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Retrieving a Dell computer E-Quote 

This guide demonstrates how to retrieve an E-Quote 
for a Dell purchase using PeopleSoft.  The retrieval is 
of an E-Quote that has been submitted using the Dell 
Premier site. 

1. Access the eProcurement module by clicking on 
eProcurement, then Create Requisition. Once on 
the create requisition page click the Search Catalog 
icon on the far left. 

 
 

2. Once on the Search Catalog page, click on All 
Purchasing Catalog Items. 

 
3. Next, click on Computers. 

 
 

 

 

 

 

 

 

 

4. At this point, you will see a line with the Dell logo, 
and a link that says Dell Computer.  Click this link. 

   
5.  To access the quote for retrieval, click the E-
Quotes link near the top right of the page.  

 
 

6. This will take you to the the E-Quote page, where 
you will enter the email address the E-Quote was 
saved under.  After entering the address, click the 
Apply link to the right. 
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7. The page displaying your E-Quotes will appear.  
Click the one you want to retrieve. 

 
 

*Note: If you cannot find your quote, click the word 
here that appears in the sentence “If you do not see your 
saved Equotes then click here to retrieve them.” 

Once you do this, the screen below will appear.  
Enter the email address of the person whos E-Quote 
you want to retrieve, and then click the green 
Continue button. 

 

 

 

 

 

 

 

 

 

8. You will then see the screen with a description of 
the quote, along with the E-Quote number.  After 
reviewing the quote, click on the green Create Order 
Requisition button. 

 
 

9. Next you will see the Completing Your Orders 
screen.  On this page, you will need to designate the 
Delivery Method, and Export Intent.  After doing 
this, click the green Continue button at the bottom. 
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http://cart.dell.com/rcomm/equoter4_set_UserSession.asp
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10.  The next page to appear, Confirming Your 
Orders, gives you a complete description of your 
purchase.  Review this, and then click on the green 
Submit Order Requisition button at the bottom. 

 

 
 

11.  Review Shipping Info. 

 
 

12.  Enter SpeedType and Account numbers. 

 
 

 

 

 

 

13. Save for Later or Save and Submit. 
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