohol and sponsors of social events must be aware of 
and comply with all state statutes and with Case policies 
and procedures. 

 The University expects responsible behavior of 
students who choose to drink alcoholic beverages and 
requires an environment free of coercion for those who 
choose to abstain. Therefore, students must adhere to 
guidelines provided by the University for responsible and 
legal consumption of alcoholic beverages. Individual 
students must accept responsibility for their own 
behavior and should demonstrate a concern for the 
safety and well-being of others in the University 
community. 

1.  The following regulations apply to all events, both 
on and off campus, at which students are present; 

2. The sponsors of events where alcohol is served 
must file a Case Alcohol Use Permit in the Office 
of Student Affairs at least three business days 
prior to the event. A copy of this form will be 
needed for student groups to reserve any 
University facility for events where alcohol is 
served. 

3. Open containers of alcoholic beverage are 
generally prohibited in public places according to 
state law unless a University alcohol permit is 
obtained. Public areas are defined to include 
patios, balconies, and any other area outside a 
facility. Other specifically restricted facilities 
include Squire Valleevue Farm, Harkness and 
Amasa Stone Chapels, and the locations of  

University athletic events.  
4. At all events where alcohol is served, an effective 

procedure must be established and adhered to for 
certifying those legally of age to drink. To obtain 
alcoholic beverages, a valid driver’s license or 
other valid legal document showing proof of age 
must be presented. A Case ID card may be 
required for admission. 

5. When alcohol is sold, temporary F or F-2 permits 
will be required in accordance with state laws. The 
sale of alcohol is defined to include such methods 
for defraying the cost of the beverage or event as 
sale by the glass or container, advance ticket 
sales, and cover charges at the door. 

6. At all events where alcohol is served, non-
alcoholic beverages must be provided by the 
sponsor of the event. The amount of alcoholic 
beverage provided should reflect the proportion of 
those attending the event who are legally eligible 
to drink; the amount of non-alcoholic beverage 
provided should be sufficient to serve the number 
of people attending the event who are too young 
to drink or choose not to drink alcohol. 

7. No one should be coerced, even subtly, to drink or 
overindulge; and the rights of those who choose to 
abstain must be respected. 

8. When alcohol is served, food must be provided by 
the sponsor of the event in adequate amounts to 
last through the event. 

9. The type and amount of security required for an 
event will be determined according to the following 
factors: the nature of the event, the number of 
people attending the event, and the presence of 
alcoholic beverages and/or a cashbox. Security 
guidelines will apply. 

10. Social events that encourage drinking or 
drunkenness as themes and the advertisement of 
such events are considered inappropriate and will 
not be permitted. Neither the cost nor brand of an 
alcoholic beverage may be advertised in Ohio. 

UNIVERSITY POLICIES 
 

A student enrolling in the University assumes an obligation to behave in a manner compatible with the 
University’s function as an educational institution.  Willful disruption of the educational process, destruction 
of property, dishonesty, and interference with the rights of other members of the University cannot be 
tolerated.  The University retains the right to maintain order within the University and to exclude those who 
are disruptive to the educational process.   

Student organizations are held accountable for their actions through their leadership.  Representative 
officers of organizations are held responsible for group action to the extent they are judged to have control of 
such action.   

The following principles are the basis for the Standards of Conduct at Case Western Reserve University: 
 
   Respect  Integrity   Tolerance 
   Safety   Cooperation   Pride 
   Civility    Responsibility   Honesty 
 
To the extent feasible and practical, disciplinary regulations at the University are in writing in order to give 

students general notice of prohibited conduct.  The policies are not a criminal code; they should be read 
broadly and are not designed to define misconduct.  Any student found attempting to violate or violating a 
University policy may be subject to the University disciplinary process and if found responsible, held to all 
prescribed sanctions. 
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11. When beer is provided, it must be served to 
individuals in single servings in containers of 16 
ounces or less. When wine or liquor is provided, it 
must also be served in appropriately sized 
glasses. 

12. The serving of alcohol must cease at least one-
half hour before the scheduled end of an event. 

13. When entertainment is included in the event, the 
type of entertainment and the duration must be 
listed on the Alcohol Use Permit. 

14. The gift of alcohol as a reward for any student 
activity or contest is prohibited. 

15. Individuals or groups violating state law or the 
University student alcohol policy will be subject to 
disciplinary action. 

 
COMPUTING AND INFORMATION 
TECHNOLOGY RESOURCES, 
ACCEPTABLE USE 

 The purpose of this policy is to outline the acceptable 
uses of computing and information technology resources 
for the Case Western Reserve University community. 
Improper use of these resources by an individual or 
group can affect other users and their ability to work with 
these resources. The policy outlines the standards for 
acceptable use of University computing and information 
technology resources that include, but are not limited to, 
equipment, software, networks, data, and 
telecommunications equipment--whether owned, leased, 
or otherwise provided by Case. (See Appendix for 
complete policy) 

 
CONSENSUAL RELATIONSHIPS 

Case is a community that values an environment of 
inclusion, trust, and respect as beneficial for the working 
and learning environment of all its constituents.  
Romantic or sexual relationships may occur in a 
university environment given the number of people on a 
university campus. All relationships must be consensual; 
but even thought the relationship is consensual, it can 
raise serious concerns about the validity of the consent, 
conflicts of interest, and preferential treatment. 

The University considers sexual relationships 
between faculty (including teaching assistants and 
laboratory supervisors) and their students or between 
supervisors and their employees, even if deemed to be 
mutually consenting relationships, to be a basic violation 
of professional ethics and responsibility when one party 
has any professional responsibility for the other’s 
academic or job performance or professional future.  
Because of the asymmetry of these relationships, 
“consent’ may be difficult to assess, may be deemed not 
possible, and may be construed as coercive.  Such 
relationships may also have the potential to result in 
claims of sexual harassment.  (See Appendix for the 
complete policy) 
 
DRUGS 

The use or possession of drugs* is illegal except 
when prescribed by a physician. The University cannot 
protect students from prosecution for violation of federal 
or state laws. Case Western Reserve University does 
not condone the illegal possession, consumption, 

provision, or sale of drugs. The University, however, has 
a strong obligation to make readily available to students 
full information about the use and effects of all drugs, 
and even more important, to make available sources of 
counseling to those who are using or have used drugs. 
Definitions of  controlled substances are available as 
part of the Ohio Revised Code and are included in the 
University’s Drug Free School Notification found at http://
studentaffairs.case.edu/office/doc/drugfree.pdf 

 
 
The following rules have been adopted by the 

University: 
1. Illegal possession or consumption of drugs is an 

offense that may be subject to penalty 
proportional to the seriousness and extent of the 
offense. 

2. The illegal provision or merchandising of drugs, 
including prescription medication may result in 
expulsion. 

3. Possession and/or use of drug paraphernalia, 
including, but not limited to, hookahs, pipes and 
bongs, on University premises is prohibited and 
will be confiscated, even if the paraphernalia is 
not being used for consumption of drugs. 

 
HARASSMENT 

Members of the University community are expected to 
respect the rights of others by refraining from any 
inappropriate behaviors that may negatively impact a 
student’s experience. Harassment includes, but is not 
limited to, the following: 

1. Conduct which intimidates, threatens, or 
endangers the health or safety of any person; 

2. Behavior that intentionally or negligently causes 
physical, financial, or emotional harm to any 
person; and 

3. Behavior that is construed as a nuisance, 
including, but not limited to, prank phone calls or 
abusing or harassing another user through 
electronic means. 

 
HAZING 

Hazing activities are defined as any action taken or 
situation created, intentionally or recklessly, whether on 
or off campus, that causes or creates a substantial risk 
of causing mental or physical discomfort, 
embarrassment, harassment, or ridicule to any person.  
Such activities may include, but are not limited to the 
following:  use of alcohol; paddling in any form; creation 
of excessive fatigue; physical and psychological shocks; 
quests, treasure hunts, scavenger hunts, road trips or 
any such activities; wearing of public apparel that is 
conspicuous and not normally in good taste; engaging in 
public stunts; morally degrading or humiliating games 
and activities; and any other activities that are not 
consistent with fraternal law, ritual, or policy; the 
regulations and policies of the University; or the laws of 
the State of Ohio. 

 
POSTING  

  It is important for student groups to have adequate 
opportunities to publicize their events. It is also important 
to maintain an attractive campus free of unnecessary 
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litter. The following guidelines are designed to achieve 
those objectives, while avoiding limitations to freedom of 
speech. 

Student organizations may post information and 
notices concerning their organizations and their activities 
in areas provided by the University, including kiosks, 
bulletin boards, designated areas in residence halls, and 
the Case network. Guidelines for posting by student 
groups include the following: 

1. Only one notice per event may be posted per 
kiosk or board surface. 

2. Posted materials should not cover or obstruct 
other notices. 

3. Posted materials should be of a reasonable size 
relative to the size of the posting area. 

4. Posting is permitted within the residential facilities 
per the Housing, Residence Life & Greek Life 
posting policy.  The Area Office staff will date 
stamp fliers and/or posters during business 
hours. 

5. Posting is permitted on the public bulletin boards 
located in the Wade and Fribley Commons. 

6. Posting is prohibited on all academic and 
administrative buildings and residential facilities  
(including windows, doors, columns, etc.), 
artwork, the elephant steps, trees, furniture and 
seating, sidewalks, streets, and signs. 

7. Chalk may be used to post notices on sidewalks, 
but it is prohibited on buildings.  Acrylics, ink, or 
paint may not be used on any permanent 
surface. 

8. Posting inside of campus buildings must observe 
all posting guidelines specific to that building or 
department. 

 University personnel will remove notices from all 
student postings areas every Monday. These areas will 
also be checked regularly to remove dated notices, non-
University related postings, and violations. 

Violations of this policy will be referred to the 
University judicial system in the Office of Student Affairs. 
Groups or individuals responsible for violations will be 
assessed the actual cost of clean up and any necessary 
repairs. The minimum charge will be $50 with additional 
action possible in more serious cases. 

 
ROLLERBLADES/SKATEBOARDS 

 The use of rollerblades and skateboards is not 
permitted in any University building. 

 
SEXUAL ASSAULT POLICY 

  Case Western Reserve University is a community 
dependent upon trust and respect for its constituent 
members that include students, faculty, and staff. Sexual 
assault is a violation of that trust and respect. It will not 
be tolerated. (See Appendix for complete policy.) 

  
SEXUAL HARASSMENT 

It is the policy of Case Western Reserve University to 
provide a positive, discrimination-free educational and 
working environment. Sexual harassment is 
unacceptable conduct that will not be tolerated. All 
members of the University community share 
responsibility for avoiding, discouraging, and reporting 
any form of sexual harassment. (See Appendix for 

complete policy) 
 

SMOKING 
With the University’s commitments to health-related 

research and teaching, protection of the health 
environment of students, employees, and guests is a 
major concern.  Therefore, and in compliance with the 
Surgeon General, the University does not permit 
smoking in its facilities, in or around main entrances or 
exits of its facilities, or in University vehicles. 

 
THEFT/VANDALISM 

Students are expected to respect the property 
belonging to persons other than themselves as well as 
University property. Students should never take 
possession of items or damage items belonging to other 
persons without the express permission by the owner. 
Violations of this policy include, but are not limited to the 
following: 

1. Theft of University property 
2. Theft from a member of the University community 

or a campus visitor 
3. Intentionally, recklessly, or negligently causing 

damage to the property of the University or of an 
individual  

4.  
TRESPASSING 
    Unauthorized access to university facilities.  
 
WEAPONS 

The University strictly prohibits the possession of 
firearms. Unauthorized carrying or possession on 
University property of any weapon with which injury, 
death, or destruction may be inflicted may lead to interim 
separation and referral to the University Judicial Board 
for possible permanent expulsion. 

Weapons with which injury, death, or destruction may 
be inflicted include, but are not limited to air guns, BB 
guns, AirSoft type pellet guns, clubs, knives, kitchen 
utensils not used for their intended purpose, swords, 
ammunition, and explosives of any sort. Ohio law 
prohibits all persons from selling, discharging, igniting, or 
exploding any type of fireworks. Students in violation of 
these policies are subject to disciplinary action. 
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STANDARDS OF CONDUCT 

 
 
Conduct that is subject to University disciplinary action 

includes the following: 
 

1. Interference with freedom of speech or movement, or 
intentional disruption or obstruction of teaching, 
research, administration, or other functions on 
University property 

2. Any actual or threatened physical harm or mental 
abuse of any person on University premises or at 
functions sponsored or supervised by the University 

3. Failure to comply with the directions of University 
officials, instructional or administrative, acting in 
performance of their duties 

4. Theft or vandalism of University property or that of a 
member of the University community or campus visitor 

5. All forms of dishonesty, including cheating; plagiarism; 
knowingly furnishing false information to the University; 
forgery; and the alteration or misuse of University 
documents, records, or instruments of identification 

6. Falsification, distortion, or misinterpretation of 
information before a hearing body 

7. Unauthorized carrying or possession on University 
premises of firearms or of any weapon with which 
injury, death, or destruction may be inflicted 

8. Violations of  law on University premises or in 
connection with University functions 

9. Violation of published University rules and regulations 
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REPORTING A VIOLATION 
Any member of the University community may notify 

the University Office of Student Affairs of a  violation of 
the University Standards of Conduct, or to file a 
grievance. The matter will be evaluated by the Vice 
President for Student Affairs or his/her designee to 
determine if further judicial action at the University level 
is warranted, if the Grievance Process is more 
appropriate, or if the matter should be referred to the 
Residence Life Judicial Board or the Interfraternity/
Panhellenic Judicial Board.   

 
RIGHTS 

Any member of the University community accused of 
violating a rule or regulation is entitled to adequate 
notice of all charges and to a fair hearing. 

 
STANDARD OF PROOF 

A standard of proof is the measure of how convinced 
a decision maker must be about the facts of a case to 
reach a decision. The standard of proof for all 
disciplinary proceedings is the preponderance of the 
evidence standard. This means that it must be more 
likely than not that an event occurred or that a student is 
responsible for a violation. The standard of guilty beyond 
a reasonable doubt used in criminal cases in the legal 
system does not apply in University disciplinary 
proceedings. 

 
CONFIDENTIALITY 

Case Western Reserve adheres to the Family 
Education Rights and Privacy Act (FERPA), which 
protects the privacy of student educational records.   
The rights of students will be respected.  In some cases, 
information may be shared among appropriate 
University officials if there is a legitimate educational 
interest or with others as permitted by FERPA. 

 
JUDICIAL RECORDS 

When formal disciplinary action is taken, a 
confidential file will be created in the office responsible 
for the judicial proceedings held. All files are maintained 
at least as long as the student is enrolled at the 
University. 
  
INTERIM SEPARATION 

 The University, through the University Office of 
Student Affairs, reserves the right to suspend any 
student whose behavior indicates that his or her 
continued presence on campus constitutes a danger to 
the normal functions of the institution, to property, to 
others, or to the student him/herself. The process for this 
separation involves the following steps: 

1. The student will be notified in writing of the 
interim suspension and the reasons for the 
action. 

2. The student will be provided a preliminary 
hearing with the Assistant Vice President for 
Student Affairs before the suspension takes 
effect unless it is impossible or unreasonably 
difficult to do so. 

3. The student may be required to have a 
psychological evaluation, the results of which 
may be used in the hearing. 

4. The regular hearing will follow the procedure 
outlined under the normal disciplinary process. 

 
COMMUTER STUDENT JUDICIAL 
PROCESS 
 
COMMUTER INITIAL CONTACT 
Contact with the Assistant V.P for Judicial Affairs or 
designee, 
 is a meeting in  which first-time violations  of community 
standards by a 
commuter student may be resolved. The  
meeting generally takes place between the Assistant 
V.P for Judicial Affairs or designee 
and the student allegedly involved in an incident. The 
Assistant V.P for Judicial Affairs, or designee, and the 
student will decide together how to 
resolve the situation and what appropriate sanctions, if 
any, will be applied. Sanctions that may be given 
include,  
but are not limited to the following: a warning, restitution, 
fines, 
educational project, service project, or referral.  This 
initial 
contact meeting does not establish an official judicial 
record 
in the Office of Student Affairs. 
 
Commuters involved in incidents which occur within a 
residential 
facility may be referred to the Residence Hall/Greek Life 
judicial process. 
 
If the student contests his/her involvement in the 
incident and/or does not come to an agreement 
regarding the outcome of this meeting, the 
student can request a Commuter Administrative Hearing 
. 
COMMUTER ADMINISTRATIVE HEARING 
In cases heard administratively, the following 
procedures apply: 
1. The student will be notified by the Office of  
 Student Affairs of the date, time, and location of an 

administrative hearing.the following: 
1. A letter of warning 
2. A period of probation with specified conditions 

 
DISCIPLINARY PROCESS 
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2. The hearing is generally closed and includes only 
the accused student(s) and Judicial Coordinator. 
3. The Judicial Coordinator will review all information 
and 
testimony by the student(s) and make a decision. 
4. The student(s) will be notified in writing of the decision 
and what sanctions, if any, will be imposed. 
5. The student(s) will be informed of the opportunity 
to appeal the decision to Assistant V.P. for Judicial 
Affairs. 
 
Sanctions that may be given if a Commuter 
Administrative Hearing 
results in a student being found responsible, include but 
are not limited 
to tthe following: 
a warning, restitution, fines, educational project, service 
project, or 
referral.  Commuter Administrative Hearings do not 
establish an official 
judicial record in the Office of Student Affairs. 
 
 

 
STUDENT ORGANIZATIONS 

The Office of Student Affairs has the right to review 
and revoke the recognition of all student   
organizations and to impose sanctions based on 
behavior and violation of University standards. 

In cases involving recognized student groups, 
fraternities, and sororities, the Assistant Vice President 
for Student Affairs or his/her designee will determine the 
type of hearing appropriate to an offense. In cases of 
such seriousness as to call into question a group’s 
continued recognition or housing privileges, the 
University Judicial Board will be convened.  
Possible sanctions of a hearing include  
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INFORMAL GRIEVANCE  
Case has established the following procedure 

whereby students of the University may file a grievance.  
The following process applies; 

1. The student(s) initiating the grievance process 
prepares a written statement that includes the 
following: 
a. The nature of the problem(s) 
b. The name(s) of the individual(s) involved 
c. The result of any previous effort made to 

resolve the problem 
2. This statement is sent to the Office of Student 

Affairs, which then contacts the person(s) named 
in the statement and attempts to resolve the 
matter informally. 

3. Should an informal discussion fail to resolve the 
problem, the Office of Student Affairs requests a 
written statement from the individual(s) accused 
and, if appropriate, arranges a hearing. 

 
UNIVERSITY JUDICIAL BOARD 

In cases heard by the University Judicial Board, the 
following procedures apply: 

1. The student will be notified in writing of the date, 
time, and location of the hearing. Generally, a 
hearing will not be scheduled less than 48 hours 
after notification. 

2.   The University Judicial Board includes the 
following: 
a. the Assistant Vice President for Student 

Affairs or his/her designee 
b. an administrative representative from 

Undergraduate Studies  
c. one student 

3. Hearings are closed and confidential. 
4. A confidential record is made of the hearing. 
5. All parties may request a submission of written 

factual accounts by witnesses and may request 
that the witnesses appear at the hearing. 

6. An accused student may review any evidence 
that may be introduced 48 hours prior to the 
hearing. 

7. The accused student may have an adviser of his 
or her choice. The sole role of this person is to 
advise the student. The adviser may neither 
address the board nor participate in the 
proceedings. 

8. The accused student may hear and question all 
witnesses. Questions may be directed to the 
Chair of the University Judicial Board. 

9. The accused student will be recalled after the 
deliberations if found responsible and if priors 
exist. 

10. The University Judicial Board will make its 
decision promptly and notify appropriate parties 
in writing. Disciplinary sanctions will be disclosed 
to any person or persons who have been 
victimized by a student or students found 
responsible for an offense and to University 
personnel when appropriate.  

11. The Chair will inform the student of the right to 
appeal the decision. 

 
ADMINISTRATIVE HEARING 

In cases heard administratively, the following 
procedures apply: 

1. A University judicial officer designated by the 
Assistant Vice President for Student Affairs will 
notify the student of the date, time, and location 
of an administrative hearing with the Assistant 
Vice President for Student Affairs or his/her 
designee. 

2. The hearing is generally closed and includes only 
the accused student(s) and the Assistant Vice 
President or designee. 

3. The Assistant Vice President for Student Affairs 
or  his/her designee will review all information 
and testimony by the student(s) and make a 
decision. 

4. The Assistant Vice President or designee will 
notify the student(s) in writing of the decision and 
what sanctions, if any, will be imposed. 

5. The student(s) will be informed of the right to 
appeal this decision. 

 
UNIVERSITY SANCTIONS 

Disciplinary warning. The student receives a written 
notice that continuation or repetition of conduct that has 
been judged wrongful or inappropriate, within a period of 
time stated in the warning, will be cause for more 
serious disciplinary action. A letter of warning creates a 
disciplinary file in Student Affairs. 

Disciplinary probation. The student is notified that 
he or she is no longer in good social standing with the 
University and that further violation of University 
regulations during the probation will likely result in 
disciplinary separation. A file is maintained in Student 
Affairs. Students on disciplinary probation are generally 
ineligible to represent the University in intercollegiate 
activities, hold an elected or appointed office or 
committee chairmanship in any campus organization, or 
pledge a fraternity or sorority for a set period of time as 
set forth in the probation.  

Disciplinary separation. A student must withdraw 
from the University for a definite period, usually effective 
the date of the hearing, for a specified number of 
semesters. Separation from academic coursework 
includes exclusion from all privileged and co-curricular 
activities as well. A disciplinary file is created in Student 
Affairs, and a copy of the notification letter is filed in the 
student’s academic file in the appropriate dean’s office. 

Expulsion. An individual’s status as a student of the 
University may be permanently terminated. 

Other.  Based on the outcome of the University 
Judicial Board or Administrative Hearing, disciplinary 
sanctions may be imposed on a student for violation of 
established University rules and regulations. As part of 
any disciplinary sanction, the following types of 
conditions may be applied: 

 

UNIVERSITY DISCIPLINARY PROCEEDINGS 
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and naming of a supervisory committee 
3. Revocation of housing privileges in the case of a 

fraternity or sorority 
4. Revocation of the University charter in the case 

of a fraternity or sorority and loss of recognition in 
the case of other organizations 

The appropriate student governing board will be 
informed of any sanctions issued by a University Judicial 
Board against a student organization. 

Organizations have the right to appeal the decision. 
Such an appeal must be made in writing within five 
business days of receipt of the written decision and must 
specify the grounds for the appeal. The appeal must be 
directed to the Vice President for Student Affairs, who 
will review the case and determine whether  to refer it to 
the University Appeals Board. 

 
 
1. Restitution 
2. Fines (money to be used to benefit student life) 
3. Compensatory services 
4. Community services 
5. Rehabilitative activities 

 
 

APPEALS 
Students have the right to appeal decisions of the  

Academic Integrity Board, the University Judicial Board, 
or the University Administrative Hearing. Appeals must 
be submitted to the Vice President for Student Affairs 
within five business days of receipt of the written 
decision and must specify the grounds for the appeal. 

The grounds on which an appeal may be filed include 
the following: 

1. New information not available to the board which, 
if available at the time of the hearing, may have 
affected the decision 

2. Evidence that established procedures were not 
followed in a manner that may have affected the 
decision 

3. The sanction was inappropriate for the violation 
The Vice President for Student Affairs or his/her 

designee will review the Case and determine whether to 
refer it to the University Appeals Board. 

The University Appeals Board consists of a 
chairperson, two faculty members, and two student 
members. The board will normally review the Case on 
the record alone and may deny the appeal, grant the 
appeal, or modify the sanctions. The Board will 
communicate its decision, in writing, to the Vice 
President for Student Affairs. On receipt of the Board’s 
recommendation, the Vice President will notify the 
student of the decision. The decision of the University 
Appeals Board is final. 

 
. 
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 All resident communities at Case Western Reserve University are based on the 
understanding that every student has both rights and responsibilities.  It is the 
student’s responsibility to respect the rights of all community members regardless of 
backgrounds, beliefs, values, or attitudes.   
 
 Housing, Resident Life & Greek Life (HRLGL) expects all students living in or 
visiting University housing to follow policies and procedures in this section. 
 
 

RIGHTS 
To read, sleep, and study in an environment free from undue interference, 

unreasonable noise, and other distractions 
To reside in a safe and clean environment 
To host guests with the expectation that these guests will respect the rights of 

roommates/suitemates, fellow residents, and other members of the Case 
community 

To discuss grievances with a residence hall staff member, who can assist in 
addressing the concern 

To be free from fear of intimidation and physical and/or emotional harm 
To expect that the personal belongings of others will be respected 
To expect that these rights will be respected by all community members 

 
 
RESPONSIBILITIES 
To treat others with respect and consideration and to guarantee them their 

individual rights 
To verbally express views to others, should these personal rights be violated 
To respond to all reasonable requests made by fellow community members 
To respond to and cooperate with residence life staff members 
To take responsibility for personal and community safety 
To take responsibility fo guests and their behavior 
To be aware of and abide by Case policies and procedures and the laws of the 

State of Ohio 

HOUSING, RESIDENCE LIFE & GREEK LIFE 
RESIDENT RIGHTS & RESPONSIBILITIES 
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ABUSE 
Residents are expected to respect the rights of 

students, staff, and faculty members by refraining from 
any threatening or antagonistic behaviors.  Abuse 
includes, but is not limited to the following: 

1. Actual or threatened physical or mental abuse of 
any person on University premises or at functions 
sponsored or supervised by the University 

2. A singular situation involving an act of physical, 
verbal, or mental abuse directed toward an 
individual or individuals  

3. Repeated antagonistic and malevolent acts 
consisting of physical, verbal, or mental abuse 
directed toward an individual or individuals 

4. Repeated acts of an anti-social nature involving 
physical or mental abuse directed toward an 
individual, a suite, a floor, a house, or any other 
component of the residence community 

 
ALCOHOL-RELATED BEHAVIOR 
     Residents and their guests must adhere to federal 
and state regulations regarding alcohol use. It is illegal in 
Ohio for alcoholic beverages to be made available by 
sale or otherwise to anyone under age 21. Unacceptable 
alcohol-related behavior includes, but is not limited to 
the following: 

1. Illegal consumption or possession of alcohol in 
accordance with the State of Ohio age 
requirements and the University Policy 

2. Providing alcohol to minors 
3. Presence of alcohol in student rooms in the 

Residential Colleges, unless all residents of the 
room are 21 

4. Malicious use of alcohol intended to cause harm 
to oneself or others 

5. Public intoxication 
6. The use and/or possession of a bulk quantity of 

alcohol (i.e. kegs, party balls, etc.) or beer bongs 
7. Drinking Games 

 
ALCOHOL TRANSPORTS 

Residence Life and Greek Life staff members are 
required to report any student that they suspect may 
have alcohol poisoning to Protective Services.  
Protective Services will arrange for the transport of the 
affected student to the appropriate location if medical 
attention is necessary. 

 
APPLIANCES 

Only small refrigerators (4 cu. ft. or less) may be used 
in individual rooms.  The University reserves the right to 
exclude all refrigerators, regardless of size, that do not 
comply with the University's electrical requirements. 

Equipment that places an extraordinary load on the 
electrical system, such as electrical heaters, are 
prohibited in individual rooms and/or suites.  The 
cooking and/or preparation of food is limited to 

designated kitchen areas. 
ASSIGNMENT OF ROOM 

Students are prohibited from taking a roommate or in 
any manner transferring their interest in the room, suite, 
or apartment to which they have been assigned by 
Housing, Resident Life & Greek Life.  Rooms and suites 
may only be shared by those students who have been 
assigned to them by Housing. 

 
DISHONESTY 

Residents are expected to act with honesty in all 
aspects of residential living.  Dishonesty includes, but is 
not limited to, the following: 

1. Knowingly providing false information to the 
University and/or a University official in the 
performance of his/her duties 

2. Falsifying documents, records, instruments of 
identification, or other University forms 

 
DISORDERLY CONDUCT 

    Residents are expected to conduct themselves in a 
manner that does not create disruptions within or around 
University residence facilities or that does not involve 
unacceptable actions in regards to community, 
behavioral, and/or moral standards.   Such behavior 
includes, but is not limited to, the following: 

1. Excessive noise (of any nature including, but not 
limited to, musical instruments, loud parties, a 
stereo, a radio, or yelling) 

2. Violation of Quiet Hours in the Residential 
Colleges (11pm-10am Sunday-Thursday,  1am-
10am Friday- Saturday) 

3. The writing or drawing of obscene pictures and 
notes  

4. Lewd, lascivious, and vulgar behavior 
5. Window peeping  
6. Obnoxious and rowdy anti-social behavior 

 
DRUGS 
    Residents and their guests must adhere to Federal, 
State, and University regulations regarding drug use. 
Illegal drug use includes, but is not limited to, the 
following: 

1. Illegal consumption or possession of drugs  
2. Illegal provision or merchandising of drugs  
3. Possession of drug paraphernalia, including, but 

not limited to, bongs, pipes, and hookahs 
4. Malicious use of drugs intended to cause harm to 

oneself or others 
 

ENVIRONMENTAL SAFETY 
    Residents must adhere to Federal, State, and 

University regulations regarding environmental safety. 
Residents are responsible for the proper disposal of 
personal, room, suite, and/or apartment waste into 
appropriate waste containers. Intentionally, negligently, 
or recklessly exposing someone to hazardous waste as 

HOUSING, RESIDENCE LIFE & GREEK LIFE 
POLICIES 
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determined by the law or University policy is strictly 
prohibited. Violations of the environmental safety policy 
include, but are not limited to, the following: 

1. Inappropriate use, storage, and/or disposal of 
chemicals, paints, etc.  

2. Inappropriate disposal of sharps (e.g., needles, 
syringes, broken glass, fluorescent bulbs) 

3. Inappropriate disposal of or exposure to blood-
borne pathogens, bodily fluids, biological waste, 
etc. (e.g., public urination, defecation, or 
regurgitation) 

4. Failure to appropriately dispose of trash or waste 
 
EXTERIOR AERIALS AND ANTENNAE 

Exterior aerials and antennae may not be placed on 
or extended from a residence hall.  Transmissions 
originating from any residence hall that are in violation of 
FCC regulations are prohibited and may lead to 
confiscation of equipment, disciplinary action, or both. 

 
FAILURE TO COMPLY 

Residents are expected to cooperate with all 
University officials including Residence Life staff 
members at all times.  Failure to comply includes, but is 
not limited to, the following: 

1. Failure to follow the directions of University 
officials, including, but not limited to Housing, 
Residence Life & Greek Life staff acting in 
performance of their duties 

2. Failure to respond to a request to see 
identification 

3. Failure to complete judicial sanctions 
 

FIRE SAFETY 
  All residents should assume responsibility for ensuring 
fire safety in all residence facilities. Violation of fire 
safety includes, but is not limited to: 

1. Setting a fire  
2. Sounding a false alarm, including, 

a. Falsely reporting  fire, bomb threats, serious 
injury, or any other emergency 

b. Intentionally or negligently activating a fire 
alarm when no fire is present 

c. Tampering with a fire alarm pull  station or fire 
suppression system 

3. Using a fire extinguisher in a non-emergency 
situation  

4. Not evacuating the building during a fire alarm  
5. Tampering with a smoke/particle detector; 

sprinkler heads, or other fire safety equipment  
6. Using or possessing cooking appliances (except 

in designated cooking area), hot plates, electrical 
heaters, halogen lighting sources, extension 
cords or similar electrical equipment 

7. Leaving cooking items unattended while in use 
8. Using candles, incense, or any open-flamed 

device  
9. Storage of a motor vehicle of any type within a 

residence facility 
10. The blocking of any inside or outside exit  
11. Storage of explosive or flammable/combustible 

materials  
12. Obstructing or blocking fire doors, corridors, 

hallways or tampering with self-closing 
mechanisms 

FIREARMS/WEAPONS 
    The unauthorized carrying or possession on 
University premises of firearms, ammunition, 
gunpowder, fireworks, air rifles, air pistols, AirSoft type 
pellet guns, knives, or any weapon with which injury, 
death, or destruction may be inflicted is prohibited.  
Possession of a firearm on campus may lead to 
immediate removal from housing, interim separation, or 
possible permanent expulsion.  A full explanation of the 
Case Weapons Policy can be found in the University 
Policies section of this handbook. 

 
GUESTS 
    A guest is defined as any individual who visits a Case 
residence hall in which he or she does not reside. 
Guests are expected to observe all University rules and 
regulations. Overnight guests may be accommodated in 
the residence facilities for a maximum of three (3) 
consecutive nights if the presence of a guest does not 
constitute an inconvenience for suitemates or 
roommates or otherwise interfere with the residence 
community. Violation of the guest policy includes, but is 
not limited to, the following: 

1. Allowing a guest to enter a residence hall without 
a host 

2. Violation of any University or Housing, Residence 
Life & Greek Life policy by a guest 

 
HARASSMENT 
    Residents are expected to respect the rights of others 
by refraining from any inappropriate behaviors that may 
negatively impact a student’s residential experience.   
Harassment includes, but is not limited to, the following: 

1. Conduct that intimidates, threatens, or endangers 
the health or safety of any person 

2. Behavior that intentionally or negligently causes 
physical, financial, or emotional harm to any 
person;  

3. Behavior that is construed as a nuisance, 
including, but not limited to, prank phone calls or 
abusing or harassing another user through 
electronic means. 

  
PETS 

Only approved small, caged, non-poisonous animals, 
or fish are permitted in the residence halls. Dogs, cats, 
and ferrets are strictly prohibited in any residence hall 
facility. Housing, Residence Life & Greek Life reserves 
the right to determine if an animal is appropriate. 
Residents desiring a pet must complete a Pet 
Registration form and have it signed by their room/
suitemates and their Coordinator or Assistant Director.  
If, at any time, a pet infringes upon the rights of others, 
the approval may be rescinded.  Approval shall 
terminate under the following circumstances: 

1. Upon proper written notification from the Office of 
Housing, Residence Life and Greek Life 

2. At the time the pet is removed from the hall 
3. Upon termination of the housing contract 

Greek letter organizations subject to this 
agreement may petition for permission to have one 
mascot, provided all conditions set forth in any contract 
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or agreement between the organization and the 
University are met.  Students should contact the Office 
of Greek Life, (216) 368-3780 for more information. 

 
REMAINING OCCUPANTS OF A ROOM 

When vacancies occur, the University reserves the 
right to show rooms and assigns new occupants to fill 
those vacancies.  In order to accommodate a potential 
new roommate, the resident of a partially filled double is 
required to keep clear and make one set of furnishings 
available for use and to keep the rest of the room 
reasonably clear and ready for occupancy.  In a partially 
filled room or suite, Housing may do the following: 

1. Allow the resident to find a suitable roommate to 
fill the vacancy 

2. Assign a new resident to fill the vacancy without 
prior consultation 

3. Allow the existing resident to pay the appropriate 
single rate only through the current contract 
period 

4. Reassign the remaining occupant(s) to different 
accommodations 

When a new roommate or suitemate is assigned, the 
current occupant(s) is/are expected to welcome this 
resident and treat this person with respect as outlined in 
the Resident’s Rights and Responsibilities.   Failure to 
respect the resident’s rights and responsibilities by any 
current occupant of a room is considered a policy 
violation and subject to judicial referral.  Other actions 
violating this policy include, but are not limited to, the 
following: 

1. Expressing not wanting anyone living with them 
2. Expressing not wanting the specific person 

assigned living with them 
3. Describing the new roommate’s experience will 

be difficult in the assigned space  
4. Any other disparaging comments made to or 

about the new resident or assignment process 
 

ROOM DECORATIONS AND 
MODIFICATIONS 

Students may not make any permanent structural 
changes to their rooms.  This includes, but is not limited 
to the following: 

1. Applying wallpaper, contact paper, and borders 
2. Altering doors, walls, closets, furnishings, 

ceilings, floorings, carpeting, electrical, heating or 
plumbing 

3. Drilling holes or use of screws and hooks 
4. Painting areas other than walls 
5. Applying stickers to doors, windows, appliances, 

etc. 
6. Hanging banners/posters on the outside of 

windows.  Exceptions will be made by the 
Coordinators for special events (e.g. 
Homecoming) 

Students who wish to paint or stencil their rooms, 
suites or hallways must first obtain written permission 
from their Coordinator or Assistant Director.  The Office 
of Housing, Residence Life & Greek Life does not 
provide the paint and materials for room modifications.  
Any leftover paint may not be placed in residence hall 
waste containers and is the student’s responsibility to 

discard properly.   A fee will be charged to the student’s 
account upon receiving written approval from the 
Coordinator.  

Residents must use removable magic mount 
adhesive or 3M quick release mounts, rather than 
masking tape, scotch tape, duct tape, glued picture 
hooks, or nails to fasten pictures and posters to the wall. 

 
SAFETY/SECURITY 

All residents should assume responsibility for 
ensuring safety and security within University residence 
facilities. Violation of the Safety/Security policy includes, 
but is not limited to, the following: 

1. Creating an unsafe situation in the residence 
facility  

2. Contributing to or participating in the 
unauthorized entry of individual(s) into a student 
room or building facility, including dining facilities, 
by transferring or duplicating a key or ID card 

3. Removal of building window screens  
4. Leaving a door or window propped open  
5. Propelling any object out of or towards a building 

or at an individual 
6. Climbing into or out of windows or going on the 

roof areas of a residence facility 
7. Inappropriate use of elevators or knowingly 

disrupting elevator use, (e.g., "elevator surfing") 
8. Instigating and/or participating in water or 

shaving cream fights 
9. Playing sports in the hallway 
10. Wearing rollerblades inside a residence facility  

 
SEXUAL ASSAULT 

    Any nonconsensual physical contact of a sexual 
nature is a sexual assault. (See  Appendix for  the 
complete policy) 
 
SMOKING 
    Smoking is prohibited in all residence halls.  A full 
explanation of the smoking policy may be found in the 
University Policy section of this handbook. 

 
SOLICITATION 
    No sale or solicitation of materials or services of any 
type is allowed within the residence facilities without the 
written permission of Housing, Residence Life & Greek 
Life. 

 
TELEPHONES 

Students are prohibited from using a University-
provided telephone line to contract for any product or 
service other than direct-dialed telecommunication 
services.  These prohibited services include, but are not 
limited to, calling cards billed to a university number, 1-
900, operator service charges, and the acceptance of a 
collect call. The resident(s) of a room/suite shall be 
responsible for all prohibited charges billed to the 
telephone line, plus a $25 service fee. 

   
THEFT 
   Students are expected to respect the property 
belonging to persons other than themselves, as well as 
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University property in residential facilities.  Students 
should never take possession of items belonging to 
other persons.  Theft includes, but is not limited to, the 
following: 

1. Theft from of a member of the University 
community or a campus visitor  

2. Removal of University property from its 
permanent location  

Such unauthorized removal may also result in a 
special assessment against the student for the cost of 
locating and transporting furnishings back to their 
appropriate locations. 

 
UNAUTHORIZED TRANSFER OF 
FURNISHINGS 

    Furnishings provided by the University may not to 
be removed from the assigned student’s room, suite unit 
or common areas in the residence facility. Furnishings in 
common areas are for use by all residents of the 
respective buildings.   
 
VANDALISM 

     Vandalism is defined as intentionally, recklessly, or 
negligently causing damage to the property of the 
University or of an individual. 
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INTERIM CONTRACT REMEDY  
The University through the Office of Housing, 

Residence Life & Greek Life (HRLGL) reserves the right 
to suspend from the residence halls any student whose 
behavior indicates that his or her continued presence in 
the residence halls constitutes a clear and convincing 
danger to the normal functions of the institution, to 
property, to others, or to the student.  The process to be 
followed in this situation is the following: 

1. The student will be notified in writing of the 
interim contract remedy and the reasons for the 
action. 

2. The student will be provided a preliminary 
hearing with an Associate Director of Residence 
Life or designee before the suspension takes 
affect, unless it is impossible or unreasonably 
difficult to do so. 

The regular hearing will follow the procedure outlined 
under the normal HRLGL judicial process. 

 
COORDINATOR CONTACT 

A Coordinator Contact is a first-level administrative 
hearing in which first-time violations of community 
standards may be resolved.  A Coordinator Contact is an 
informal hearing in which a situation is mediated 
between a Residence Life or Greek Life Coordinator and 
the student allegedly involved in an incident.  The 
Coordinator and the student will decide together how to 
resolve the situation and what appropriate sanctions, if 
any, will be applied.  Sanctions that may be given during 
a Coordinator Contact include the following:  a warning, 
restitution, fines, educational project, service project, or 
referral. 

If the student contests his/her involvement in the 
incident and/or does not come to an agreement 
regarding the outcome of the Coordinator Contact, the 
student can request an HRLGL administrative or judicial 
board hearing. 

 
ADMINISTRATIVE HEARING 

In cases heard administratively, the following 
procedures apply: 

1. The student will be notified by the hearing officer 
of the date, time, and location of an 
administrative hearing. 

2. The hearing is generally closed and includes only 
the accused student(s) and the hearing officer. 

3. The hearing officer will review all information and 
testimony by the student(s) and make a decision. 

4. The hearing officer will notify the student(s) in 
writing of the decision and what sanctions, if any, 
will be imposed. 

5. The student(s) will be informed of the opportunity 
to appeal the decision.   

     
JUDICIAL BOARDS 

The HRLGL Judicial Board is composed of 
undergraduate students who represent the residence 

halls and the Greek-letter organizations.  All members 
must reside in University–owned residence halls or 
Greek houses.  The board is advised by the Director of 
Residence Life or his/her designee.  The Judicial Board 
hears cases referred by Residence Life or Greek Life 
staff involving infractions of the University Policies or the 
Housing Policies.   

The HRLGL Judicial Board shall function through the 
Office of Housing, Residence Life & Greek Life and 
ultimately through the Office of Student Affairs.   The 
jurisdiction of the HRLGL Judicial Board shall extend to 
and include only those incidents taking place in, about, 
and around any University housing or residential 
program.   

In cases heard by the HRLGL Judicial Board, the 
following procedures apply: 

1. The student will be notified in writing of the 
alleged policy violation(s) and the date, time, and 
location of the hearing. 

2. Hearings are closed and confidential. 
3. A single, confidential record will be made of the 

hearing. 
4. A minimum of three (3) board members must be 

present for quorum to be met. 
5. All parties may request a submission of written, 

factual accounts by witnesses and may request 
that the witnesses appear at the hearing. 

6. An accused student may review any evidence 
that will be introduced prior to the hearing. 

7. A student appearing at the hearing may have an 
advisor of his or her choice.  This advisor may 
advise the student but may neither participate in 
the hearing nor address the board. 

8. The accused student may hear and question all 
witnesses.  Questions must be directed to the 
judicial board chairperson. 

9. The board will make its decision promptly and 
notify appropriate parties in writing.  Disciplinary 
sanctions will be disclosed to any person or 
persons who have been victimized by a student 
and to University personnel when appropriate. 

10. The chairperson will inform the student of the 
opportunity to appeal the decision to the Housing, 
Residence Life & Greek Life Appeals Board. 

 
JUDICIAL SANCTIONS 

Based on the outcome of a HRLGL Judicial hearing, 
one or more of the following disciplinary sanctions may 
be imposed.  Failure to comply with the directions or 
sanctions of the Judicial Board (or other University 
officials) may result in more severe disciplinary action. 

The board may impose the following sanctions: 
Warning. The student is warned in writing that he or 

she was found in violation of University and/or HRLGL 
policy and that further violations will result in more 
serious actions. 

Residence Hall Probation. The student is notified 
that he or she is no longer in good standing with HRLGL 
and that further violations of the HRLGL or University 
regulations during the probation period will likely result in 

HOUSING, RESIDENCE LIFE & GREEK LIFE 
 JUDICIAL PROCESS 
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contract termination.  Students on Residence Hall 
Probation are generally ineligible to hold a paid or 
unpaid leadership position within HRLGL.  Further 
violations during this time will result in more severe 
sanctions, up to and including contract termination. 

Persona-Non-Grata.  The student or guest is not 
permitted to enter a particular area and/or residence 
facility for a defined period of time. 

Contract Remedy. The student is precluded from 
remaining in a particular room, suite, residence hall, or 
from living in any University housing for a defined period 
of time. 

Contract Termination. A student is precluded from 
living in any University housing.  A student whose 
residence hall agreement is terminated by judicial or 
proprietary action is financially responsible up to the full 
cost of the residence hall contract. 

The following conditions may be applied to any 
sanction: 

Restitution. A student is financially responsible for 
the damage and/or theft of person or University property.  
These charges may not be in excess of the damage or 
loss incurred.  Restitution may be required with any 
sanction when appropriate. 

Fines. The student is charged a fine for such 
behaviors as deemed appropriate by the sanctioning 
body.  Fines will be used to benefit student life. 

Educational Assignment.  The student is required to 
complete an assignment on a topic relevant to his/her 
policy violation.   

Service Project. The student is assigned residence 
hall or community service involving a specific task and/or 
a specific number of service hours. 

Referral. The student is required to seek assistance 
from University Counseling, University Health Service, 
etc. 

 
 

APPEALS BOARD 
Students have an opportunity to appeal decisions of 

HRLGL Administrative Hearings and the HRLGL Judicial 
Board.  Appeals must be in writing and should be 
directed to the HRLGL Appeals Board, Housing, 
Residence Life & Greek Life, 4 Yost Hall, within five 
business days of receipt of the written decision.  The 
written appeal must specify the grounds and rationale for 
the appeal. 

The grounds on which an appeal may be filed include 
the following: 

1. New information that was not available during the 
hearing and which may affect the outcome of the 
case 

2. Established procedures were not followed, and 
these errors may have affected the outcome of 
the case 

3. The sanction was inappropriate for the offense 
The HRLGL Appeals Board consists of the Associate 

Director of Residence Life (chair), two students 
appointed by the Residence Hall Association, and one 
faculty or staff member appointed by the Assistant Vice 
President for Student Affairs/Director of Housing. 

The HRLGL Appeals Board will review the appeal.  If 
the Board concludes that no grounds exist the board will 

deny the appeal and advise the student in writing.  If the 
board concludes that grounds do exist, the board will 
invite the student filing the appeal to meet with the 
Appeals Board.  The Board will make a decision based 
on the file and the meeting with the student. 

The board may uphold the original sanction, modify 
the original sanction, or remove the sanction.  The board 
will communicate the decision to the student in writing. 

 
INTERFRATERNITY CONGRESS/ 
PANHELLENIC COUNCIL JUDICIAL 
BOARDS 

Fraternities and sororities are subject to the rules and 
regulations established by the Interfraternity Congress 
(IFC) and the Panhellenic Council (Panhel), as well as 
all University and Housing, Residence Life & Greek Life 
policies.   

Rules and procedures of the councils are determined 
by each group’s constitution and bylaws which can be 
viewed at the Greek Life web site (http;//
greeklife.case.edu).  The power of the councils to hear 
cases and deliver sanctions is delegated by the Office of 
Student Affairs. 

The IFC and Panhel Judicial Boards may impose the 
following sanctions: 

Warning.  A written warning which indicates a 
violation of IFC/Panhellenic, University and/or HRLGL 
policies and suggested future modifications of behavior. 

Probation. A defined period of time during which 
further violations will result in more severe sanctions.  
These may include restrictions of participation in Greek 
Week, intramurals, and/or social probation (no social 
events). 

Restitution.  A monetary payment to an individual or 
group for the cost of damages. 

Service project  A community service project as a 
form of non-monetary restitution to the community. 

Educational Assignment.  The chapter will provide 
educational programming on a topic related to the 
committed  offense so that the chapter can learn from its 
mistake. 

National Panhellenic Congress (NPC) Sanctions.  
The Panhellenic Judicial Board may also select from 
sanctions outlined in the NPC Green Book; however 
those sanctions must be approved by the Assistant Vice 
President for Student Affairs or his/her designee. 

Board Discretion.  Other sanctions deemed 
appropriate by the board. 

Chapters have the right to appeal decisions of the 
board.  Such an appeal must be in writing within five 
business days of receipt of the written decision and must 
specify the grounds for the appeal.  The appeal must be 
directed to the Assistant Vice President for Student 
Affairs or his/her designee who will review the case and 
determine whether to grant the appeal, deny the appeal, 
or refer it to the University Appeals Board. 

 
ADDITIONAL GREEK POLICIES 

In addition to the IFC and Panhel constitutions and 
bylaws, chapters are also governed by the FIPG Risk 
Management Policy and the Greek Life Posting Policy.  
(See Greek Life for a complete listing of these policies) 
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UNIVERSITY OFFICE FOR STUDENT 
AFFAIRS 
110 Adelbert Hall 
Voice:   368-2020 
Fax:   368-6957 
studentaffairs.case.edu/office 
Vice President:  Glenn Nicholls 

The Office of Student Affairs provides leadership in 
the development of services and programs that enrich 
student life, extend and enhance the academic 
experience, and contribute to an environment that 
encourages personal growth and development.  The 
Vice President and staff administer all departments 
within Student Affairs and act as a liaison with other 
administrative offices, staff, the faculty and parents.  The 
Office of Student Affairs serves as a central source of 
information about the University policies and procedures 
that affect students and about co-curricular services and 
programs.  The staff welcomes questions and 
suggestions from students.   
Department Services 
• Crisis Intervention.  The Vice President and staff 

urge students who have any concerns, whether 
related to the University or personal,  to contact 
them.  They will listen, intervene if appropriate or 
refer the student to other resources.  Students’ 
concerns remain confidential. 

• Free Access Programs.  A raffle is held each week 
for Orchestra tickets, as well as to the Cleveland 
Playhouse.  Free access is available with a valid 
student ID to many of the cultural institutions within 
Cleveland. 

• Judicial/Disciplinary Process.  The Office of Student 
Affairs administers the University’s judicial/
disciplinary process that is described earlier in this 
publication. 

• Vision Initiatives.  The Office of Student Affairs 
administers new initiatives that promote  the 
University Vision. 

 
UNIVERSITY ALUMNI RELATIONS 
4th Floor BioEnterprise 
LC: 7035 
Phone: 368-6280, 800-866-6280 
Fax: 368-6872 
www.case.edu/alumni 

The University Alumni Office strives to connect, 
engage, and serve the University’s diverse alumni.   This 
outreach is achieved through strong leadership, dynamic 
programs, and effective communication.  The 
department exists to develop lifelong loyalty and pride in 
the University by keeping alumni informed of other 
alumni successes, new initiatives, events and activities 
across the country, and alumni services.  Alumni 
Relations provides opportunities for both 
undergraduates and graduates to get involved and stay 
connected with the University 
Department Services 
• The Alumni Career Network 

• Summer Send-Offs 
• Summer on the Cuyahoga Internship Program 
• Student Turning Point Society 
• ID Holders for New Students 
• Etiquette Dinners 
• Alumni Weekend and Homecoming 
• Senior Send-Off 
• Mid-Year Graduation Reception 

 
ATHLETICS AND PHYSICAL 
EDUCATION 
Veale Center 
LC: 7223 
Phone: 368-2867 or 368-2420 
Fax: 368-5475 
Director: Dave Diles, Ph.D.  
studentaffairs.case.edu/athletics 
Intramural Director: Patrick Kennedy  
studentaffairs.case.edu/athletics/intramural 
Physical Ed. Coordinator: Nancy Rahn 
studentaffairs.case.edu/athletics/physical 
Sports Medicine Minor: Barb Moore 
studentaffairs.case.edu/athletics/medicine 
Facilities Manager: Rebecca Copeland 
studentaffairs.case.edu/athletics/facilities 

The mission of the Department of Physical Education 
and Athletics is to contribute to the educational 
development of the University student and enhance the 
quality of the leisure life of students, faculty, and staff.  
The Department of Physical Education and Athletics 
seeks to support the University in its pursuit of 
excellence by providing each student with an opportunity 
to develop physical fitness and lifetime sports skills, 
compete in athletics, participate in physical activity, 
demonstrate leadership, and be responsible and 
responsive citizens. Campus recreational facilities 
include the Veale Convocation Recreation & Athletic 
Center,  Carlton Tennis Courts, Athletic Fields at the 
Village at 115, VanHorn & Freiberger Fields; Veale 
Center Natatorium & Donnell Pool and Adelbert 
Gymnasium. For more information see Recreational 
Facilities in the Student Life section of this handbook. 
Department Services 
• Provides varsity intercollegiate athletics teams in 19 

sports 
• Provides academic classes in the sports medicine 

minor 
• Provides opportunities to students, faculty, and staff 

to satisfy recreational needs. 
• Provides sports clubs programs 
• Provides fitness (wellness) classes in selected 

activities 
 

BANKING 
There are several automatic teller machines on 

campus. Students may wish to open an account in a 
Cleveland bank in order to take advantage of these 
machines, which are able to handle most financial 

STUDENT SERVICES 
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transactions: 
ATM locations: 

Thwing Center Crawford Hall 
Wade Commons Fribley Commons 
Biomedical Research Building 

BOOKSTORE 
Thwing Center 
LC: 7102 
Phone:  368-2650 
Fax: 368-5205 
case.bkstore.com 
Director: David Johncock 

The University Bookstore serves as the source for all 
course-related products including new and used 
textbooks. In addition it offers other conveniences for the 
students, faculty, and staff of Case. 
Department Services 
• New and used Textbooks 
• Complete reference sections and an extensive 

general reading department  
• Case gifts and clothing are available to show your 

school spirit 
• School supplies, computer software, and 

accessories 
• Market Place offers a full selection of snacks, 

beverages, magazines, and film developing 
• A complete Health Sciences department in the lower 

level of the Bookstore offering course books, medical 
reference titles, medical equipment and supplies.  

 
BUS SERVICE 
18 Crawford Hall 
368-2273 
shuttle.case.edu 

Case, in conjunction with Standard Parking, provides 
free bus service to students and others during the day 
and evening hours. Specific schedules and detailed 
information is available at the Access Services window 
in Crawford Hall. Check the website for the most up-to-
date information  

Note: In addition to campus routes, all 
undergraduate students receive an RTA pass for use 
of RTA Services from  Access Services each 
semester.  These passes are available for pick up 
during regular business hours.  
• From 6:15 am to 5:30 pm Monday through Friday, 

route buses provide continual service between 
Murray Hill Road and North Campus Residence 
Halls with stops near most classroom buildings. 

• On Saturdays,  buses run from 6:15 am to 5:30 pm. 
• On Sundays (one bus only), from noon to 5:30 pm. 
• The Night Shuttle runs between 5:00 pm and 12:45 

am for pickup with a drop off at various bus stops 
within the University Circle area (Friday and 
Saturday 5:00 pm to 2:30 am) 

 
CAREER CENTER 
206 Sears Building 
LC: 7040 
Phone: 368-4446 
Fax: 368-4759 
E-mail:  careercenter@case.edu 

studentaffairs.case.edu/careers 
Director: Thomas Matthews, Ph,D. 

The Career Center offers individualized assistance, 
programs, and technologically advanced resources to 
educate students and alumni in the development of 
lifelong career management skills, the attainment of 
work experience, and the integration of academic and 
career plans. 
Department Services 
• Individual career counseling 
• Internship and job search guidance and resources 
• Credential file service for students seeking graduate 

or professional school admittance 
• Career Assessment Testing: Strong Interest 

Inventory, MBTI, Skill Scan 
• Interview, resume, and cover letter assistance and 

critique 
• On-campus Interviewing and Career Fairs 
• Career Network of Case alumni 
• Online database of jobs and internships 

 
CASEONECARD/CASECASH 
Access Services 
18 Crawford Hall 
LC: 7084 
Phone: 368-2273 
Fax: 368-1036 
www.caseonecard.com 
Manager:  David Elliott 

It’s the official identification card. It is access for 
everything - from checking out books at the Library to 
accessing the Veale Center to eating at the Dining Halls. 
It’s the way to pay for everything students need, on 
campus and off. Dollars may be added to a student’s 
account anytime during the semester. Student’s 
signature is required to process off-campus Case cash 
transactions. For more information, contact Access 
Services. Below is an abbreviated list of merchants that 
will accept Cascash. For the most up-to-date 
information, check out our website. 

Que Tal 
International Auto Service 
Giant Eagle Supermarket 
Mr. Hero 
Fast Eddie Cho Shop 
Rascal House of Pizza 
 

CENTER FOR WOMEN  
309 Thwing Center  
LC:  7175 
Phone: 368-0985 
Fax: 368-0977 
www.case.edu/provost/centerforwomen 
Director: Dr. Dorothy Miller 

The Center for Women is a clearinghouse of 
information and primary source of events and activity for 
and about women.  Everyone is welcome to drop in, 
have lunch in the lounge, and check e-mail.  The 
mission of the Center for Women is to improve the 
educational, professional, and social climate and to 
increase opportunities for women within the university 
and community through education, advocacy, and 
research. 
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Department Services 
• Informal student discussion groups, movie nights, 

speakers, health forums, and receptions 
• Confidential individual and group consultation with 

the Women’s Health Advocate, a licensed social 
worker 

• Resources and guidance on a wide range of issues 
affecting women including leadership and career 
opportunities, relationships and friendships, drugs 
and alcohol, sexuality and reproductive health, 
mental health, body image, and sexual assault 

• Brochures from a variety of campus and community 
resources, book and video library, a bulletin board 
advertising events, and a host of magazines of 
interest to women 

• A conference room that can be reserved for group 
meetings 

• A website that is a clearinghouse of information 
about campus and community events, organizations, 
and issues for and about  women and gender 

 
CENTER FOR CIVIC ENGAGEMENT 
AND LEARNING 
Thwing Center East, Lower Level 
LC: 7083 
Phone: 368-6960 
Fax: 368-0839 
studentaffairs.case.edu/service 

The Center for Civic Engagement and Learning 
connects students and community through service.  The 
Center coordinates both curricular and co-curricular 
activities that promote learning through service to 
communities locally, nationally, and internationally.  
Service learning venues include: academic course work, 
work-study positions, residence hall and Greek Life 
programs, the University Circle Literacy Corps, and 
weekly service opportunities. 

The Center for Civic Engagement offers regular, 
weekly, bi-monthly, and monthly opportunities for 
community service through Case SERVES projects; 
assists faculty and students in designing and 
implementing community-based courses and SAGES 
capstone projects; coordinates on-going volunteer and 
work study tutoring; and schedules Days of Service for 
one-time community service projects.  
  

 
COMPUTER HELP DESK 

(See Information Technology Services) 
 

COMPUTER LAB 
THE PLAIN DEALER ELECTRONIC 
LEARNING CENTER (PDELC) 
Educational Services for Students 
470 Sears Building 
LC: 7062 
Phone: 368-5230 
Fax: 368-8826 
studentaffairs.case.edu/education 

The Plain Dealer Electronic Learning Center (PDELC) 
is the computing facility located in Sears 464. The 
PDELC employs a helpful staff to answer questions 

about the systems, the Case network, and the Internet. 
The PDELC is open to the entire Case community.  As 
part of Educational Services for Students, the PDELC 
offers computing services and support for students with 
disabilities.  The PDELC also provides training classes 
for Student Affairs staff  and is available for reservations 
by University departments and student groups, as well 
as by agencies outside the University.  

Hours: 
Monday – Friday 9AM – 5PM 
 

COUNSELING SERVICES & 
COLLEGIATE BEHAVIORAL HEALTH 
201 Sears Building  2nd Floor Health Service   
LC:  7046  LC:  4901 
Phone: 368-5872  Phone: 368-2510 
Fax: 368-1972  Fax: 368- 8530 
www.case.edu/stuaff/ucs 
Director:  Jes Sellers, Ph.D. 

University Counseling Services and Collegiate 
Behavioral Health specialize in assisting students 
undergoing important personal and social changes that 
may affect their academic performance, career plans, 
emotions, and/or relationships.  
Department Services 
• Personal counseling 
• Couples counseling 
• Group counseling 
• Psychological testing 
• Psychiatric services 
• Substance abuse counseling 
• Consultation services 
• Referrals 
 
COMMUTER SERVICES 
Educational Services for Students 
470 Sears Building 
216-368-8825, 216-368-5230 
Director, Judith Olson-Fallon 
studentaffairs.case.edu/education/commuter 

Undergraduate commuters may use the Rock Bottom 
Lounge, located in the basement of Thwing Center 
West. The lounge hours are posted on the lounge doors. 
Card access for the lounge may be secured by going to 
Educational Support Service during business hours.  

 
DENTAL CLINIC 
10900 Euclid Avenue 
Cleveland, OH 44106 
Phone: 368-3200 
Fax: 368-6463 
Director: Dr. Robert F. Hirsch 

The Dental Clinic is dedicated to training dental 
students in the skills necessary to be competent dental 
practitioners and to understand the importance of being 
a life-long learner in order to provide the best possible 
patient care. Students covered by the Case medical plan 
receive some services covered 100% and others at a 
discounted rate. Students should refer to their medical 
plan for detailed information. 
Department Services 
• Examination, radiographs (x-rays), other diagnostics 
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• Treatment plan development with alternatives 
• Preventive services 
• Restorative services (fillings) 
• Tooth replacement services including implants 
• Consultation in all dental specialty areas along with 

needed care; such as, oral surgery, periodontics 
(gums), endodontics (root canals), advanced 
restorative dentistry, orthodontics, pedodontics, oral 
pathology, and geriatrics. 

 
DINING SERVICES 
Campus & Auxiliary Services 
215 Crawford Hall 
LC: 7075 
Phone: 368-5844 
Fax: 368-1096 
case..edu/diningservices/auxiliary.htm 

Case Campus Dining Services offers two unique 
residential dining commons, as well as a number of 
convenient retail operations, such as the Silver Spartan 
Diner. Several dining plans are offered to students to 
meet their individual needs.  

 
DISABILITY SERVICES 
Educational Services for Students 
470 Sears Building 
LC: 7062 
Phone: 368-5230 
Fax: 368-8826 
studentaffairs.case.edu/education/disability 
Coordinator: Susan Sampson 

Disability Services for Students is the office at Case 
that reviews documentation and determines students’ 
eligibility for services and accommodations. Disability 
Services for Students interacts with campus 
departments in order to provide facilities, programs, and 
activities that will be accessible to students with 
disabilities. 
Department Services 
• Academic accommodations 
• Parking or transportation assistance for long or 

short-term disabilities 
• Housing accommodations 
• Individualized advising regarding disability issues 
• Promotion and development of self-advocacy skills 
• Referrals to on and off-campus services  
• Faculty and staff interface to provide reasonable 

accommodations 
 

DISCOUNT TICKETS 
Access Services 
18 Crawford Hall 
LC: 7084 
Phone: 368-2273 
Fax: 368-1036 
www.case.edu/finadmin/security/access/tickets.htm 
Manager:  David Elliott 

Access Services offers discount tickets for Cedar 
Point, the Zoo, movie theaters and more.  Please see 
the website for a complete list.  
EDUCATIONAL ENHANCEMENT 
PROGRAMS 

470 Sears Building  
LC: 7062 
Phone 368-5230 
Fax:  368-8826 
studentaffairs.case.edu/enhancement 
studentaffairs.case.edu/vision 
studentaffairs.case.edu/wittke 
Director:  Mayo Bulloch 

Educational Enhancement Programs is a cluster of 
Student Affairs programs and two departments, the 
Office of Educational Services for Students (ESS) and 
the Office of Student Community Service (OSCS).   
Department Services 
• Orientation for new undergraduates and parents 
• Share the Vision campaign: building a just and 

humane campus community 
• Carl F.Wittke Award for Excellence in Undergraduate 

Teaching 
• J. Bruce Jackson, M.D., Award for Excellence in 

Undergraduate Mentoring 
• Weekly Share the Vision electronic calendar  
• SatCo (Saturday College) for students, faculty, staff, 

alumni, and community members 
• Liaison for parents and families 
 
EDUCATIONAL SERVICES FOR 
STUDENTS 
470 Sears Building 
LC: 7062 
Phone: 368-5230 
Fax: 368-8826 
studentaffairs.case.edu/education 
Director: Judith Olson-Fallon 

Educational Services for Students (ESS) seeks to 
empower students to maximize their learning 
experiences at Case by fostering collaboration among 
students, faculty, and staff.  
Department Services 
• A supportive environment for individual academic 

advising and coaching 
• Free peer tutoring and Supplement Instruction (SI) 
• Undergraduate mentoring teams 
• Programming for new students 
• Assistance to students with disabilities 
• Commuter services for undergraduates 
• Academic support through classes and seminars 
• Courses for spoken English for International 

graduate teaching assistants. 
• Graduate and Undergraduate teaching assistant 

training 
• The Plain Dealer Electronic Learning Center 

(PDELC)-an open undergraduate computer lab 
•  
FINANCIAL AID 
417A Yost Hall 
LC;  7049 
Voice: 368-4530 
FAX: 368-5054 
finaid.case.ed/Finaid.aspx 
Director:  Donald W. Chenelle 

Financial aid (including scholarships, grants, loans, 
and job awards) is awarded annually, on the basis of 
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financial need. The University Office of Financial Aid 
serves as a clearinghouse for financial aid from outside 
sources, as well as from the University. Applications are 
generally available during December of each year for the 
following year and summer school.  

Students must provide the following documents for 
annual consideration for financial aid: 
• Financial Aid Profile of the College Scholarship 

Service and the Free Application for Federal Student 
Aid (FAFSA) by March 1 

• Case University Financial Aid Application by April 30 
• Signed or certified copy of parent(s) latest Federal 

Income Tax Return (Form 1040) by April 30. If parent
(s) do not file a tax eturn, a signed Non-Filer 
Verification Form is needed and can be obtained 
from the Office of Financial Aid 

• Signed or certified copy of student’s latest Federal 
Income Tax Return. If student does not file a tax 
return, a Student/Spouse Statement of Income Form 
is needed and can be obtained from the Office of 
Financial Aid 

• Summer school applications for students enrolling for 
a minimum of three credit hours or applying for 
summer college work- study by March 15 

• Scholarships, grants, and loans (excluding the 
Federal PLUS) are credited directly to the student’s 
account to reduce the balance due the University. 
Loan assistance is not credited to the student’s 
account until the student has signed a promissory 
note 

• Case, in partnership with SallieMae, has an online 
system for obtaining Federal Stafford Loans, Federal 
PLUS Loans, and private Custom Signature Loans.  
Students will receive an e-mail from Sallie Mae 
alerting them to the need to sign a master 
promissory note for the Stafford Loan.  This note will 
be in force for the duration of the student’s 
undergraduate education at Case.  Students or 
parents must initiate the application for a Custom 
Signature Loan or Federal PLUS respectively at 
www.opennet.salliemae.com The master promissory 
note for a Federal Perkins Loan is available on 
briefcase for electronic signing for first time 
borrowers after the financial aid award has been 
prepared.  This note remains in effect for the 
duration of the student’s undergraduate education at 
Case.  Paper promissory notes for University Loans 
are mailed to the student’s home address during the 
summer or local address during the academic year.  
They must be signed and returned to the Office of 
University Financial Aid.  Students or parents who 
choose to borrow outside the Sallie Mae preferred 
lender list must notify the Office of University 
Financial Aid of the lender through which they have 
applied 

• Scholarships awarded by outside agencies will be 
credited to the student’s account only upon receipt of 
the funds. The student must notify Financial Aid if the 
agency is to be billed for these funds. Should the 
financial aid credit and/or the cash payment exceed 
the balance due the University, the student will 
receive a refund check no earlier than one (1) week 
after the drop/add period. 

General questions can be handled by the office staff, 

and more detailed financial aid counseling is available 
by appointment with an assistant director of financial aid. 

 
 
GRADUATE AND PROFESSIONAL 
SCHOOL TESTING 
Educational Enhancement Programs 
440 Sears Building 
LC: 7062 
Phone: 368-1030 
Fax: 368-8826 
studentaffairs.case.edu/education/testing 
Director: Mayo Bulloch  

ETS Computer-Based Testing Center administers the 
TOEFL, the GRE, the GMAT, and various licensing 
exams. The Testing Center Manager also administers 
the paper-based MCAT, the LSAT, and the Miller 
Analogies Test. 
Department Services 
• Educational Testing Services Computer-based 

Testing Center 
• Information on graduate/professional exams 
• Administration of paper-based graduate and 

professional exams 
• Administration by appointment, of correspondence 

course  and independent study testing 
 
 
GREEK LIFE 
7 Yost Hall 
LC: 7061 
Phone: 368-1363 
Fax: 368-6658 
studentaffairs.case.edu/greek 
Director: Wes Schaub 

The Greek community offers a closely knit group 
where social opportunities and the chance to develop 
personal and leadership skills complement the 
classroom experience. The Office of Greek Life strives 
to promote, support, and develop Greek life at Case 
through four main values:  leadership, scholarship, 
citizenship, and ritual.  For additional information 
regarding the Greek Community at Case, see Student 
Life section in this handbook. 
Department Services 
• Implementation of all Greek Life programs, projects, 

social activities, and services that enrich the lives of 
Case fraternity and sorority members 

• Advise to Interfraternity Congress and Panhellenic 
Council on campus-wide concerns, plan social, and 
education programs and serve as a forum for 
communication among fraternities and sororities and 
the campus community 

• Judicial administration of fraternity and sorority 
violations 

• Train undergraduate and graduate students, as well 
as fulltime professional staff who work to create a 
desirable community and who assist students with 
personal and academic issues 

• Housing services to students living in approved 
Greek housing 
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• Promotion of the Order of Omega and Gamma 
Sigma Alpha Greek honor societies and their 
activities 

 
HEALTH SERVICE 
2145 Adelbert Road 
LC: 4901 
Phone: 368-2450 
Fax: 368-8530 
studentaffairs.case.edu/health 
Medical Director:  Eleanor Davidson, M.D.,  

Want to know what we talk to students about? 
Anything that is important to them. 
Department Services 
• Primary Care 
• Depression/anxiety medication 
• ADHD medictations 
• STIs (sexually transmitted infections) 
• Sexual Health 
• Allergies 
• Needlestick 
• Pap smear 
• Immunizations 
• Class excuses 
• Birth Control 
• Advice for travelers 
• Medical Plan (= insurance) 
• Emergency contraception 
 
HOUSING, RESIDENCE LIFE  
& GREEK LIFE 
4 Yost Hall 
LC: 7061 
Phone: 368-3780 
Fax: 368-6658  
studentaffairs.case.edu/living 
Directors: 
Alma Sealine, Director of Housing 
TBA, Director of Residence Life 
Wes Schaub, Director of Greek Life 
North Residential Village:  
Wade Commons 
Phone:  216-368-1010 
Fax:  216-368-4800  
South Residential Village:  
Fribley Commons 
Phone: 216-361-1011 
Fax:  216-368-6920 

The Office of Housing, Residence Life & Greek Life 
strives to enhance and maintain diverse living and 
learning communities where students, staff, and others 
maximize their personal and educational development.  
This goal is accomplished through outstanding programs 
and services in safe and comfortable facilities. (See 
Greek Life for more information) 
Department Services 
• Provides live-in professional and paraprofessional to 

build a strong sense of community that compliments 
the Case undergraduate experience 

• Offers a variety of student leadership opportunities 
including positions as Resident Assistants, Learning 

Assistants, Area Office Assistants, Customer Service 
Assistants, Facilities Assistants and Technology 
Assistants.  Student governing positions include 
College and Complex Councils,  Residence Hall 
Association officers, Interfraternity Congress, 
Panhellenic Council and other  Greek Organization 
positions 

• Provides full-time professional and student staff to 
address maintenance and housekeeping issues  

• Responsible for many administrative services 
including room assignments, room changes, 
temporary key replacement, ID sign-out and mail/
packages delivery 

• Maintains program centers for social and academic 
resources, including, fitness center, study/tutoring 
facilities, a coffee house, a pub, and more 

• Maintains Off-Campus Housing information for 
students approved to live off campus as well as for 
faculty, staff and community members 

• Provides reservable space within the residential 
community.  housing.case.edu/resource 

 
ID CARDS 
Access Services 
18 Crawford Hall 
LC: 7084 
Phone: 368-2273 
Fax: 368-1036 
www.caseonecard.com 
Manager:  David Elliott 

This office provides the University Community with ID 
cards and card access in accordance with University 
policy. This office offers various services with the 
underlying goal of excellent customer service. 
Department Services 
• Case ID cards & accessories 
• CaseOneCard off-campus merchant program 
• Building access  
• Key distribution 
 
INFORMATION TECHNOLOGY 
SERVICES 
109 Adelbert Hall 
Phone: 368-1025 
Fax: 368-4903 
www.case.edu/its/ 
Vice President for Information Technology Services and 
Chief Information Officer: Lev Gonick 

Known worldwide for its innovative technology 
environment, Case operates one of the fastest and 
largest networks in higher education. Case's fiber optics 
gigabit network provides computing speeds 
exponentially faster than cable or DSL. Information 
Technology Services offers a wide variety of state-of-the 
art technology applications, tools, and services to enrich 
Case’s learning, teaching and research environment. 
Services managed include the following: 
• The University’s high speed switched gigabit 

Ethernet network  
• Wireless deployment to the campus community  
• The Software Center that provides personal 

productivity and general purpose software packages 
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generally at no cost 
• Support and training services to assist users in 

maximizing use of technology resources  
• Academic and instructional systems such as 

Blackboard and Courseware 
• Campus wide application software such as Email 

and group calendaring 
• Telephone services, including Voice over IP and 

unified messaging 
• Audio/video/videoconferencing/streaming services 
• Internal administrative systems 
• University archives and records 

 
ITS Services: 
Instructional Technology & Academic Computing 
(ITAC) 
Kelvin Smith Library, 2nd floor  
Phone: 368-8600 
Fax: 368-8720 
www.case.edu/its/itac/ 
Director: Wendy Shapiro 

ITAC supports current technologies that enhance 
teaching and learning at Case. Through technology 
support and professional development, ITAC supports 
the University community in its endeavor to experience, 
explore, collaborate and extend learning beyond its 
traditional boundaries. Services include: 
• MediaVision-streaming media, videoconferencing 

and IP television  
• MediaVision Courseware 
• Emerging Instructional technologies 
• 3D and virtual experiences 
• Innovative multimedia 
• Blackboard 
• Student Technology Consultants  
 
MediaVision 
School of Medicine WG60 
Phone: 368-3777 
Fax:      368-3408 
www.case.edu/its/itac/mediavision 

The MediaVision, part of ITAC, is responsible for 
providing state of the art audio-visual services, 
technology enhanced classrooms, as well as a set of 
“video-centric” technologies that are designed to take 
advantage of the university’s world-class, gigabit-to-the-
desktop network.  
• Technology Enhanced Classrooms 
• Video Production 
• Videoconferencing  
• Streaming video and web casting 
• MediaVision Courseware  
 
Software Services 
softwarecenter.case.edu 

Case Students are eligible to download software 
packages over the University network.  Packages and 
tools include: 
• Personal productivity and general purpose software 

packages, including: 
• Microsoft Office Suite 

• Calendar 
• Virus protection 
• Desktop publishing  
• Drawing and painting systems 
• CAD  
• mathematical and statistical packages and tools, and  
• programming languages 
 
eStore 
www.case.edu/its/estore 
    Case’s strategic partnerships with many premier 
technology manufacturers allow the university to offer 
Case students cutting edge technology products and 
services at highly advantageous educational discounts.  
Products available at the eStore include Computers, 
cellular phones, PDAs, and other accessories 
 
Information Security 
617F Crawford Hall 
Phone: 368-6959 
Fax: 368-4903 
Practice Safe Computing! 
    The Case network is a powerful communications tool 
that allows you to be in contact with virtually anyone in the 
world, anytime.  And vice-versa! So-as you would in real 
life-exercise about who you interact with online.  Some 
basic online safety precautions will help keep you, your 
computer, and your information, and our network secure 
 
Information is available at http://www.case.edu/its/
features/pdf/itsaup.pdf 
 
Help Desk 
PerceptIS House, Sears Building 
Phone: 368-HELP (4357) 
help.case.edu 

The Help Desk, powered by PerceptIS, provides 
computing support to the University community.  Walk in 
centers are conveniently located around campus.  
Check website for hours.  Services include: 
• Troubleshooting and technical assistance  
• Free telephone support available 24 x 7 
• Dispatching, if necessary, of technical assistants to 

residence halls to resolve user problems 
• Annual service contracts provide dispatch to campus 

locations 
 
Telephone Services 
11310 Juniper Road, 1st floor 
Phone: 368-5490 
phone.case.edu 
Included with residence hall room: 
• Voice over IP campus and local telephone service 

(resident students should bring a Caller ID capable 
analog phone) 

• Unified Messaging voicemail system-voicemail 
messages delivered to Case email account 

 
Optional services: 
• Cellular telephone plans and phones available 

through Sprint/Nextel 
• Long distance service only available with pre-paid 

phone cards 
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INTERNATIONAL STUDENT SERVICES 
210 Sears Building 
LC: 7038 
Phone: 368-2517 
Fax: 368-4889 
studentaffairs.case.edu/international 
Director: Edith Berger 

The Office of International Student Services  supports 
and enhances the international student experience at 
Case. The office provides assistance with immigration 
procedures, social/cultural adjustment, housing 
questions, healthcare concerns, financial matters, and 
legal issues. 
Department Services 
• Issues immigration documents (I-20s and DS-2019s) 

to all Case international students in F-1 or J-1 status 
• Informs and advises students regarding immigration 

regulations and procedures 
• Assists international students and their dependents 

with applications for immigration benefits (permission 
to work on campus, change of visa status, 
employment authorization under curricular or 
optional practical training, etc.) 

• Advocates on behalf of international students and 
provides programs to help them adjust to a new 
University, community, country, and culture through 
cross-cultural workshops, field trips, orientation, and 
the International Dinner  

• Provides and encourages other university 
departments to offer programs and activities that 
promote intercultural exchange and enrich the Case 
campus community 

• Provides a student lounge, a study area, and a 
Muslim prayer room 

 
LAW CLINIC CENTER, MILTON A. 
KRAMER 
11075 East Blvd. 
368-2766 

The Milton A. Kramer Law Clinic makes available 
legal counseling and representation to indigent clients 
and community service  non profit organizations. The 
clinic is staffed by Case law students under the 
supervision of clinical faculty. Limited representation is 
available to students in selected legal matters. 

LIBRARY SERVICES 
Main Library: Kelvin Smith Library 
11055 Euclid Avenue 
LC: 7151 
Hours Hotline: 368-6500 
Phone: 368-2992 
Fax: 368-6950 
Branch Library: Kulas Music Library 
Branch Library: Astronomy Library 
Branch Location: Retrospective Research Collections 
Center, Cedar Avenue 
library.case.edu 
Director: Dr. Joanne Eustis, University Librarian 

The Kelvin Smith Library and its branch libraries 

provide the collections and services for the 
undergraduate and graduate programs in the College of 
Arts and Sciences, The Case School of Engineering, the 
Weatherhead School of Management, and University 
administration and staff. 
Department Services 
• Expert research assistance –locate the best results 

and save time via LiveChat services, email 
reference, library visits and phone calls with 
information experts, or by private appointment. 
Specialized guides for topics, online tutorials, 
monthly Research Spotlights, found on the KSL 
homepage (Research Tools, Reference Services) or 
at 368-6596 

• Rich local collections of 1.7 million books, journals, 
government documents in KSL, thousands of print 
and electronic collections; Kulas music scores, 
recordings, music rooms and more. Over 12,000 
videos and DVDs at KSL for teaching, research or 
entertainment 

• Online collections of over 6,000 electronic journals 
(from the 1660s to today), over 20,000 electronic 
books (including technical books), articles and 
newspapers from the mid-1800s to today in 200 
specialized databases, image databases, and more 

• The Center for Statistics and Geospatial Data has 
software and printing for data mapping and 
specialized services. The Freedman Center located 
on the main floor, is a multimedia learning lab with 
equipment and expert assistance for scanning, 
images, video, and more, including camera and 
laptop checkout. Explore, learn, and create digital 
projects individually or collaboratively, or work on 
language lab media 

• Find it in OhioLINK, order it for 3 day delivery to the 
Case library of your choice–expand Case’s nearly 2 
million-item collections to the 40 million-item 
collections of the state academic consortium. 
OhioLINK supplements the Case collections 

• Renew online, through your online library account on 
EuclidPLUS, the Case catalog. Choose a PIN to put 
in your library account and enjoy seamless remote 
access to content when you’re away from campus or 
traveling 

• Course Reserves and E-Reserves organize faculty-
designated materials for study. Articles are available 
online 24x7, through E-Reserves 

• ILLiad is real-time tracking software like FedEx.com–
when what you need is not available at Case or 
through OhioLINK, this interlibrary loan software gets 
you what you need 

• Research and study in a quiet, safe environment, 
with 24x7 access to KSL during fall and spring 
semesters. After business hours, use your Case ID 
card to enter KSL. Check out regular business hours 
on the KSL Hours Hotline, 368-6500 

 
MEAL PLANS 
Campus & Auxiliary Services 
215 Crawford Hall 
LC: 7075 
Phone: 368-5844 or 368-1666 
Fax: 368-1096 
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www.case.edu/diningservices/auxiliary.htm 
Auxiliary Services manages the meal plan program. 

Please contact this office with questions about meal plan 
structure, kosher meal plans, dining points, CaseCash 
and other dietary concerns. 

 
MAIL CENTER 
Cedar Ave Service Center 
LC: 4911 
Phone: 368-2565 
Fax: 368-0692 

The University maintains a mail service for 
communications within the campus community. The 
service delivers mail Monday through Friday to each on-
campus student residence. North side fraternities and 
sororities are not on the campus mail system. 
• Campus mail service handles only official University 

mailings; materials individually addressed to faculty, 
staff or students; and U.S. mail sent in care of the 
University 

• Campus mailboxes are located in Wade and Fribley 
Commons 

• Mailboxes are serviced Monday through Friday 
mornings 

 
MULTICULTURAL AFFAIRS 
450 Sears Building 
LC: 7029 
Phone: 368-2904 
Fax: 368-4715  
studentaffairs.case.edu/multicultural 
Director:  Deborale Richardson-Bouie, Ph.D. 

The Office of Multicultural Affairs (OMA) encourages, 
supports, and facilitates the success of all Case students 
by providing opportunities for diverse interaction and 
cultural education outside of the classroom environment. 
Department Services 
• Academic support and guidance 
• Role modeling and mentoring 
• Career development and internship opportunities            
• Multicultural enrichment 
• Leadership development 
 
NOTARY PUBLIC 
Thwing Center Administrative Office 
2nd Floor, Thwing West 
LC: 7101 
Phone: 368-2660 
Fax: 368-2642 
Notary: Terri Geiger 
E-mail tam@case.edu 

A notary public is an officer whose duty it is to attest 
the genuineness of any deeds or writings in order to 
render them available as evidence of the facts therein 
contained. Those wishing the services of a notary must  
call to arrange a time to meet with the Notary Public. 

 
 
 

ORIENTATION  
470 Sears Building 
LC: 7062 
Phone:  368-8827 
Toll Free:  1-866-986-8827 
Fax:  368-8826 
case.edu/orientation/2004/ 
Assistant Director:  Kate Police 
New Student Orientation 

All new undergraduate students are required to attend 
an Orientation Summer Session.  This program allows 
students to meet with faculty and administrators, to take 
necessary placement exams and to make their course 
selections for the Fall.  Through Orientation, students 
are also exposed to both curricular and co-curricular 
opportunities and resources, creating a positive 
transition into the Case community. 
Parent Orientation 

Parents of incoming first-year students are invited to 
participate in a Parent Orientation session and are 
guests of the University.  Each Parent Orientation 
coincides with New Student Orientation.  Case 
welcomes all new families, with special events and 
programs, including Family Weekend in the fall, which 
provide parents with information, support, and points of 
contact. 
 
PARKING 
ACCESS SERVICES 
Crawford Hall, Room 18 
LC: 7084 
Phone: 368-2273 
Fax: 368-1036 
parking.case.edu 

Our purpose is to provide parking privileges in the 
most equitable and convenient manner to members of 
the community within the constraints of available 
resources. We offer various services with the underlying 
goal of excellent customer service. 
Department Services 
• Parking passes to all faculty, staff, and students 
• RTA Student Passes to all full-time undergraduate 

students 
 

PEER HELPER NETWORK 
Wade Commons 
LC: 7061 
Phone: 368-1010 
Fax: 368-6920 
E-mail:  peerhelper@case.edu 
Coordinator: Rudy Braydich 

The Peer Helper Network is a student organization 
that focuses on health and wellness education and on 
providing support for students in crisis. The Peer Helper 
Network welcomes all students who desire to help their 
peers through educational programming and one-on-one 
contact. 
Department Services 
• Support for coping with emotional and social issues 
• Education for students on health and wellness issues 
• Liaison and resource person for University 

Counseling Services/Collegiate Behavioral Health, 
University Health Services, Office of Multicultural 
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Affairs, Educational Services for Students, and local 
agencies 

• Educational programming and activities for students 
• Assistance in the planning of university-wide 

programming (i.e. Sex, Drugs & Rock-n-Roll 
Conference) 

• Enhance the undergraduate experience for all 
students 

• Training for certification in Peer Education through 
Bacchus and Gamma  

 
POST OFFICE (CONTRACT UNIT) 
Thwing Center 
LC: 7101 
Phone: 368-2678 
Fax: 368-8815 
Contact:  Sonya Abdul Amin 
E-mail sna3@case.edu 
The campus post office is located near the Euclid 
Avenue entrance to Thwing Center. Cashor CaseCard 
purchases as indicated below.  
Department Services 
• Limited U.S. Post Office services, including postage 

sales, express, priority, certified and registered mail, 
up to one pound only.  Cash or CaseCard accepted. 

• Postal money orders (Domestic), cash only.  
• Local and international fax service available, cash 

only. 
• RTA bus pass sales, cash only. 
Hours (subject to change) 
Monday-Friday 9:00 am to 3:30 pm 
Closed from10:30 am to 10:45 am and  
        1:15 pm to 2:00 pm 
 
PRINTING SERVICES 
A-21 Thwing Center 
Business Office, Bindery 
LC: 7102 
Phone: 368-2550 
Fax: 368-1250 
LL11C Kelvin Smith Library 
Phone:  368-2553    Hours:  8:30 am to 5:00 pm 
23 Peter B. Lewis Building 
Phone:  368-2062     Hours:  8:30 am to 5:00 pm 

Printing Services is a full-service copy/print facility 
designed to serve campus printing needs. It is our #1 
objective to provide the best possible service and 
products to the University community at the lowest 
possible price. 
Department Services 
• Black and white copying/printing  
• Color copying 
• Thesis binding (Hardcover & Spiral) 
• Posters 
• Student business cards 
• Promotional items 
• Full finishing/bindery capabilities 
• Passport photos 
 
 

PROTECT SERVICES—POLICE & 
SECURITY 
1725 E. 115th Street 
LC: 7173 
Phone: 368-5113 
Fax: 368-0233 
Director:  Art Hardy 
Associate Director Mike Goliat 
Associate Director Brian Hurd 

Protective Services Department provides 24-hour 
patrols and response for the University’s facilities and 
grounds. Officers are trained to be the first responders to 
criminal, medical, fire, and chemical/radiation 
emergencies.  
Department Services 
• 24/7 visibility, alarm/emergency, response, security 

incident reports, first aid, and order maintenance 
• 24/7 campus escorts 
• 24/7 dispatch, communications, and alarm 

monitoring 
• Criminal investigations 
• Crime prevention services, Bike Lock Rentals 
• Special event security planning and staffing 
• Key control and lock installation 
• Fingerprint Card Service 
 
REFUGE 
754-6854 or 368-3780 

If students could benefit from some time away from 
their regular living environment, they might consider 
using the Refuge. Operated by Housing, Residence Life 
& Greek Life, the Refuge is a suite of rooms offering a 
homey place to rest, relax and renew; a quiet place to 
study; and short-term overnight accommodations in a 
private room. The Refuge is a positive and healthful 
option for students who may be dealing with stress of a 
personal or academic nature or a minor illness. For 
additional information or referral, contact Housing, 
Residence Life and Greek Life or a hall staff member, 
the Office of Student Affairs, University Health Service, 
or University Counseling Services. 
 
REGISTRAR 
110 Yost Hall 
LC: 7042 
Phone: 368-4310 
Fax: 368-8711 
www.case.edu/provost/registrar 
Registrar:  Amy Hammett 
Associate Registrar: R. Vernon Harley 
Assistant Registrar: Tammy DelVallie 

The University Registrar is responsible for the 
permanent academic records of all students in the 
University. Students can obtain detailed information on 
how to request transcripts by following the transcript 
links on the Registrar’s website. 
Department Services 
• Responsible for the permanent academic records of 

all students in the University  
• Provides certification of enrollment, verification of 

degree, and fulfills transcript requests on behalf of all 
university students 
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• Prepares and publishes the schedule of classes and 
final examination schedules 

• Schedules classrooms for faculty 
• Coordinates collection and processing of grades 
• Processes changes of name and address 
• Provides enrollment certification for veteran’s 

benefits (see Veterans’ Coordinator) 
• Provides registration and drop/add services for 

students enrolled in undergraduate and graduate 
programs. (Students enrolled in the schools of 
Applied Social Sciences, Dentistry, Law, 
Management, Medicine, and Nursing register 
through their respective registrars’ offices.)  

 
RELIGIOUS ACTIVITIES 
(See Student Life section of this Handbook) 
 
SOFTWARE CENTER 
(See Information Technology Services) 
 
STUDENT ACTIVITIES AND 
LEADERSHIP OFFICE 
Thwing Center 
LC: 7103 
Phone: 368-2679 
Fax: 368-8840 
studentaffairs.case.edu/activities 
Director: Colleen Barker-Williamson 

The Office of Student Activities and Leadership 
empowers Case Students to take ownership of their 
university experience by supporting student programs, 
traditions, and initiatives.  Through a foundation of 
leadership development, we assist in creating a vibrant 
undergraduate student climate and a stronger Case 
community 
Department Services 
• Advising the Class Officer Collective, Undergraduate 

Student Government, Journey Council, and the 
University Program Board 

• Serving as a resource to all USG-recognized student 
clubs and organizations 

• Advising the committees that execute university 
traditions 

• Developing and facilitating new leadership programs 
• Offer support services which ensure successful 

programming.  This includes program development 
and implementation, fiscal management and 
accountability training.  

• Supporting student programming initiatives 
• Supporting programs and initiatives of the Division 
• Recognizing student leaders at the Student 

Leadership Awards Ceremony,  and in organizational 
programs and ceremonies 

• Engaging in professional development so that we 
may remain refreshed and knowledgeable in 
responding to student needs 

• Creating and supporting the life of Thwing Center 
through Atrium Hours, Study Over, etc. 

• Provide opportunities for development through 
undergraduate and graduate employment 

• Create spaces in our offices that are open to 

students for conversation about their personal and 
organizational development 

• Provide services which are responsive and 
supportive of students and their programs (Balloon 
Place at Case, Poster Printing, copy services, tickets 
sales, etc.) 

 
STUDENT EMPLOYMENT 
410A Yost Hall 
LC: 7049 
Phone: 368-4533 
Fax: 368-5054 
Assistant Director of Financial Aid:  Susan Alexander   

The Office of Student Employment serves students 
seeking part-time employment on and off campus during 
the academic year and summer term, because the 
University has made a commitment to utilize student 
employees whenever possible. The Office of Student 
Employment provides standardized practices and 
procedures for student employment. Employer 
vacancies are available for student review in accordance 
with employer specifications. Qualified students will be 
given the job information and will be advised to contact 
the employer directly to schedule an interview.  
Department Services 
• Ensure equal work for equal pay 
• Prevent discrimination 
• Centralize information about job opportunities within 

the University community for students of Case 
• Develop job opportunities that enhance educational 

or career objectives 
• Provide a referral service for students 
• Process payroll data 
• Screen qualified applicants 
 
TALENT SEARCH 
133 Yost Hall 
LC: 7045 
Phone:  368-6640 
Fax: 368-1267 
studentaffairs.case.edu/trio 
Director:  Debra Gardenhire 

The Talent Search Program is a pre-college program 
at Case Western Reserve University designed to assist 
middle school and high school students with their high 
school curriculum as well as to encourage these 
students to attend higher education.  The goal of the 
program is to encourage qualified elementary, middle 
school, and high school students with academic 
potential to complete high school and be prepared to 
enroll in a postsecondary educational institution 
Department Services 
• Identify qualified youths with potential for education 

at the postsecondary level and encourage them to 
complete secondary school and undertake a 
program of postsecondary education 

• Publicize the availability of student financial 
assistance for persons who seek to pursue 
postsecondary education. 

• Early Initiative and Middle School Component 
(Grade 6-8) 

• Study skills information 



B-34 

 

• Career exploration 
• Academic assistance and cultural enrichment 

activities 
• Tutoring, information, and preparation for SAT/ACT 
• Financial Aid advising 
• Visitations to colleges/universities 

 
TELEPHONE SERVICES  
(See Information Technology Services) 
 
TELEVISION SERVICES 
(See Information Technology Services) 
 
THWING CENTER 
11111 Euclid Avenue 
LC: 7101 
Phone: 368-2660 
Fax: 368-2642 
studentaffairs.case.edu/thwing 
Director: Casey Medley 

Thwing Center is located in the heart of Case 
Western Reserve University’s campus.  The Center 
represents many years of proud service to Case 
students, faculty, alumni, and staff and is the community 
center of Case Western Reserve University. The facility 
includes food services, the campus bookstore, a 
ballroom, meeting rooms, a postal substation, student 
and  administrative  offices,  and  lounges  for study and 
relaxation.  Thwing Center combines the traditions of a 
major independent university with a relaxing informality 
that puts everyone at ease and helps make any event 
rewarding and memorable.  Thwing is the “home” to 
student organizations. 
Department Services 
• Meeting rooms in Thwing can be reserved on-line at 

studentaffairs.case.edu/Thwing/ 
• Wide variety of quality programs, activities, and 

facilities for students and the Case Western Reserve 
community 

• Full-range of services - ATM, Bookstore, Food 
Service, Post Office, Notary Public, and Wireless 
Accessibility 

• Cyber Café 
 

Thwing Hours 
(Hours subject to change) 
Mon - Thurs  8 am to Midnight 
Friday    8 am to Midnight 
Saturday   10 am to Midnight 
Sunday  Noon to Midnight 
 
Bookstore Hours 
Mon-Thurs  8:30 am to 5:30 pm 
Friday   8:30 am to 5 pm 
Saturday   10 am to 2 pm 
 
Wackadoo’s Hours 
Mon-Sat   11 am to Midnight 
Sunday   noon-midnight 
 
Pura Vida’s Hours 
Mon-toThurs   8 am to 7 pm 

Friday   8 am to 5 pm 
Saturday    10 am to 3 pm 
Sunday   5 pm to 9 pm 
 

UNDERGRADUATE STUDIES 
357 Sears Building 
LC: 7028 
Phone: 368-2928 
Fax: 368-4718 
www.case.edu/provost/ugstudies/undstud.htm 
Dean:  TBA 
Assistant Dean:  Joseph Pieri 
Assistant Dean:  Julie Amon 
Assistant Dean:  Lynmarie Hamel 
Director of Advising and  Evaluation for Off-Campus 
Study:  Claudia Anderson 

Undergraduate Studies is responsible for the 
provision and oversight of academic advising, the 
progress and performance of undergraduate students, 
and the application of academic regulations and 
standards for undergraduate students. This department 
also assists students in the discovery, definition, and 
realization of their goals by providing information and 
advice about educational opportunities, special 
programs, and scholarships at Case and elsewhere. 
Department Services 
• Serves as the agent of the University Undergraduate 

Faculty and its constituent faculties in 
communicating, carrying out, and enforcing 
academic standards, regulations, and policies 
governing undergraduates at Case 

• Serves as intermediary between students and faculty 
in areas of concern related to students’ academic 
experience 

• Provides advice, referrals, and “ombudsman” 
services to students who turn to the office for 
assistance 

• Organizes and facilitates programs that provide 
special educational opportunities to undergraduate 
students, including non-degree students 

• Maintains permanent academic records of 
undergraduates and to certify eligibility for bachelor’s 
degrees 

• Collects and analyzes data relating to 
undergraduates’ academic experience at the 
University  

• Represents student academic affairs concerns on 
faculty committees and in other parts of the 
University 

 
 
UNIVERSITY CIRCLE POLICE 
DEPARTMENT (UCI) 
12100 Euclid Avenue 
Cleveland, OH 44106 
Phone: x. 2222 (from campus) or 791-1234 
FAX: 216-791-8238 
www.universitycircle.org 
Timothy J. Peppard, Chief of Police 
John Pavelich, Executive Officer 

The mission of the University Circle Police 
Department (UCPD) is to perform community focused 
policing for the purpose of providing a safe and secure 
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environment for University Circle.  
Department Services 
• Community focused policing--law enforcement, crime 

prevention, intervention, visibility, and service that 
directly benefits the University Circle community 

• Community means institutions, employees, students, 
patients, volunteers, visitors, residents, and 
businesses in University Circle 

• The UCPD was created in 1959 to enhance the level 
of safety in University Circle by supplementing the 
efforts of the Cleveland Police Department and Case 
Protective Services Department 

• The UCPD is a full-service police agency staffed by 
26 State of Ohio certified police officers who patrol 
and respond to service calls in University Circle and 
on the Case campus 24 hours a day 

• Questions about parking violations including vehicles 
that have been ticketed, towed, or wheel-locked in a 
Case or UCI parking lot should be directed to the 
UCI Parking and Transportation Department. This 
department is responsible for parking enforcement in 
Case and UCI parking lots  

 
UPWARD BOUND 
133 Yost Hall 
LC: 7045 
Phone:  368-3750 
Fax: 368-1267 
studentaffairs.case.edu/trio 
Director:  Debra Gardenhire 

Upward Bound is the oldest TRIO program at Case. 
Established in 1966, the program is designed to prepare 
low-income and potential first-generation-college high 
school students for successful postsecondary studies 
directed toward professional health careers.  
• Targets high school students, grades nine through 

twelve, attending Cleveland public schools.  
• Provides a six-week summer residential component 

and a well-developed academic year component. 
 
VETERAN’S COORDINATOR 
110 YOST HALL 
LC: 7042 
Phone: 368-4310 
Fax: 368-8711 
www.case.edu/provost/registrar 
University Registrar:  Amy Hammett 
Associate Registrar: R. Vernon Harley 
Assistant Registrar:  Tammy DelVallie  

The Veterans’ Coordinator is a member of the 
University registrar’s staff and administers the 
regulations pertaining to the educational benefits and 
opportunities open to veterans under U.S. law.  

•Maintains close contact with the Veterans’ 
Administration 

•Veterans’ benefits must be certified with the 
Veterans Administration by this office each semester 

 
VOTER REGISTRATION 
GOVERNMENT RELATIONS 
628 Nord Building 
LC: 7024 
Phone: 368-1723 

Fax: 368-8688 
www.case.edu/pubaff/govrel.htm 
Associate Vice president Mark Carlson 
Director:  Adrienne Dziak 

The Office of Government Relations serves a liaison 
between the University and government representatives; 
monitors legislative and policy issues at the federal, 
state, and local levels; and coordinates advocacy efforts 
on behalf of the University. The Office is the contact 
point for voter registration information on campus. 
Department Services 
• Information on voter registration and voting  
• General information on local, state, and federal 

government  
• Protocols on writing to elected and appointed 

officials  
• Protocols on inviting public officials to campus  
• General information on advocacy strategy  

 
 
 

WRITING CENTER 
104 Bellflower Hall 
368-3798 

The University Writing Center provides free tutoring in 
basic writing skills for all University undergraduates. 
Students with writing problems may be referred to the 
Writing Center by any professor, or they may go to the 
center on their own. The Writing Center does not offer 
proof reading or editing services. 

Department Services 
• English 180, a one-credit tutorial course for all 

students: those that are competent writers who wish 
to improve as well as those who do not achieve 
competency credit by exam 

• Tutoring in basic writing and reading skills; business, 
technical, and legal writing; preparation of 
dissertations; and social and practical 
correspondence 

• A “drop-in” program for students who do not need 
tutoring on an extended basis. 
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BANDS, UNIVERSITY 
Music Department 
Haydn Hall 201 
LC: 7105 
Phone: 216-368-2400 
Fax: 216-368-6557 
music.case.edu/ensembles.php 

  Entrance into some ensembles is subject to audition 
that is held during the first week of classes each 
semester.  Students should contact the Music 
Department for further information 

• Case Percussion Ensemble, Director: Matthew 
Bassett 

• University Circle Wind Ensemble, Conductor: Dr. 
Gary Ciepluch 

• Jazz Ensemble 1, Director: Paul S. Ferguson 
• Jazz Ensemble 2, Director: Paul S. Ferguson:  
• Case Concert Choir, Conductor: Dr. Robert Dunn 
• Symphonic Winds, Conductor: Dr. Gary Ciepluch 
• Marching Spartans Band (Fall semester only) 
• Case/University Circle Symphony Orchestra, 

Conductor: Dr. Kathleen Horvath 
• Case Camerata Chamber Orchestra, Conductor: 

Dr. Kathleen Horvath 
• Case University Singers, Dr. E. James Kotora, Jr. 
• Collegium Musicum 
• Early Music Singers, Director:Dr. Ross Duffin 
• Baroque Orchestra, Artistic Director: Jeanette 

Sorrell 
 

GREEK LIFE 
7 Yost Hall 
LC: 7061 
Phone: 368-1363 
Fax: 368-6658 
studentaffairs.case.edu/greek 
Director: Wes Schaub 

  A total of 17 fraternities and 6 sororities make up the 
Greek Community at Case Western Reserve University. 

Approximately 30 percent of the undergraduate men and 
women belong to Greek letter organizations. The Greek 
community offers a closely knit group where social 
opportunities and the chance to develop personal and 
leadership skills complement the classroom experience. 
The Greeks have two governing bodies--the Panhellenic 
Council designated for the sororities and the 
Interfraternity Congress designated for fraternities.  The 
above-mentioned groups strive to promote and develop 
Greek Life at Case.  Fraternities and Sororities must be 
a part o the Interfraternity Congress or Panhellenic 
Council to receive recognition as a student group from 
the University. For more information, contact the Director 
of Greek Life 

  The fraternities hold a rush period each semester 
during which interested individuals may join.  Sorority 
formal rush is held at the beginning of Spring semester.  
Eligibility to pledge or to be a member of any general 
fraternity or sorority is limited students who maintain a 
2.0 grade point average and are not on any form of 
University probation.  In addition, individual fraternities 
and sororities must maintain a 3.0 semester grade point 
average  to remain in good standing within the Greek 
community.  Members who wish to run for chapter officer 
must maintain a semester average of 2.2 to be eligible 
for any office.   
 
INTRAMURAL SPORTS 
347 Veale Center 
LC: 7223 
Phone: 368-3874 
Fax: 368-5475 
studentaffairs.case.edu/athletics/intramural/ 
Director: Pat Kennedy 

Intramural activities are scheduled for 30 to 35 sports 
and recreational activities for men and women each 
year; many are also coed. Teams play in fraternity, 
residence hall, or open leagues. Team sports include 
basketball, flag football, volleyball, and softball as well 
as such non-traditional sports as water polo and floor 
hockey. 
Department Services 
• Recreation and leisure needs of students, faculty, 

and staff of Case 
• Variety of programs and experiences offered to 

satisfy the interests of the students, faculty, and staff 

STUDENT LIFE 
 
Many Social events at Casehave evolved into traditions on campus.  Students should watch for more 

information on the following traditions, as well as the many more events planned for students to enjoy.  For 
more information, contact the Office of Student Activities and Leadership at 368-2679. 

 
 CaseShow off     Hudson Relays 
 Family Weekend     LaAlianza Fiesta 
 Thwing Study Over     International Dinner 
 Welcome Back Party    Unity Banquet 
 Springfest      Greek Week 
 Halloween at the Farm    Homecoming 
 Sex, Drugs and Rock-n-Roll Conference  Science Fiction Marathon 
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in cooperative/competitive play activities, games, 
and contests 

• Activities in intramural, open recreation, wellness 
and sport club programs designed to enhance the 
quality of life for the campus community. 

• Activities enabling participants to have fun, develop 
skills, and experience lifetime sports 

• Experiences creating opportunities for ethical, 
intellectual, social, and physical growth and 
development 

 
MEDIA BOARD 
Thwing Center 
LC: 7101 
Phone: 368-2660 
Fax: 368-2642 
Chairperson:  Vincent Ledezma 
Adviser: Casey Medley 

Media Board acts as the umbrella organization in 
monitoring and reviewing the activities of its member 
organizations including, Engineering and Science 
Review, Film Society, Ignite, Observer, Retrospect, 
WRUW-FM, The Athenian, and Case Reserve Review.  
Services 
• Fosters and encourage responsible forums of 

student expression consistent with accepted ethical 
standards of Case  

• Approves budgets and allocates all funding from the 
student activity fee to student media for which it is 
responsible 

• Responsible for the continuance of a variety of 
media opportunities for students 

• Serves as a resource and advisory panel for its 
member organizations in order to encourage inter-
member cooperation and support 

 
ORGANIZATIONS, STUDENT 
Student Activities and Leadership 
Thwing Center 
LC: 7103 
Phone: 368-2679 
Fax: 368-8840 
www.case.edu/studentorgs 
USG Advisor: Colleen Barker-Williamson 

Undergraduate student organizations receive 
recognition from the Undergraduate Student 
Government (USG). Recognized student organizations 
are permitted to use the University’s name, to use 
University facilities, and to apply for funding from USG. 
Students may wish to participate in any of the 
approximately 100 student organizations. To learn more 
about the clubs and organizations listed below, students 
are invited to stop by the Office of  Student Activities and 
Leadership (SA&L) or to refer to USG’s Student 
Activities Guide.   

 Students wishing to begin a club or organization may 
also stop by the SAO. The steps to doing so are easy, 
and staff are on hand to guide students through this 
process. Students should also see Media Board, 
Undergraduate Student Government, and University 
Program Board. 
• Department Services 

• Provides leadership opportunities 
• Encourages social interaction 
• Provides community and cultural awareness 
• Promotes diversity 
USG Recognized Student Organizations 2005-06 
(for the most up-to-date list, ask at the Office of Student 
Activities and Leadership) 

Adopt-A-Grandparent  
African-American Society 
Alpha Kappa Psi  
Alpha Phi Omega   
Alternative Spring Break 
American Institute of Aeronautics & Astronautics 
American Institute of Chemical Engineers   
American Medical Student Association 
American Society of  Civil Engineers 
American Society of Mechanical Engineers 
American Studies Club  
Amnesty InternationalAnime Society 
Asian American Alliance 
Association of Computing Machinery 
Atlantis   
Baha’i Club 
Ballroom Dance Society 
Biomedical Engineering Society 
The Black Women’s Society 
Campus Bible Fellowship 
Case and WRU Concert Club 
Case Architectural Design Club 
Case Battlebots Club 
Case Debate Team  
Case-In  
Case Pre-Dental Society 
Case Reserve Association for School Spirit 
Case Sierra Club  
Case Speech Society 
Case Tap Dance Group 
Catalyst 
Chi Alpha Christian Fellowship 
Christians at CWRU 
College Trivia Club 
The Committee for Special Arts Instruction (CoSAI) 
Commuter Club  
Case American Civil Liberties Union 
Case Grupo de Capoeira  
Case Swing Club  
CUBS 
Dance Dance Revolution Club 
Daniel Hale Williams Pre-Medical Society 
Die Deutsche Gesellschaft 
EKTA:  South Asian Dance Troupe  
Engineers Without Borders  
Experimental Students Productions (ESP)  
Fellowship of Christian Athletes 
Feminist Majority Leadership Alliance 
Footlighters  (CWRU Musical Theater Group 
Gamers Anonymous  
Girl Scout Mentors 
Global Medical Relief Program   
Global Nomads   
Habitat for Humanity (CWRU) 
Hindu Student Association 
History Club 
IMPROVment    
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Institute of  Electrical and Electronics Engineers  
Intercultural Dialogue Group  
International Club 
Intervarsity  Christian Fellowship  
Japan Connection   
Jew Club  
JSG  
Case Juggling Club 
Knitting/Crocheting/Etc 
Koinonia  
Korean Students Association 
La Alianza  
La Dolce Vita 
Le Quartier Francais 
Libertarians 
Lion’s Club of CWRU 
Malaysian Students Asociation (MASA) 
Mather Dance Collective 
Medieval Society 
Middle Eastern Club 
Minority Student Nurses Association 
Model United Nations (CWRU) 
Music Undergraduate Student Involvement  
Muslim Student Association  
National Association of Black Accountants 
National Society of Black Engineers 
Newman Catholic Student Association 
Ohio Collegiate Music Educators Association  
Outdoor Wilderness Adventures 
Pakistani Students Association 
Persian Club  
Philosophy Society 
Physics and Astronomy Club  
Players’ Theatre Group 
Pre-Law Society  
Pro-Choice America of CWRU 
Project Sunshine  
CWRU Right to Life   
Rock Monkeys 
SAE Mini BAJA Team 
Scrabble Club 
Sociology Club  
Society of Automotive Engineers 
Society of Women Engineers 
Spartan Dance Team  
The Spartan Tappers  
Spectrum  
Student Global AIDS Campaign 
Students for Mental Health 
Thai Student Association 
Taiwanese American Student Association  
Undergraduate Anthropology Society  
Undergraduate Indian Students Association 
Undergraduate Materials Society  
Undergrad Mock Trial   
Undergrad Student Nurses Assoc 
United Protestant Campus Ministries  
University Circle Bible Study 
University Singers  
University Student Health Advocates Promoting 

 Empowerment (USHAPE) 
Voices of Glory  
Western Reserve Student Association  Window into 

 RussiaYUDIT – (Young Undergraduates 
 Discovering Israel and Torah) 

 
 
 

PERFORMANCE OPPORTUNITIES 
Mather Dance Center 
368-2854 

The undergraduate dance ensemble, Ma-Da-Col 
(Mather Dance Collective), is open to all students who 
wish to further develop their skills and to experience the 
joy of performing. 

Students may also be selected to perform in Faculty 
concerts, MFA thesis concerts, and can perform with 
various clubs. 

 
Music Department 
368-2400 

A wide variety of large and small musical ensembles 
(bands, choruses, and orchestras) are available for 
majors and non-majors. Students may elect to earn one 
credit per semester for participation. Entrance into some 
ensembles are subject to an audition that is held during 
the first week of classes each semester. Students 
should contact the Music Department for further 
information. 

Private music lessons are available in voice and on a 
wide variety of instruments. Lessons are taught by 
Cleveland Institute of Music faculty and are open to 
students at all levels of proficiency-from beginners to 
virtuosos. For further information, contact the Music 
Department. (See also information under BANDS.) 

 
Eldred Theater 
Department of Theater and Dance 
LC: 7077 
Phone: 368-5926 

The Theater Program offers a variety of activities for 
involvement.  Students can audition for mainstage 
productions, can work on production crews, take 
performance/theater theory/theater design classes, join 
the student produced and directed Players Theater 
Group, or work as ushers on the season productions.  
Students do not need to be a theater major or minor to 
participate in performance or crew work.  Interested 
students should attend the open theater meeting at the 
beginning of the semester where students can meet the 
faculty, guest directors, and their fellow students.  At this 
open meeting, students may receive class information, 
and Fall semester audition information.  All students are 
welcome to participate. 

 
RECREATIONAL FACILITIES 
Veale Center 
LC: 7223 
Phone: 368-2868 (Issue  Room); 368-2420 or 2867 
(Department Secretary) 
Fax: 368-5475 
studentaffairs.case.edu/athletics/facilities/ 
Manager:  Rebecca Copeland 
Available Facilities: 
• Veale Convocation, Recreation and Athletic Center 
• Adelbert Gymnasium 
• Veale Center Natatorium 
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• Donnell Pool 
• Cardio and Weight Rooms 
Additional Facilities (hours and availability will vary 
based on availability) 
• Case Track and Field 
• Carlton Courts 
• Van Horn Field 
• Frieberger Field 

For up to date facility hours and policies, see the 
website 

 
RESIDENCE HALL ASSOCIATION 
Wade Area Office 
LC: 7061 
Phone: 368-1009 
Fax:  368-4800 
rha.case.edu 
case-rha@case.edu 
Adviser: Skip Begley 

Resident students are encouraged to participate in 
community governance through the Residence Hall 
Association.  The mission of RHA is to promote the best 
residential experience possible for the residents of Case 
Western Reserve University by encouraging a better 
community and environment in which to live and learn. 
Services 
• Serves as a forum for communication between 

residence halls, students, and the campus 
community 

• Develops quality programs, projects, and social 
activities in the residence halls 

• Creates programs that address campus-wide 
concerns, education ,and social issues 

• Students discover and engage in opportunities for 
leadership and personal growth 

 
RELIGIOUS ORGANIZATIONS 
Cleveland Hillel Foundation 
11205 Euclid Avenue 
368-2477, 231-0040 
Executive Director:  Marcia B. Bloomberg 
Metro Director:  Jill Ross 

Cleveland Hillel is the Jewish student center located 
on campus providing cultural, social, and religious 
programming for students and faculty in the Cleveland 
metropolitan area. Activities range from leadership 
conferences, social action projects, an annual Birthright 
Israel Trip, social activities, and retreats as well as 
providing kosher Shabbat and holiday services and 
meals. Hillel also has a kosher meal plan. 
 
Muslim Campus Outreach Group 
11205 Euclid Avenue 
421-9614 X300 
Ramez Islambouli, Director 

The Muslim Campus Outreach Group is established 
to provide necessary services to Muslim students on 
campus and to promote awareness of issues related to 
Islam, Muslims, and the Muslim world. The Muslim 
Campus Outreach Group works closely with Uqbah 
Mosque, which is the main Muslim center in University 
Circle. It provides religious, cultural, and social activities 
for the Muslim community in the Greater Cleveland area 

which includes, but is not limited to, students, staff and 
faculty from the nearby campuses, in addition to 
patients, their family members, physicians, and staff 
from nearby hospitals and others.  
 
Newman Catholic Campus Ministry 
Hallinan Catholic Center 
11205 Euclid Avenue 
421-1522 
Tony Vento, Campus Minister 

The Hallinan Catholic Center is home to Newman 
Catholic Campus Ministry, which offers Catholic 
students a place to worship on campus as well as 
spiritual, intellectual, and social programming throughout 
the year. In addition to weekly Sunday Mass, the 
ministry includes small faith communities, prayer 
services, such as Taize, an emphasis on social action 
and social justice, periodic student dinners, retreats, and 
the annual Diocesan Catholic Student Conference held 
in November. The center also has a small theological 
library and is open for student to study.  

 
United Protestant Campus Ministries (UPCaM)  
11205 Euclid Avenue (The Interfaith Center) 
Phone:   421-9614 ext. 301 
FAX: 231-2228 
Executive Director:  Rev. Kim A. Hauenstein 

United Protestant Campus Ministries provides an 
open and respectful forum in which to explore questions 
about religion, individual beliefs, and personal values. 
UPCaM is the mainline Protestant ecumenical campus 
ministry at Case sponsored by the Presbyterian Church 
(USA), the United Methodist Church, the Episcopal 
Church, the United Church of Christ, the American 
Baptist Church, and the Christian Church (Disciples of 
Christ). Students are welcome to stop by the office at 
any time to discuss matters of faith or personal matters. 
UPCaM’s programs include student community service, 
Bible study, interfaith dialogue groups, and spiritual 
growth retreats and other social activities.  The new 
Interfaith Center is located in the East Wing of the 
Church of the Covenant on the Interfaith Plaza. 

 
SQUIRE VALLEEVIEW FARM 
37125 Fairmount Boulevard 
Hunting Valley, OH 44022 
Phone: 368-0275 
Fax: 368-0273 
Director: Ana Locci 
www.case.edu/farm 
The University-owned farm is located about 10 miles 
east of the campus and consists of 384 acres of rolling 
meadows and woodlands dotted with six ponds--four 
research ponds and two fishing ponds-- a five-mile 
cross-country trail, and a two-mile interpretive trail. The 
farm is open every day until dark. 
• Open to all students, faculty, and staff for 

educational, research, conferences, and recreation 
• Leases available for  the Pink Pig, an overnight 

lodge 
• Leases for small gardening plots available to the 

community 
• Several picnic facilities  
• Manor House and Sheep Barn available for 
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University events and meetings 
 
 
 
UNDERGRADUATE STUDENT  
GOVERNMENT 
Thwing Center 
LC: 7103 
Phone: 368-5017 
Fax: 368-8840 
usg.case.edu 
Adviser: Colleen Barker-Williamson  

The Undergraduate Student Government (USG) is a 
duly-elected representative organization working on 
behalf of the undergraduate student population. As such, 
it acts with the ability to work and communicate with the 
faculty, staff, university administration, and other 
affiliated groups. Every year, USG works on issues 
ranging from campus improvements to university issues, 
as well as recognizing and funding over 100 student 
organizations. 
Services 
• Promote undergraduate student interests 
• Provide student organizational support 
• Promote the experience of handling leadership  
 
UNIVERSITY PROGRAM BOARD (UPB) 
Thwing center, lower level 
LC: 7103 
Phone: 368-2438 
Fax: 368-8840 
upbexec@case.edu 
upb.case.edu 
President: Katie Riedel (kjr11@case.edu) 
Adviser: Kristin Deaton (kmd24@case.edu) 

The University Program Board (UPB) is one of the 
most active and exciting student organizations at Case! 
Consisting of five committees that program in different 
areas of interest—Cultural Development, Special 
Events, Traditions, Concerts, and Arts & 
Entertainment—UPB constantly strives to develop new 
and innovative activities for the undergraduate student 
body. From the Welcome Back Concert to Coffeehouse 
Nights and discount theater and sports tickets to major 
speakers, UPB offers something for everyone to enjoy! 
UPB is also an excellent leadership opportunity on 
campus, so get involved! 
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TRANSPORTATION 
 With all that there is to see and do in 
Cleveland, it is important to know how to navigate the 
city.  This section will define the different means of 
transportation within the community and the greater city 
of Cleveland. 
 
RTA - Locally known as the rapid, there are two ways to 
use this public transportation system. The light rail which 
runs every 15 minutes Monday through Friday from 4:30 
AM to 11pm or the bus system which runs during the 
same time interval depending on the route. Call 216-
621-9500 for more information on bus and rail 
schedules. Fare is $1.50 exact change for a one trip and 
$3 for an all day pass.  Case Undergraduate students 
receive an RTA pass which provides free unlimited 
ride use of the rail and bus system for the duration of 
the semester. Pick the free passes up during orientation/
move-in or in the basement of Crawford Hall at Access 
Services. There are two light rail stops on the Case 
campus, the University Circle (southside) station and the 
East 120th station (northside). www.gcrta.org. 
 
RTA Community Circulators - These are smaller 
buses which run on fixed routes to certain communities. 
Fair is 50 cents--cheaper than the regular rapid bus and 
the free RTA pass works. To catch one, flag the driver 
by raising a hand when a circulator bus passes by. 
 
Cleveland Hopkins International Airport To get to this 
airport hop on the redline heading westbound from one 
of the two Case rapid stations and the train will take you 
on a 30-45 minute ride to the airport which is the last 
stop. To get back to campus, just take the Redline 
heading eastbound to reach either one of the two 
campus rapid stations. 
 
Greyhound Bus Depot - Take the greyhound bus to 
any of the surrounding areas. Located on Chester 
Avenue and East 13th street, this station is a $14 cab 
ride away from campus. Visit www.greyhound.com to 
purchase tickets or call 216-781-1400 for the local 
greyhound station. 
 
Cleveland Taxi Companies 
Ace Taxi - (216) 361-4700 - 1798 E 55th St, Cleveland, 
OH 
ABC Taxi -(216) 651-7777 - Cleveland, OH 2.71mi 
Airport Taxi- (216) 391-5555 - 1973 E 55th St, 
Cleveland, OH 
 
Amtrak – This mass transit train company services 
surrounding areas from Cleveland through Chicago and 
to the surrounding eastern seaboard areas. Located at 
Lakefront Station at 200 Memorial Highway. Call 216-
861-0105 or visit www.amtrak.com 
 
 

 
 
 
 
CLEVELAND NEIGHBORHOODS 
Below are neighborhoods  close to the University that 
students may wish to visit using the transportation 
available.  Later in this section, there is a list of 
establishments located in each of  these areas. 
 
University Circle – Case is located directly in University 
Circle which is a neighborhood offering a multitude of 
attractions from free museum access for Case students 
to cheap dining. Students may take advantage of the 
numerous discounts and free access privileges that the 
Case student ID affords to them.  
www.universitycircle.org. 
 
Little Italy – This historic district is a two minute walk 
from the Case campus and is lined with beautiful brick 
roads, inexpensive Italian restaurants, art gallaries, and 
sweet shops. www.littleitalycleveland.com. 
 
Coventry – Take the university Greenie shuttle to this 
off-campus street and visit the restaurants and unique 
stores. www.clevelandheights.com/
commdist_districts_cv.asp. 
 
Cedar & Lee -  Located close to neighboring university 
John Carroll, This intersection houses numerous pubs, 
restaurants, coffee shops and an independent movie 
theatre. A twenty minute walk from the southside of 
campus or a ten minute car ride, this area is worth the 
walk. 
 
Shaker Square – Shaker square houses the nation’s 
oldest mall and is in the middle of a suburban 
neighborhood. Take the community circulator and enjoy 
the dining, cinema and farmers markets. 
www.shakersquare.net. 
 
Downtown Public Square – Located at the center of 
Cleveland students may frequent the sports arenas, 
concert venues, city library and much more. Take the 
westbound redline or the #6 bus and exit at Tower city 
Public Square. www.towercitycenter.com. 
 
West 6th – Also known as the warehouse district and 
features night clubs, dive bars, upscale restaurants and 
comedy clubs. The area offers a lot of recreation for the 
right prices. www.cleveland.com/warehouseguide. 
 
Flats - Located right on the Cuyahoga river the flats 
houses waterfront concert venues, dance clubs, and 
restaurants geared toward the college crowd. 
www.cleveland.com/flats. 
 
Ohio City – A quaint neighborhood situated on the West 
Side of Cleveland featuring a farmers market with fresh 
produce and cheap ethnic food. The area is also home 
to Great Lakes Brewery and also has a Market Square 
which holds open air markets in the fall. Take the redline 
westbound and depart at West 25th Ohio City. 

DISCOVERING CLEVELAND 
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www.cleveland.com/flats/ 
 

 
AMUSEMENTS & ATTRACTIONS 

(* denotes free access to case students) 
•Cedar Point Amusement Park-Rt. 2 or Rt. 6, 

Sandusky, (419) 627-2223. One of the largest 
amusement parks in U.S., offering 59 rides and 364 
acres. Open May-September, daily 10 am-10 pm. 

•City of Cleveland Greenhouse-Rockefeller Park, 750 
East 88th St., 644-3103. Features 30,000 sq. ft. of 
flowering plants, trees & shrubs year-round. Daily 9:30 
am-4:30 pm. 

•Cleveland Botanical Gardens-11030 East Blvd., 
University Circle, 721-1600. Horticulture shows and 
sales. Monday-Friday 9 am-5 pm, Sunday 2-5 pm.* 

•Cleveland Institute of Art-11141 East Boulevard. 
Gallery open daily when Institute is in session.* 

•Cleveland Metroparks Zoo-3900 Wildlife Way, 661-
6500. Fifth oldest zoological park in the U.S. and one of 
the largest in the Midwest, 125-acre zoo is home for 
over 1,300 animals. Daily 9 am-5 pm. 

•Cuyahoga Valley Line-Boards at 6311 Granger Rd. 
(State Rt. 17) & State Rt. 21, Independence, 468-0797. 
A 1918 steam locomotive and its ten old-fashioned 
passenger cars travel through the Cuyahoga Valley 
National Recreation Area. 

•The Flats-Beginning at the foot of Superior Ave. 
Steel mills, warehouses and chic restaurants and shops 
line the banks of the Cuyahoga River. 

•Galleria at Erieview-1301 East 9th St. & St. Clair 
Ave., 861-4343. Breathtaking 500-foot-long plaza 
featuring two levels of specialty stores and restaurants. 

•Goodtime III-825 E. 9th St. Pier, 861-5110. Narrated 
cruises on the lakefront and down the Cuyahoga River. 
Scheduled and chartered cruises. 

•Holden Arboretum-9500 Sperry Rd., (440) 946-
4400. 2,900 acre preserve with 6,000 varieties of trees, 
shrubs & vines, as well as hiking & cross-country ski 
trails. 

•Lakeview Cemetary-12316 Euclid Avenue.  
•Lolly the Trolley-Take a ride on Lolly for a historical 

trolley tour of the city of Cleveland. Group rates also 
available.  

•NASA/Glenn Research Center-Adjacent to 
Cleveland Hopkins Airport, 433-2001. One of four visitor 
centers in the U.S. operated by NASA. 

•Nature Center at Shaker Lakes-26000 South Park 
Blvd., Shaker Hts., 321-5935. Eight miles of hiking trails 
in a 300-acre nature preserve. Monday-Saturday 9 am-5 
pm. 

•Playhouse Square Center-Located on Euclid Ave. 
between East 13 & East 17 Sts., it is the home of 3 
famous theaters. It is the largest theater complex 
between New York and Chicago. 

•Rock-n-Roll Hall of Fame and Museum-One Key 
Plaza. Come visit the House that Rock Build. Exhibits, 
shopping, and of course the Hall of Fame.* 

•West Side Market-West 25th and Lorain Ave, 664-

3386. One of the largest Old World style indoor and 
outdoor markets in the U.S. 
 

CHURCHES 
African Methodist Episcopal 
St. James AME Church 
8401 Cedar Ave. 44103 
231-3562 
Services: 8 and 11 am 
Bible Class: Tuesday, 1 pm and 
Wednesday, 6 pm. 
 
Baptist 
Antioch Baptist Church (NBA) 
8869 Cedar Ave. 44106 
421-1516 
Sunday Services: 10:45 am 
Adult Education: Wednesday 7pm 
 
Lyndhurst Baptist Church (ABA) 
5020 Mayfield Rd. 44124 
381-3898 
Sunday Services: 10 am 
Sunday Adult Education: 11 am 
 
Cedar Hill Baptist Church (Independent) 
12601 Cedar Rd. 44106 
371-3870 
Sunday Services: 10:45am, 6pm 
Sunday Adult Education: 9:30am 
Wednesday Night Prayer: 7:30pm 
 
Church of Jesus Christ of Latter-Day Saints 
Mayfield Ward 
32895 Cedar Rd. 44124 
729-0366 
Sacrament Mtg.: 12:30 pm 
Sunday School: 1:45 pm 
Priesthood/Relief Society: 2:40pm 
 
Disciples of Christ 
Euclid Avenue Christian Church 
3663 Mayfield Rd. 44121 
381-5344 
Sunday Services: 10 am 
Sunday Adult Education: 11:30am 
 
Episcopal 
Emmanuel Episcopal Church 
8614 Euclid Ave. 44106 
421-0524 
Sunday Services: 8:30am, 10:30am 
St. Paul’s Episcopal Church 
2747 Fairmount Blvd. 44118 
932-5815 
Sunday Services: 8am, 10am, 5pm 
Adult Education: 11 a.m. 
Small groups available. 
 
Lutheran 
Fellowship Lutheran Church 

LIFE IN CLEVELAND 
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11111 Ashbury Ave. 44106 
231-3939 
Sunday Services: 11:00 am 
Grace Lutheran Church 
13001 Cedar Road 
Cleveland Heights, Ohio 44118 
216-321-2790 
www.graceheights.org 

 
Methodist 
Epworth-Euclid UMC 
1919 E. 107th St 
Cleveland, OH  44106 
421-1200 
 
Muslim 
Muslim Association of Greater Cleveland 
Masjid Uqbah 
2202 Fairhill Road 44106 
791-8411 
 
Non-Denominational 
Parkside Church 
7100 Pettibone Rd. 44023 
543-1212 
Sunday Services: 9 am, 10:45 am,  
6:30 pm 
 
Quaker 
The Religious Society of Friends 
10916 Magnolia Dr. 44106 
791-2220 
Sunday Services: 11 am 
 
Roman Catholic 
Holy Rosary Church 
12021 Mayfield Rd. 44106 
421-2995 
Saturday: 5 pm 
Sunday Services: 8:30 and 11 am, 8 pm 
 
St. Ann Church 
2175 Coventry Rd. 44106 
321-0024 
Saturday: 4 p.m. 
Sunday Services: 8, 9:30, and 11 am,  
12:30 and 5:30 pm 
 
Unitarian 
Unitarian Society of Cleveland 
2728 Lancashire 44106 
932-1898 
Sunday Services: 11 am 
 
United Church of Christ 
Euclid Avenue Congregational Church 
9606 Euclid Ave. 44106 
791-5200 
Sunday Services: 11 am 
 
Liberation United Church of Christ 
11291 Euclid Ave. 44106 
781-5822 
Sunday Services: 10:30 am 

 
 
 
Mt. Zion Congregational Church 
10723 Magnolia Dr. 44106 
791-5760 
Sunday Services: 11 am 
Sunday Adult Education: 9:30 am 
 
United Methodist 
Epworth-Euclid Church 
107th & Chester Ave. 44106 
421-1200 
Continental Breakfast: 9:15 am 
Coffee and Fellowship: 10:30 am 
Services: 11 am 
Adult Education: 9:45 am 
 
The Presbyterian Church (USA) 
Church of the Covenant 
11205 Euclid Ave. 44106 
421-0482 
Sunday Services: 10 am 
Adult Education: 11:15 am 
 
Fairmount Presbyterian Church 
2757 Fairmount Blvd. 44106 
321-5800 
Sunday Services: 9:30 and 11 am 
Adult Education: 9:30 and 11 am 
 
Synagogues 
Orthodox 
Sinai Synagogue 
3246 Desota 44118 
932-0206 
Services twice daily  
Saturday Services: 9 am 
 
Reform 
The Temple 
University Circle at Silver Park 44106 
791-7755 
Friday Services: 5:30 pm 
 
Conservative 
Park Synagogue 
3300 Mayfield Rd. 44118 
371-2244 
 Services twice daily 
Friday night services 
Saturday Services: 9:15 am 
 
 
See Religious Organizations in the Student Life 

section of this handbook for more information 
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MUSEUMS (*denotes free access to Case 
students) 

•Cleveland Children’s Museum - 10730 Euclid Ave., 
791-KIDS. Hands-on exhibits especially for children. 
Admission charge. 

•Health Museum of Cleveland - 8911 Euclid Ave., 
University Circle, 231-5010. Features living exhibits of 
the human body and its workings. Monday-Friday 9 am-
5 pm, Saturday 10 am-5 pm, Sunday 12-5 pm.  

•Cleveland Institute of Art - 11141 East Blvd., 
University Circle, 421-4322. Mixed-media, rotating 
exhibits by the highly-acclaimed faculty and students.* 

•Cleveland Center for Contemporary Art-8501 
Carnegie Ave., Cleveland, 421-8671.* 

•Cleveland Institute of Music-11021 East 
Boulevard, 791-5165. 

•Cleveland Museum of Art-11150 East Boulevard, 
University Circle, 421-7340. Houses some of the finest 
art collections in the world. Tuesday, Thursday, 
Saturday and Sunday 10 am-5 pm, Wednesday and 
Friday 10 am-9 pm,* 

•Cleveland Museum of Natural History-1 Wade 
Oval, University Circle, 231-4600. Freeze-frame 
environment and animal exhibits, Ralph Mueller 
Planetarium. Monday-Saturday 10 am-5 pm, Sunday 12-
5 pm. * 

•Crawford Auto Aviation Museum-19825 East 
Boulevard, University Circle, 721-5722. Restored 
vehicles and the country’s first airmail plane. Tuesday-
Saturday 10 am-5 pm, Sunday 12-5 pm. 

•Great Lakes Science Center, 601 Erieside Ave, 
Cleveland, 694-2000-Open daily 9:30am -5:30pm.* 

•Rock-N-Roll Hall of Fame-One Key Plaza, 
Cleveland, 216-781-ROCK.  10am -5:30pm daily.* 

•Shaker Historical Museum-16740 S. Park Blvd., 
Shaker Hts, 921-1201. Houses exhibits on the Shaker 
contribution to American culture. Tuesday-Friday 2-4 
pm, Sunday 2-5 pm. 

•The Temple Museum-1855 Ansel Rd., University 
Circle at Silver Park, 791-7755. Jewish cultural, religious 
& ceremonial art objects and artifacts of ancient Israel. 
Monday-Friday 8 am-4 pm. By appointment only. Free.  

•Western Reserve Historical Society Museum-
10325 East Blvd., University Circle, 721-5722. Displays 
collections of antique furniture and decorative arts 
(1770-1920). Tuesday-Saturday 10 am-5 pm, Sunday 
12-5 pm. * 

 
MUSIC AND DANCE 

•Blossom Music Center-1145 W. Steels Corners 
Rd., Cuyahoga Falls, (216) 241-5555. Summer home of 
the Cleveland Orchestra and pop, dance and rock 
concerts. Open June-September. 

•Cleveland Chamber Music Society-2316 Belvoir 
Blvd., 531-7094. Presents world famous ensembles in 
recitals October-April. 

•Cleveland Institute of Music-11021 East Blvd., 
University Circle, 791-5165. Free concerts: symphony, 
opera, new music, chamber music, contemporary. 
September-May. 

•Cleveland Modern Dance Association-11300 
Juniper Rd., University Circle, 231-7316. Non-profit 

organization presenting modern troupes from N.Y. in 
various Cleveland locations. 

•Cleveland Museum of Art-11150 East Blvd., 
University Circle, 421-7340. Frequent organ, solo, 
chamber & orchestral recitals, as well as dance and 
vocal ensemble performances. Year-round. 

•Cleveland Museum of Natural History-11125 
Magnolia Dr., University Circle, 421-5806. Dance, 
faculty, student and guest artist concerts throughout the 
year.* 

•Cleveland Opera-1438 Euclid Ave., 241-6000. 
Operas and musicals sung in English at Hanna Theater. 

•Cleveland Orchestra-Severance Hall (Oct.-May), 
11001 Euclid Ave., 231-1111. 

•DANCECLEVELAND-611 Hanna Bldg., 1422 Euclid 
Ave., 861-2213. Sponsors outstanding dance troupes 
from around the world. 

•Footpath Dance Company-16704 Chagrin Blvd., 
491-8282. Theatrical modern dance. 

•Mather Dance Center-11040 Bellflower Rd., 368-
2854. Modern dance choreographed by faculty, 
students, alumni and guests of the Case Dance Training 
Program. 

•Ohio Chamber Orchestra-11125 Magnolia Dr., 
University Circle, 229-4144. Concerns presented in the 
Cleveland Play House’s Drury Theater. September-
June. 

 
RESTAURANTS-DOWNTOWN 

•Hornblower’s Barge-1151 N. Marginal Road., 363-
1151.  Moderate. 

•John Q’s Steakhouse-55 Public Square 861-0900.  
High moderate. 

•Shooter’s on the Water-1148 Main St., 861-6900. 
Moderate. 

•Cafe Sausalito-1301 E Ninth St. 696-2233. High 
Moderate. 

•T.G.I. Friday’s-2000 Sycamore St. (Powerhouse), 
621-1993. Moderate. 

•Watermark-1250 Old River Rd., 241-1600. High 
moderate. 

 
RESTAURANTS-EAST 

•Aladdin’s Eatery-12447 Cedar Rd., 932-4333. 
Inexpensive. 

•Arabica-Coventryard, Fairmount Circle, Shaker 
Square. Inexpensive. 

•Baker’s Square-60 Severence Circle, 291-4943. 
Moderate. 

•Brueggers Bagel Bakery-12443 Cedar Rd., 321-
8933. Inexpensive. 

•BW3-2781 Euclid Heights Blvd., 397-2999. 
Inexpensive. 

•Captain Tony’s-2767 Euclid Heights Blvd., 321-8669. 
Inexpensive. 

•Hofbrau House-1400 East 55th St., 881-7773. 
Moderate. 

•Hunan in Coventry-1800 Coventry Rd., 371-0777. 
Moderate. 

•Inn on Coventry-2785 Euclid Hts. Blvd., 371-1811. 
Inexpensive. 

•LaFiesta-5115 Wilson Mills Rd., 442-1445. 
Moderate. 
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•Lonesome Dove Cafe-3093 Mayfield Rd., 397-9100. 
Inexpensive. 

•Lone Star Steakhouse-5370 Mayfield Rd., 442-1243. 
Inexpensive to moderate. 

•Mad Greek-2466 Fairmount Blvd., 421-3333. 
Moderate. 

•Nighttown-12383 Cedar Rd., 795-0550. High 
moderate. 

•Outback Steakhouse-5708 Mayfield Rd., (440) 449-
8557. Moderate to high moderate. 

•Paul’s Siam Cuisine-1918 Lee Rd., 371-9575. 
Inexpensive to moderate 

•Que Tal-1803 Coventry Rd., 932-9800. Inexpensive. 
•Rick’s Cafe-86 N. Main St., 247-7666. Moderate. 
•Tommy’s-1824 Coventry Rd., 321-7757. 

Inexpensive. 
•Winking Lizard-1852 Coventry Rd., 397-8380. 

Inexpensive. 
 
RESTAURANTS-UNIVERSITY CIRCLE 

•Arabica-11300 Juniper Rd., 791-0300. Inexpensive. 
•Baricelli Inn-2203 Cornell Rd., 791-6500. Expensive. 
•Boarding House-11311 Euclid Ave.., 421-8100. 

Moderate. 
•Club Isabella-2025 Univ. Hospitals Dr., 229-1177. 

Moderate. 
•Domino Pizza-11621 Euclid Ave., 721-0030. 

Inexpensive. 
•Sergio’s-1903 Ford Dr., 231-1234. High moderate. 
•That Place on Bellflower-11401 Bellflower Rd., 231-

4469. High moderate. 
•Uptown Grille-11312 Euclid Ave., 229-9711. 

Moderate. 
 
RESTAURANTS-WEST 

•Cabin Club-30651 Detroit Rd., 899-7111. High 
moderate. 

•Great Lakes Brewing Co.-2516 Market Ave., 771-
4404. Moderate. 

•Heck’s Cafe-2927 Bridge Ave, 861-5464. High 
moderate. 

•Luchita’s-3456 West 117th St., 252-1169. Moderate. 
•Nate’s Deli-1923 West 25th St., 696-7529. 

Inexpensive. 
•100th Bomb Group-20000 Brookpark Rd., 267-1010. 

High moderate. 
•Parker’s-2801 Bridge Ave., 771-7130. Expensive. 
•Pier W-12700 Lake Ave., 228-2250. High moderate. 
•Players-14523 Madison Ave., 226-5200. Inexpensive 

to high moderate. 
•Pufferbelly Ltd.-30 Depot St., (440) 234-1144. 

Moderate.. 
•Villa y Zapata-8509 Madison Ave., 961-1567. 

Inexpensive to moderate. 
 

SHOPPING 
•The Arcade-401 Euclid Ave, 621-8500. 
•Beachcliff Market Square-19300 Detroit Rd., Rocky 

River 
•Beachwood Place-26300 Cedar Rd. 464-9460. 
•Cedar Center Plaza-Warrensville & Cedar Rds., 

University Hts., 831-6411. 
•Coventry Road-Rt. 322 east to Coventry Road. 
•Downtown Cleveland-Euclid Avenue from about E. 

20th St. to Public Square. 
•Euclid Square Mall-Babbitt Rd., just south of I-90, 

731-6899. 
•Galleria at Erieview-East 9th St. & St. Clair Ave., 

861-4343. 
•La Place-2101 Richmond Rd. at Cedar Rd., 831-

3198. 
•Loehmann’s Plaza-27501 Chardon Rd., 464-2860. 
•The Pavilion-24055 Chagrin Blvd. 
•Richmond Mall-691 Richmond Rd., 449-3200. 
•Severence Shopping Center-Mayfield Road and 

Taylor Road. 
•Shaker Square-Shaker Blvd. at East 130th St. 
•Tower City Center-Public Square Union Terminal 

concourse. 
 

SPORTS 
•Cleveland Cavaliers-Gund Arena, 420-2200. 
•Cleveland Indians-Jacobs Field, 2401 Ontario Street, 

(216)241-8888 
•Cleveland Rockers-Gund Arena, 263-7625. 
•Case Student Activities Office-Cross country skiing 

equipment may be rented in the Thwing Center Activities 
Office during the winter months. Call 368-2679 for 
information. 

•Northfield Park Raceway-Harness Racing. 10705 
Northfield Rd., Northfield, (330) 467-4101. Open year 
round. 

•Thistledown-Thoroughbred Racing-Emery and 
Warrensville Ctr. Rds., 662-8600. 

•Alpine Valley-Skiing-10620 Mayfield Rd., 729-9775. 
•Boston Mills-Skiing-Boston Mills and Riverview Rds., 

467-2242. 
•Brandywine Ski Resort-Skiing-1146 W. Highland 

Rd., 467-8197.  
•Toboggan on Ice-16301 Valley Parkway, 267-6360. 
 
 

THEATERS 
•Cleveland Play House-Bolton, Brooks & Drury 

Theaters, 8500 Euclid Ave., 795-7000. Oldest regional 
professional theater company in the United States. 

•Great Lakes Theater Festival-Ohio Theater, 
Playhouse Square Center, 1511 Euclid Ave., 241-6000. 
Brings classical repertory to the Ohio Theater. May-
October. 

•Hanna Theater-2067 East 14th St., 621-5000. 
Traveling professional productions and occasional 
concerts and films. 

•Karamu House-2355 East 89th St., 795-7070. First 
professional black theater established outside New York. 

•Playhouse Square Center-Euclid Ave. between East 
13 and East 17 Streets, 241-6000. Historic 
entertainment district comprising the Ohio, State and 
Palace Theaters hosting everything from Broadway 
musicals and ballets to opera and benefits. 
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RADIO STATIONS 

Adult Contemporary 
 WDOK-FM/102.1 
 WMJI-FM/105.7 
 WMVX-FM/106.5 
 
Classical 
 WCLV-FM/95.5 
College 
 WBWC-FM/88.3 
 WUJC-FM/88.7 
 WCSB-FM/89.3 
 WKSU-FM/89.7 
 WRUW-FM/91.1 
Country 
 WGAR-FM/99.5 
 WGAR-AM/1220 
Easy Listening 
 WQAL-FM/104.1 
 WZJM-FM/92.3 
Jazz 
 WCPN-FM/90.3 
 WNWV-FM/107.3 
Rock 
 WKDD-FM/96.5 
 WONE-FM/97.5 
 WNCX-FM/98.5 
 WMMS-FM/100.7 
Talk/News 
 WWWE-AM/1100 
 WERE-AM/1300 
 WAKR-AM/1590 
 
 
Urban Contemporary 
 WZAK-FM/93.1 
 WBXT-AM/900 
 WJTB-AM/1040 
 WJMO-AM/1490 
 

TELEVISION STATIONS 
 WKYC-TV (NBC), Channel 3 
 WEWS-TV (ABC), Channel 5 
 WJW-TV (FOX), Channel 8 
 WOIO-TV (CBS), Channel 19 
 WVIZ-TV (PBS), Channel 25 
 WUAB-TV (UPN), Channel 43 
 WEAO-TV (PBS), Channel 49 
 WBNX-TV (IND), Channel 55 
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ACCEPTABLE USE OF COMPUTING 
AND INFORMATION TECHNOLOGY 
RESOURCES POLICY 
Purpose  
The purpose of this policy is to outline the acceptable 
uses of computing and information technology resources 
for the Case Western Reserve University community. 
This policy outlines the standards for acceptable use of 
University computing and information technology 
resources that include, but are not limited to, equipment, 
software, networks, data, and telecommunications 
equipment whether owned, leased, or otherwise 
provided by Case. This policy is intended to reflect the 
University's commitment to the principles, goals, and 
ideals described in the Case Vision Statement and to its 
core values.  
Coordination with Other Policies  

Users of information technology resources at Case 
Western Reserve University are advised that other 
university policies, including those for Human 
Resources, and the faculty and student handbooks, and 
notably those policies governing copyright and 
intellectual property compliance, may be related to use 
of information technology resources, and that those 
policies must be observed in conjunction with this policy.  
Access to and Expectations of Persons Using 
Information Technology Resources  

It is the policy of Case to maintain access for its 
community to local, national and international sources of 
electronic information sources in order to provide an 
atmosphere that encourages the free exchange of ideas 
and sharing of information. Case maintains a variety of 
information technologies for use as resources for 
people, catalysts for learning, and increased access to 
technology and an enriched quality of learning. Access 
to this environment and the University's information 
technology resources is a privilege and must be treated 
with high ethical and legal standards.  

Preserving the access to information resources is a 
community effort that requires each member to act 
responsibly and guard against abuses. Therefore, both 
the Case community as a whole and each individual 
user have an obligation to abide by the following 
standards of acceptable and ethical use:  
• Use only those computing and information 

technology resources and data for which you have 
authorization and only in the manner and to the 
extent authorized.  

• Use computing and information technology 
resources only for their intended purpose.   

• Protect the access and integrity of computing and 
information technology resources.   

• Abide by applicable laws and University policies and 
all applicable contracts and licenses and respect the 
copyright and intellectual property rights of others, 
including the legal use of copyrighted material.   

• Respect the privacy and personal rights of others.   
Access to Case information technology and 

computing resources is a privilege granted to students, 
faculty and staff of Case. The University extends access 
privileges to individual users of the University’s 
information technology and computing resources. The 

extension of these privileges is predicated on the user’s 
acceptance of and adherence to the corresponding user 
responsibilities detailed in this policy and addendum. 
The University reserves the rights to limit, restrict, or 
extend access to information technology resources.  
Application  

This policy applies to all users of Case computing and 
information technology resources including faculty, staff, 
students, alumni, guests, external individuals, or 
organizations and individuals accessing external 
network services, such as the Internet via University 
facilities.  

The Vice President for Information Technology 
Services/CIO will determine operational policies, 
networking standards and procedures to implement the 
principles outlined in this policy. ITS has the right to 
protect shared information technology services.  
Uses  

In general, the Case community shall use University 
information technology resources (which include 
privately-owned computers connected to the University 
network) in connection with the University's core 
teaching, research, and service missions. Uses that do 
not significantly consume resources or interfere with 
other users also are acceptable, but may be restricted 
by Information Technology Services. Under no 
circumstances shall members of the University 
community or others use University information 
technology resources in ways that are illegal, that 
threaten the University's tax-exempt or other status, or 
that interfere with reasonable use by other members of 
the University community. Any use of University 
information technology resources, including network 
infrastructure, for commercial purposes is prohibited.  
Sanctions for Violations  

Failure to comply with the appropriate use of 
computing and information technology resources 
threatens the atmosphere for the sharing of information, 
the free exchange of ideas and the secure environment 
for creating and maintaining information property and 
subjects one to disciplinary action. Any member of the 
Case community found using computing and information 
technology resources in violation of this policy is subject 
to existing disciplinary procedures including, without 
limitation, suspension of system privileges, expulsion 
from school, termination of employment and/or legal 
action as may be appropriate.  
Privacy and Security  

There is no inherent expectation of privacy for 
information stored on Case information technology 
resources, except as provided by federal and state law 
and other university policy.  Every effort will be made to 
maintain individual privacy, but the university will not be 
liable for the failure of these privacy efforts.   
Review of the Policy  

This policy may be assessed from time to time to 
reflect substantive change as a result of changes to the 
Case information technology resources and/or changes 
in legal statutes that impact information technology 
resources, copyright, or other intellectual property 
issues. The Vice President for Information Technology 
Services is responsible for determining when the policy 
needs to be reviewed and the process for review and 
revision.  

 



B-48 

 

 
CONSENSUAL RELATIONSHIPS 
POLICY 

 
Case is a community that values an environment of 

inclusion, trust, and respect as beneficial for the working 
and learning environment of all its constituents.  
Romantic or sexual relationships may occur in a 
University environment given the numbers of people on 
a University campus.  All relationships must be 
consensual; but, even though the relationship is 
consensual, it can raise serious concerns about the 
validity of the consent, conflicts of interest, and 
preferential treatment. 

There are certain circumstances when romantic or 
sexual relationships are expressly prohibited, unless 
managed as described below: 

1. if between a supervisor and his/her supervised 
employee, 

2. if between a faculty member and his/her student 
(including without limitation graduate students), 

3. if between a supervising staff or student 
(including graduate student or teaching assistant) 
and his/her student, and/or 

4. If between a senior faculty member and a junior 
faculty member supervised by the senior faculty 
member. 

The University considers sexual relationships 
between faculty (including teaching assistants and 
laboratory supervisors) and their students or between 
supervisors and their employees, even if deemed to be 
mutually consenting relationships, to be a basic violation 
of professional ethics and responsibility when one party 
has any professional responsibility for the other’s 
academic or job performance or professional future.  
Because of the asymmetry of these relationships, 
“consent” may be difficult to assess, may be deemed not 
possible, and may be construed as coercive.  Such 
relationships also may have the potential to result in 
claims of sexual harassment. 
Policy 

Romantic or sexual relationships between 1) faculty 
(including without limitation teaching assistants, graders, 
and laboratory supervisors) and their students, or 2) a 
supervisor and his/her supervised employee, or 3) a 
supervising staff or student (including graduate student 
or teaching assistant) and his/her student, and/or 4) a 
senior faculty member and junior faculty member 
supervised by the senior faculty member are prohibited 
while the faculty  member/supervisor has direct 
supervision of or any influence on the student’s/staff 
member’s/junior faculty member’s evaluation or progress 
academically or professionally.  A pre-existing 
relationship which could reasonably be perceived as 
having any influence on the objective evaluation of the 
student, staff member, or junior faculty member by the 
faculty member/supervisor must be immediately 
disclosed by the faculty member/supervisor to an 
appropriate administrator (Department Chair, Dean, 
Course Coordinator, or Staff Supervisor) and a 
management plan, acceptable to Case (Human 
Resources and Provost’s Office or their designated 
representatives), must be implemented to assure that 
the student/staff member/junior faculty member receives 

objective evaluation and supervision.  Such 
management plan may include, for example, changing 
the supervisor, having a different faculty member 
evaluate academic or job-related work, or having the 
student change courses and may require cessation of 
either the personal or supervisory professional 
relationship. See also the anti-nepotism policy contained 
in Chapter 4, Section VIII of the Faculty Handbook.  The 
designated administrator must document the provision of 
objective evaluation and submit copies, as applicable, to 
the relevant Chair (or Dean if a school without 
departments), Office of Equal Opportunity and Diversity 
(faculty & staff), or the Office of Student Affairs 
(students, student supervisors, teaching assistants, and 
residential staff) and to Human Resources.   
Noncompliance with Policy 

Allegations, reports, or other information relating to 
unreported romantic or sexual relationships where one 
party has evaluative or supervisory responsibilities over 
the other party will be investigated.  Supervisors, 
department chairs, deans, or other responsible persons 
must report all allegations to the Office of Equal 
Opportunity and Diversity (if the alleged violation is by a 
faculty or staff member) or the Office of Student Affairs 
(student or residential staff member).  Potential 
noncompliance with the policy will be reported by the 
above-listed supervisors, department chairs, deans, or 
other responsible persons to Human Resources and 
investigated by the appropriate offices listed above.  If 
noncompliance is ascertained, measures will be taken to 
ensure suitable supervision/evaluation of the student or 
supervisee, and appropriate disciplinary measures with 
regard to the supervisor/faculty member will be taken.   
Sanctions 

Persons in violation of this policy shall be subject to 
sanctions ranging from verbal warnings to termination, 
as provided by applicable University policies.  The 
University reserves the right to discipline members of the 
University community who make false allegations of 
unreported consensual relationships.  No complaint will 
be considered “false” solely because it cannot be 
corroborated. 
In the Event of a Charge of Sexual Harassment 

Faculty, staff, and students may not use in a sexual 
harassment proceeding a defense based upon consent 
when the facts establish that a faculty-student, staff-
student, senior faculty-junior faculty, or supervisor-
employee power differential existed within the 
relationship. 
Policy Administration 

Any faculty, student, or staff may seek advice about 
the policy from the Office of Equal Opportunity and 
Diversity (Faculty and Staff) or the Office of Student 
Affairs (Students). 
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SEXUAL ASSAULT POLICY 
  Case Western Reserve University is a community 

dependent upon trust and respect for its constituent 
members: students, faculty, and staff. Sexual assault is 
a violation of that trust and respect. It will not be 
tolerated.  Sexual assault is a serious crime. Any non-
consensual physical contact of a sexual nature is a 
sexual assault. Rape, statutory rape, incest, forced 
sodomy, sexual assault with an object, and fondling are  
examples of sexual assault. 

  Lack of consent is the crucial factor in any sexual 
assault. Persons forced to engage in sexual contact by 
force, threat of force, or coercion have not consented to 
contact. Persons acting under the influence of alcohol or 
other substances may be incapable of consent. Age or 
mental capacity may render consent impossible. 

  The University strongly encourages persons who 
have been sexually assaulted to report the assault, to 
seek assistance and to pursue judicial action or 
sanctions for their own protection and that of the entire 
campus community. 
Reporting 

 To preserve the option of pursuing criminal sanctions 
or Case internal disciplinary processes, a person should 
report the sexual assault to the University and/or the 
local police. The University recognizes that a person 
who has been sexually assaulted retains the right not to 
pursue either criminal prosecution or a University judicial 
proceeding. However, the University strongly 
encourages those who have been sexually assaulted to 
pursue internal disciplinary and/or criminal processes. If 
a person who has been sexually assaulted chooses to 
pursue internal disciplinary procedures, he or she can 
expect a supportive response by the University 
throughout the disciplinary process. Reporting options 
are listed below. In addition, graduate and professional 
students can report an incident of sexual assault to their 
respective student affairs office. 
Case Protective Services (24 hours) 368-3333  
University Circle Police (24 hours  368-2222 
Cleveland Police Sex Crimes Unit     623-5630 or 911 
Cleveland Heights Police                   321-1234 or 911 
Office of Student Affairs           368-2020 
Housing, Residence & Greek Life     368-3780 
Human Resources                   368-6675 

  Once a report of sexual assault is made, the 
University may be obligated to alert the campus 
community of the report. The University is obligated to 
alert the campus of crimes that it determines represent a 
threat to members of the campus community. In making 
such determinations, the University will consider the 
safety of students, faculty, and staff as well as the 
privacy interests of all persons involved in such 
incidents. Regardless of the action taken by the 
University, the names of any person involved will not 
appear on security alerts. The University urges anyone 
who has been sexually assaulted to report the incident 
at any time. However, prompt reporting may preserve 
options that delayed reporting does not, including the 
preservation of physical evidence, crisis counseling, and 
immediate police response. 
Medical and Psychological Assistance 

Emergency Room Examination.  Any person who 
has been sexually assaulted may go directly to the 
University Hospitals’ Emergency Room or any local 

hospital for medical attention. However, it is important to 
note that the preservation of physical evidence is critical 
in the event of criminal prosecution and may be useful if 
University disciplinary action is pursued. 

University Health Service. Students can seek further 
treatment at the University Health Service for any 
medical concerns including sexually transmitted 
diseases and pregnancy testing.  

Counseling. Counseling may be pursued following a 
sexual assault, no matter how much time has elapsed 
since the incident. Counseling services are confidential 
except when disclosure is necessary to prevent 
imminent harm to self or others. Available options, on 
and off campus, are listed below. To inquire about other 
community counseling resources, please call 368-5872. 
All inquiries are confidential. 

University Counseling Services   
         Weekdays                                368-5872 
After 5 pm, weekends & holidays            844-8892  
Cleveland Rape Crisis Center 
                    (24 hours)            391-3912  
Witness-Victim Center                  443-7345 

University Sanction/Criminal Prosecution 
Anyone who has been sexually assaulted may 

choose to pursue both criminal prosecution and 
University disciplinary processes. Regardless of whether 
criminal charges are filed, all members of the University 
community accused of sexual assault may be subject to 
University judicial action or sanctions, up to and 
including expulsion or termination from employment. In 
the Case of student judicial proceedings, both the 
accused and the accuser are entitled to due process, to 
the presence of an advocate during hearings, and to 
notification of the outcome of the proceedings. In the 
aftermath of a sexual assault, the University will 
accommodate requests for alternative living, working, 
and academic arrangements as available and 
appropriate. 

Due to the sensitive and traumatic nature of sexual 
assault, specially trained members of the University are 
available to help anyone who has been sexually 
assaulted understand the many options open to him or 
her. A member of the Sexual Assault Response Team 
may be contacted by calling: 

368-5872 M-F, 8:30 am - 5 pm 
844-8892 After 5 pm, weekends &   

  holidays 
The caller should tell the operator that this is an 

emergency or that a sexual assault has occurred. 
Conversations with members of the response team are 
confidential, except when disclosure is necessary to 
prevent imminent harm to self or others. 

When medical attention or police assistance is 
needed, call 368-3333 for Case Protective Services, 
368-2222 for University Circle Police, or 911 for local 
police. 
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SEXUAL HARASSMENT POLICY 
 AND PROCEDURES 

Members of the University community found in 
violation of this policy may be disciplined, up to and 
including being discharged for cause or being expelled 
from the University. Retaliation against persons raising 
concerns about sexual harassment is prohibited and will 
constitute separate grounds for disciplinary action, up to 
and including discharge or expulsion from the University. 

This policy and the accompanying procedures shall 
serve as the only internal University forum of resolution 
and appeal of sexual harassment complaints. 
Laws Governing Sexual Harassment.  

Sexual harassment in the workplace is a form of sex 
discrimination prohibited by Title VII of the Civil Rights 
Act of 1964 and by Section 4112.02 of the Ohio Revised 
Code. EEOC Guidelines require employers to 
affirmatively address the issue of sexual harassment 
and to adopt procedures for the prompt resolution of 
employee complaints. Similarly, federal regulations 
implementing Title IX of the 1972 Education 
Amendments require educational institutions which 
receive federal funds to provide a prompt and equitable 
procedure for resolving complaints of sex discrimination, 
including sexual harassment claims. 
Definitions 
1. Sexual harassment can be defined as any 

unwelcome sexual advance, requests for sexual 
favors, or other verbal or physical conduct of a 
sexual nature, or verbal or physical conduct directed 
at an individual or individuals because of gender and 
motivated by animus based on gender, when 

a. submission to such conduct is made either 
explicitly or implicitly a term or condition of an 
individual’s employment or student status; or 

b. submission to or rejection of such conduct is 
used as the basis for decisions affecting that 
individual with regard to employment (raises, 
job, work assignments, discipline, etc.) or to 
student status (grades, references, 
assignments, etc.); or 

c. such conduct has the purpose or effect of 
unreasonably interfering with an individual’s 
work performance or educational experience, 
or creates an intimidating, hostile or offensive 
work and/or educational environment. The work 
or educational environment includes classroom 
and clinical settings, residence halls, activities, 
programs, offices, and all Case-sponsored 
events. 

Although sexual harassment often takes place when 
the alleged harasser is in a position of power or 
influence (e.g., a faculty adviser to a student, 
supervisor to supervisee), other types of harassment 
are also possible. Sexual harassment may involve 
the behavior of a person of either gender against a 
person of the opposite or same gender. It is not 
necessarily limited to offensive physical contact or 
requests for sexual favors. Sexual or “off-color” 
remarks, name-calling, lewd gestures, obscene 
materials (photographs, cartoons, etc.), and touching 
may also constitute sexual harassment. 

2. Members of the University community include all 

Case students, faculty, administrators, and staff, 
whether full or part-time. 

3. Responsibilities of the University Community. 
University officials in the Provost’s Office (Vice 
Provost, at 368-4389), Office of Equal Opportunity 
and Diversity (Director, at 368-8877), and the Office 
of Student Affairs (Assistant Vice President for 
Student Affairs, at 368-2020) are responsible for 

a. coordinating, disseminating and implementing 
this policy; 

b. serving as a resource for all matters dealing 
with sexual harassment complaints; 

c. advising about and investigating informal 
sexual harassment complaints; 

d. referring formal sexual harassment complaints 
to the Sexual Harassment Panel. 

Deans, directors, department chairs, department 
heads, and administrative officers are responsible within 
their area for: 
1. providing a work and educational environment that is 

free from harassment and intimidation; 
2. informing complainants about the University’s policy 

and their right to talk to an Equal  Opportunity and 
Diversity, Student Affairs, or Provost’s Office official; 

3. participating in investigations, resolutions of 
complaints, and the implementation of recommended 
sanctions, if any. 

All members of the University community are 
responsible for 

1. ensuring adherence to this policy; 
2. discouraging sexual harassment; 
3. cooperating in any investigation which might 

result, including appearing before a Hearing 
Committee. 

Any member of the University community who is 
consulted about potentially sexually harassing behavior 
must advise the accuser of the University’s sexual 
harassment policy and encourage prompt reporting to 
any one of the designated University officials charged 
with responsibility for investigating sexual harassment 
complaints. When a first-hand allegation of sexual 
harassment is made, and the alleged harasser is 
named, members of the University community must 
report the allegation to any one of these designated 
University officials. 
Confidentiality 

 The University will make all reasonable efforts to 
maintain the confidentiality of parties involved in a 
sexual harassment investigation. Confidentiality, 
however, cannot be guaranteed. Furthermore, whether 
informal or formal resolution is sought, anonymous 
complaints will not be brought against any member of 
the University community. 
False Claims of Sexual Harassment 

The University reserves the right to discipline 
members of the University community who bring false 
complaints of sexual harassment. No complaint will be 
considered “false” solely because it cannot be 
corroborated. 
Annual Report 

The Director of Equal Opportunity and Diversity shall 
produce an annual report of sexual harassment 
complaints and their resolutions. The report shall identify 
accusers and accused by constituency only, e.g., 
student, staff, faculty. 
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Procedures 
 Members of the University community who believe 

they have been sexually harassed by others in the 
University community are entitled to an informal and/or 
formal investigation and complaint process as detailed 
below. Visitors, guest lecturers, program participants, 
etc. may use this policy and the procedures below, 
where applicable, to bring complaints against a member 
of the University community whose behavior in the Case 
educational or working environment is in question. 
Members of the University community may use this 
policy and the procedures below, where applicable, to 
bring complaints against visitors, guest lecturers, 
program participants, etc. whose behavior in the 
educational or working environment is in question. 

Prompt reporting of sexual harassment is in the best 
interest of the entire University community. Complaints 
must be brought within two years of the latest alleged 
incident. It should be noted that the University’s authority 
to investigate, to compel cooperation or to impose 
sanctions against those who are not members of the 
University community is limited. 
Informal Process 

The designated University officials in the Provost’s 
Office, Student Affairs and/or the AA/EEO Office will 
meet with any person(s) who have raised concerns 
about sexual harassment at the University. They will 
provide general advice about sexual harassment, and 
will also discuss options for pursuing both informal and 
formal resolution of a sexual harassment complaint.  

Once an accused person or group is identified, the 
designated University officials will conduct an initial 
investigation of a sexual harassment complaint. An initial 
investigation will include interviews with the person(s) 
reporting harassment and those person(s) accused of 
harassment and may include interviews of other 
potential witnesses. 

While an initial investigation will be pursued for every 
identified complaint, in most instances disciplinary action 
will not be taken against any individual or group unless 
the formal complaint process is used. 

The University’s informal process provides those who 
believe they are being sexually harassed with a range of 
options designed to bring about a resolution of their 
concerns. 

Depending upon the nature of the complaint and the 
wishes of the person(s) claiming harassment, informal 
resolution may involve one or more of the following: 
1. advising the person(s) about how to communicate 

the unwelcome nature of the behavior to the alleged 
harasser; 

2. distributing a copy of the sexual harassment policy 
as a reminder to the department or area whose 
behavior is being questioned; 

3. if both parties agree, arranging and facilitating a 
meeting between the person(s) claiming harassment 
and those accused of harassment to work out a 
mutual resolution. 

4. Information about all informal complaints and 
resolutions will be kept on file in the offices of the 
designated University officials. Should the formal 
process be used, the information gathered shall be 
forwarded to the Sexual Harassment Panel. To 
prepare the annual report and to more readily 
identify those against whom multiple informal 

complaints have been made, the Director of Equal 
Opportunity and Diversity shall be advised of every 
informal complaint as brought and of any resolutions 
of informal complaints. 

Formal Process 
The University offers a formal process leading to 

resolution of a complaint if informal resolution is not 
agreed upon or fails to satisfactorily resolve a concern. 
Because of the need for flexibility, no timelines have 
been set. Ordinarily, however, once the formal process 
is begun, each successive step should be carried out 
within two weeks of the previous step. 
Sexual Harassment Panel  

A Sexual Harassment Panel of at least 12 members 
will be appointed by the President and will include 
representatives of the administration, faculty, staff, and 
students who shall normally serve a term of two years, 
renewable at the option of the President. The panel will 
annually elect a chair from among its members. The 
director of Equal Opportunity and Diversity shall serve 
as secretary to the Sexual Harassment Panel. All panel 
members will be trained in sexual harassment matters. 
Hearing Committees 

Hearing committees for individual complaints will 
consist of five (5) members of the Sexual Harassment 
Panel. Every hearing committee will consist of at least 
one faculty member, one staff member, and one student. 
The remaining committee members will include one 
representative from the constituency of the person(s) 
alleging harassment and one from the constituency of 
the person being accused. The chair of the panel shall 
serve on every committee. Panel members are 
responsible for notifying the chair if there personal and/
or professional conflicts of interest may make service on 
a particular committee inadvisable. Upon request by any 
party to the complaint, the chair of the panel shall 
determine whether a particular panel member should not 
serve because of a perceived conflict of interest. 
Initiation of Formal Process 
1. A detailed written statement dated and signed by the 

person(s) bringing the complaint must be filed with 
the secretary of the Sexual Harassment Panel. The 
statement should be as specific as possible, 
including dates, times, locations, a description of the 
alleged harassing behavior, and the name(s) of the 
alleged harassers. The statement should also 
identify any person(s) who may have information that 
would be helpful to the hearing committee. 

2. The Sexual Harassment Panel will contact the 
alleged harasser(s), provide them with a copy of the 
written statement and ask for a written response to 
be submitted by a specified date. The response 
should also identify any person(s) who may have 
information that would be helpful to the hearing 
committee’s determination. That response will be 
forwarded to the hearing committee and to the 
person(s) charging sexual harassment. 

3. The secretary of the Sexual Harassment Panel will 
arrange a meeting with the parties and the hearing 
committee within a reasonable time of the receipt of 
the alleged harasser’s response to the complaint. 

Ground Rules 
1. A hearing committee will protect, to the extent 

possible, the privacy of all those involved in the 
proceedings. To that end, all those appearing before 
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a committee will be advised not to discuss their 
statements or comment on the proceedings outside 
of the meeting. 

2. All parties, i.e., accusers and accused, will be 
allowed to have an adviser of their choice attend the 
meeting. Advisers may only consult with their parties; 
they may not address the committee and may not 
ask questions. All advisers will be bound by the 
confidential terms of the hearing committee’s rules. 
Upon request by a hearing committee and in any 
event when a party’s adviser is an attorney, a 
representative of the University Attorney’s office shall 
attend any portion of the meeting for purposes of 
consulting with and advising the committee. 

3. The committee will consider information it has 
received in writing from the parties as well as the 
statements presented to it during the meeting. The 
committee may require members of the University 
community and ask others to appear at the meeting 
and, if necessary, continue the meeting at a later 
date. 

4. The parties and their advisers will be permitted to sit 
in the meeting during all statements and questioning. 
Other persons will be permitted to attend only during 
their own statements and questioning. 

5. A stenographer will be present to take minutes of the 
meeting. The committee’s deliberations, however, 
will be private and confidential. The stenographer’s 
transcribed minutes will be the exclusive record of 
the meeting. The parties may not bring their own 
court reporters or record the meeting. All parties will 
be given reasonable access to the record of the 
meeting. 

Conduct of the Meeting 
1. Persons bringing complaints will be invited to make a 

statement to the committee. Committee members 
will be permitted to ask questions at the conclusion 
of these statements. 

2. Persons accused will be invited to make a statement 
to the committee. Committee members will be 
permitted to ask questions at the conclusion of these 
statements. 

3. At the conclusion of the committee’s questioning of 
both parties, the accused and the accusing persons 
may ask questions of each other, but all such 
questions must be directed to the chair. 

4. Other persons asked to appear before the 
Committee will be invited to make statements. 
Committee members will be permitted to ask 
questions at the conclusion of the statements. At the 
conclusion of the committee’s questioning of each 
person, the parties may ask questions of the person, 
but all such questions must be directed to the chair. 

5. The committee may ask further questions of the 
parties after it has heard from all other persons 
invited to appear. 

6. Once the committee has heard from the parties and 
all others invited to appear, it shall dismiss the 
parties and the stenographer and meet to deliberate 
in confidence. 

Possible Findings 
The hearing committee will be responsible for issuing 

one of the following findings after meeting with the 
parties and gathering all necessary information. 
1. The University’s sexual harassment policy has not 

been violated. 
2. The University’s sexual harassment policy has been 

violated. To issue this finding, the committee must be 
convinced, in light of all the information presented, 
that it is more likely than not that the alleged sexual 
harassment took place. 

Report of Findings/Recommendations 
1. Within a reasonable time after the meeting, the 

committee shall issue a report of its findings and the 
rationale for its findings to the secretary of the 
Sexual Harassment Panel and the parties involved. If 
the committee has determined that the University’s 
sexual harassment policy has been violated, it shall 
also make a recommendation as to sanctions. 

2. If the committee has determined that the University’s 
sexual harassment policy has been violated, the 
secretary of the Sexual Harassment Panel shall 
distribute the report as follows: 

3. if the accused is a faculty member, a teaching or 
research assistant, to that party’s department chair, 
dean and to the provost; 

4. if the accused is an administrator or staff member, to 
the Director of Human Resources and the 
appropriate vice president (or Provost or the 
President); 

5. if the accused is a student, to the Vice President for 
Student Affairs, who will communicate with the 
appropriate deans in the Case of graduate or 
professional students. 

6. Upon request by an accuser, a copy of the report 
shall also be distributed to that person’s department 
chair and dean, or supervisor and appropriate vice 
president. 

7. The University officials identified in 2. a), b), and c) 
above are responsible for determining appropriate 
sanctions, if any. In making such a determination, 
these officials shall not be bound by the 
recommendations for sanctions, if any, offered by the 
panel. These officials shall communicate in writing 
any sanctions to the person(s) bringing the 
complaint, those found in violation of the policy and 
to the chair of the Sexual Harassment Panel. 

Sanctions 
Sanctions shall be based on the nature and severity 

of the offense and the extent of the findings. In general, 
sanctions include, but are not limited to, one or more of 
the following: public apologies, public reprimands, 
participation in educational or counseling sessions, 
written warnings, or letters of reprimand. In addition, 
faculty and staff may face suspension without pay, 
denial of a promotion or pay raise, demotion, and 
termination for cause. Students may also be suspended 
from the University, from University housing, or selected 
activities or organizations placed on probation, or 
expelled from the University. 
Appeal 
Any party to a decision may appeal the finding and 
sanctions to be imposed, if any, to the president in 
writing within two weeks of the receipt of the report of 
the officials identified above. The president shall review 
the findings and sanctions to be imposed, if any, and 
may review the transcript of the meeting to determine 
whether to uphold or reject the findings or sanctions. If in 
disagreement with the findings and/or the sanctions to 
be imposed, the president shall provide a written 
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statement of a decision and the reasons for it to the 
parties, those charged with determining sanctions and 
the members of the hearing panel. The president’s 
decision shall be final. 
Other University Procedures 

This policy and its procedures shall be the only 
internal University forum of resolution and appeal of 
sexual harassment complaints. However, should the 
infraction be such that the recommended sanctions 
involve termination of a tenured faculty member’s 
appointment, and should the procedures set forth in 
Section IV of the Faculty Handbook be initiated, the 
factual findings and conclusions of the sexual 
harassment hearing committee shall be determined as 
to whether the University’s sexual harassment policy has 
been violated. The Section IV proceedings shall be 
limited to a determination of whether the violation as 
found constitutes just cause for termination of a tenured 
faculty appointment. 
Complaint Procedure  

Faculty and Staff-If conflicts occur, the matter should 
be elevated to the appropriate supervisor(s) for 
resolution. If the matter cannot be resolved at the 
supervisory level, or if the individuals involved prefer at 
the outset, the matter may be referred to the Employee 
Relations Specialist (368-4503) for discussion and 
resolution. 

Students-If conflicts cannot be resolved between the 
individuals, students may refer the problem to the 
appropriate residence hall counselor and/or to the Office 
of Student Affairs. Students who have concerns about 
the violation of the policy by faculty or staff members 
may refer such matters to the     Office of Student 
Affairs. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

STUDENTS WITH  
DISABILITIES  
POLICIES AND PROCEDURES 

Notice of Nondiscriminatory Policy as to Students 
  Case Western Reserve University admits students of 

any race, religion, age, sex, color, disability, sexual 
orientation, and national or ethnic origin to all the rights 
and privileges, programs, and activities generally 
accorded or made available to students at the 
University.It does not discriminate on the basis of race, 
religion, age, sex, color, disability, sexual orientation, or 
national or ethnic origin in administering its educational 
policies, admission policies, employment, promotion and 
compensation policies, scholarship and loan programs, 
and athletic or other University-administered programs. 
Mission 
  Case Western Reserve University is committed to 
providing all admitted students with opportunities to take 
full advantage of the University's educational programs. 
We recognize that students with documented disabilities 
may need assistance or accommodations in order to 
achieve this objective. This document outlines the 
policies and procedures used in determining a student's 
eligibility for disability services. procedures are 
applicable to all undergraduate students and all 
graduate students registered through the College of 
Graduate Studies.in professional schools should check 
with their student services' personnel for policy 
information. 
Definitions  

  A disability is a physical or mental impairment that 
substantially limits one or more major life activities, or 
having a record of such an impairment, or being 
regarded as having such  

impairment.A physical or mental impairment is 
defined as any physiological disorder or condition, 
cosmetic disfigurement, or anatomical loss affecting one 
or more of the following body systems: neurological; 
musculoskeletal; respiratory; special sense organs; 
cardiovascular; reproductive; digestive; genitourinary, 
hemic and lymphatic; skin; and endocrine, or any mental 
or psychological disorder such as mental retardation, 
organic brain syndrome, emotional or mental illness, and 
specific learning disabilities. 

Major life activities include functions such as caring 
for oneself, performing manual tasks, walking, seeing, 
hearing, speaking, breathing, learning, and working. 
A specific learning disability is a disorder in one or 
more of the basic psychological processes involved in 
understanding or in using language, spoken or written. A 
specific learning disorder may manifest itself in imperfect 
ability to listen, think, speak, read, write, spell, or do 
mathematical calculations.Such disorders include such 
conditions as perceptual disabilities, brain injury, minimal 
brain dysfunction, dyslexia, and developmental aphasia. 
Such term does not include persons who have learning 
problems, which are primarily the result of visual, 
hearing, or motor disabilities; of mental retardation; of 
emotional disturbance; or of environmental, cultural, or 
economic disadvantage. 
Initiating the Process 

  Students with disabilities who wish to obtain 
accommodations, auxiliary aides and/or services, should 
self-disclose their disability and direct their request(s) for 
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accommodation(s) the Coordinator of Disability Services 
in Educational Services for Students (ESS).  ESS is 
located in Sears, Room 470.The office phone number is 
(216) 368-5230.In order to proceed with a determination 
of eligibility for services and the provision of 
accommodations, students must submit documentation 
of their disability to the Coordinator of Disability 
Services. Newly admitted students will receive a 
disclosure form inside their Admissions information 
packet. This form should be completed and returned to 
the Coordinator of Disability Services under separate 
cover. 
Temporary Disabilities 

  Students who experience acute illness or injury may 
be provided services as a courtesy through Disability 
Services in ESS. If the injury or illness necessitates 
handicapped parking accessibility, and/or campus 
transportation services, the student should contact 
Disability Services in ESS for assistance. Undergraduate 
Studies and Disability Services will coordinate efforts to 
assist students who need any other services as a result 
of their temporary injury or illness. Graduate students 
should work with the Office of Graduate Studies and 
Disability Services in ESS to obtain assistance in the 
event of a temporary illness or injury. 
Documentation 

  To seek appropriate accommodations for a disability, 
students are required to provide written documentation 
of their disability. Documentation should be from a 
qualified professional who has knowledge of the 
disability and of the specific student. The professional 
must be trained and qualified to render a diagnosis and 
accommodations for that particular disability. Since 
students with disabilities are a heterogeneous group, no 
single professional group is qualified to offer 
documentation for all disabilities. In fact, documentation 
concerning a student's needs may come from multiple 
sources One individual may make the diagnosis, but a 
different professional may determine the practical 
limitations of that diagnosis. For  example, physician 
may diagnose a Case of rheumatoid arthritis, but an 
occupational therapist may determine the physical 
limitations the person encounters in daily living. 

Complete documentation should include a diagnosis 
of the disability and a prognosis indicating the current 
status of the disorder as well as expectation for the 
stability of the condition. Information should also include 
an explanation of the nature of the physical or mental 
impairment and its impact on any major life function. Any 
psychological or physical test data that is relevant to the 
diagnosis should be included. Finally, any history and/or 
recommendations for accommodations should be part of 
the documentation. Students are responsible for 
obtaining and providing the Coordinator with the 
documentation from a qualified professional.  In addition, 
students may be asked to sign a release of information 
form, authorizing the qualified professional to disclose 
information to the Coordinator. 

Upon receipt of the documentation, the Coordinator of 
Disability Services will review it to determine that the 
source of the documentation is appropriate, that it is 
complete, that the information is current, that the student 
is a qualified person with a disability and that the 
requested accommodations are supported. The 

Coordinator of Disability Services will also meet with the 
student to obtain complete information on the disability 
and the requested accommodations. If the 
documentation is incomplete or insufficient to make a 
determination, the Coordinator will either contact the 
student's health care provider for additional information 
or request that the student obtain and submit additional 
documentation. The Coordinator may consult with 
appropriate University and community professionals 
when making a determination of eligibility.  The 
Coordinator will then make a determination as to the 
disability and the necessary accommodations. 
Arranging Accommodations 

Students who are eligible for disability services and 
who need to make arrangements for accommodations 
should make an appointment with the Coordinator of 
Disability Services to develop a plan at the beginning of 
each semester. Academic accommodations are 
provided via an interactive process based on the 
student's requested accommodations, the review of the 
Disability Coordinator, the documentation from the 
qualified professional, and the course schedule of the 
student for the particular semester.  Accommodations 
are not made retroactively.  In most instances, a memo 
from the student and the Coordinator of Disability 
Services will be given to the professor or teaching 
assistant for courses in which accommodations are 
needed. No diagnosis is provided to the professor or 
teaching assistant.  The student is responsible for giving 
the professor or the teaching assistant the memo and 
using it to initiate a dialogue between the student and 
the professor or the teaching assistant about reasonable 
accommodations. As a result of this dialogue, the 
student and the professor or teaching assistant will 
determine reasonable methods for making the 
accommodation(s).Students are expected to self-
advocate during this process; however, the Coordinator 
of Disability Services is available to assist both the 
student and the professor in determining which method 
for accommodation will be used.  Those students who 
require non-academic accommodations such as housing 
modifications, special room assignments or release, 
handicapped parking, responsive transportation, or other 
programmatic or physical access, should follow the 
same guidelines for documentation as described above.  
When they meet with the Coordinator and a 
determination of reasonable accommodations is made, 
the Coordinator will complete the appropriate paperwork 
and make the necessary contacts with the other 
University departments. Students are responsible for 
following all required procedures for obtaining services 
or products from other University Departments.   

 In order to determine reasonable accommodations, 
consideration of the student's preferred method will be 
given. However, another suitable method of 
accommodation may be provided. If a requested 
accommodation is unreasonable, is an undue burden on 
the University, poses a direct threat to the student or 
others, or would result in a fundamental alteration of the 
program, the Coordinator will determine a reasonable 
alternative accommodation(s), if any exists, to 
accommodate the student. 
Appeal Process 

  Students who are denied eligibility or who are 
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dissatisfied with an accommodation method may request 
that the Coordinator of Disability Services reconsider the 
decision.  

If students are still dissatisfied after the Coordinator 
reconsiders the issue, an appeal may be made to the 
Director of the University Office for Equal Opportunity 
and Diversity, who is the University's designated Section 
504 and the Americans with Disabilities Act Compliance 
Officer. The University Office for Equal Opportunity and 
Diversity is located in Adelbert Hall, room 310. 

The appeal request should be made within five (5) 
days of receipt of notification of denial of eligibility or a 
decision on an accommodation method.  The appeal 
must be submitted in writing to the Director for review 
and should state the grounds for the appeal. 

 The review by the Director will include meeting with 
the student and the Coordinator of Disability Services, 
and a review of the file and supporting documentation.  
The Director may also meet with the faculty member and 
other persons with information about the issue.  Based 
on this review, the Director will make a determination in 
writing, to grant or deny the appeal and/or to refer the 
matter back to the Coordinator for further consideration 
consistent with the Director's decision.  The Director's 
decision will be forwarded to the student and the 
Coordinator of Disability Services.  The decision of the 
Director is final. 
  The student should be provided with the 
accommodations determined by the Coordinator during 
a pending appeal. 
Grievance Procedures for Disability Discrimination 
Complaints  

 Case Western Reserve University has adopted an 
internal grievance procedure for handling complaints of 
discrimination on the basis of disability.  Students, who 
feel they have been discriminated against on the basis 
of disability, may contact either the Director of Equal 
Opportunity and Diversity or the University Office of 
Student Affairs.  The Vice President for Student Affairs, 
or his/her designee, will investigate student complaints 
of disability discrimination.  In resolving such complaints, 
the University will use the Grievance Process as outline 
in the Case Undergraduate Handbook. 
Confidentiality and Protection of Privacy 

  All documentation provided to Disability Services in 
ESS to determine eligibility for disability services and 
appropriate accommodations is kept confidential. This 
information is not part of the student's academic file. It 
will only be shared with other administrators, 
departments, staff and faculty who have a legitimate 
educational interest in the information and require 
information on academic restrictions, necessary 
accommodations or safety requirements. In other 
instances students will be asked to sign a release of 
information form when they want information to be 
shared with other University departments, staff, or 
faculty. If students present documentation to University 
departments other than ESS, that documentation will be 
forwarded to Disability Services in ESS.  

Disability Services in ESS is the department at Case 
that is responsible for determining eligibility for disability 
services. It is not necessary for the student to disclose 

the diagnosis of the disability to any other Case 
department, staff, or faculty in order to be 
accommodated.  For additional information contact: 
Susan Sampson, Coordinator of Disability Services, at 
(216)368-5230 or sms17@case.edu 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 


