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Retrieving a Dell computer E-Quote

This guide demonstrates how to retrieve an E-Quote
for a Dell purchase using PeopleSoft. The retrieval is

of an E-Quote that has been submitted using the Dell
Premier site.

1. Access the eProcurement module by clicking on
eProcurement, then Create Requisition. Once on

the create requisition page click the Search Catalog
icon on the far left.

Requisition for:  Williams, Judith

Edit Defaults
Requisition Title; | |
g Search Favorite Iterm ry- Special
" Catalog W tems Templates ‘ Request

Requisition Summary

Cancel Requisition

€  Toadd anitem to this Requisition, click one of the options anthe menu abave.

eProcurement Home Manage Requisitions

2. Once on the Search Catalog page, click on All
Purchasing Catalog Items.

Search Catalog e

You have no items in your cart

=
Beturn to Summary|

5earch:|| ‘ Searchl Advanced Search

Browse Catalogs

All Purchasing Catalod Items

3. Next, click on Computers.

Search Catalo =
g You have no items in your cart 3y
Beturn o Summany|

Search:“ | Search‘ Advanced Search

Browse Catalogs >me|l Purchasing Catalog ltems
Computers

Corporate Express

Gases & Bas Supplies for Res

4. At this point, you will see a line with the Dell logo,
and a link that says Dell Computer. Click this link.

Search Catalog e
You have no items in your cart b
Return to Summary|

arch Catalogs

Search:‘ | SQarchl Advanced Search

Browse Catalogs >m All Purchasing Catalog ltems »seComputers

DLl Dell Computet

i Prefemed \endor  ofs Add hem  WhAdd to Favarites

5. To access the quote for retrieval, click the E-
Quotes link near the top right of the page.
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BWACK TOr Presier Home JEL Privkable Yersion i Help
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CWRU X IMAGE PROJECT Making it easies for you!

e, " ‘Tour £le offers quick access to
FNEE0 Slandard Sysbem X MAGE S10B380 » Cuslomiz + Add lo Carl Iformatan 1o ficiensy manage i
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Lintude D400 Ltralight K-MACE $1041.44 » Customize » Add to Cart and support

Lathude DE00 X-MAGE $1037.00 » Customize » Add to Cart + Read More

» Contact Your Account Team
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6. This will take you to the the E-Quote page, where
you will enter the email address the E-Quote was
saved under. After entering the address, click the
Apply link to the right.

Buy Online or Call 1-800-388-8239

™ USA Z=
ml Case Western Reserve University (Institutional Purchases)

Systems - | Software & Peripherals ~ Standard Configurations - | Support - | Contact -
& Order Status [£] E-Quotes = My Cart
@Help

BACK TO: Premier Hame » EQuate

Equotes
as of Tuesday, December 14,2004

To work with the E-quotes below:
1. Selest an E-quote by clicking an the radio buttan in its rou
c an action
Delete the E-quate
Retrieve the E-quote to pull up 3 more in-depth description
Purchase the E-quote and preceed directly te the order checkout area.

The system does nat recognize your user profile.
Please enter your smail address to retrisve your E-quotes

| b Apply

Display: | Purchasing Agent ¥ Description v [Crested date v

Sort by: E-Quate numher v > Apply

Select E-Quote Purchasing Description Created date
number  Agent

Total
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7. The page displaying your E-Quotes will appear.
Click the one you want to retrieve.

Buy Online or Cal .800.388.6235

™ USAZ=
ml (Case Western Reserve University (Institutional Purchases)

systems - | Software & Peripherals - Standard Configurations - | Support - | Confact -
LB Order Status 5] E-Quates = My Cart
BACK TO: Premier Home » ECuiole @teln
Equotes
as of Tuesday, December 14, 2004
To work with the E-quotes below:
1. 9ale 2 by clicking on the radio butto o
Retrisve the E-quote to pull up 3 more in-depth description
Purshase the E-quote and praceed direstly 1 the order oheckout area.
I you do not see your saved Equotes then slick here ta retiieve them,
Display: [Purchasing Agent | | Description v Created date v
Sortby: E-Quote number |+ " Apply
Select E-Quote Purchasing Description Created date Total
number Agent
®  Eoosazarer This is a test Equote Epra System 126272004 5137002
O Eooszasosa More Testing EPra 1282008 5135881
O Eoosaasizy More Testing 12872004 5852 07
O Eoossasaan SRR 1282008 $1730.05
O Eoosasrass testubg sgaub 1282004 51623 99
© Delete E-Quate © Retrieve E-Quate

Dell has 2 30 day retum policy for new products purchased direetly from Drell,
Dalfs Total Satisfaction Return Palicy may be found at hitp: . dell.comius/en/hizd/mise/palicy_010_policy.htm

BACK TO: Premisr Home » ESucte @telp

*Note: If you cannot find your quote, click the word

here that appears in the sentence “if you do not see your
saved Equotes then click here to retrieve them.”

Once you do this, the screen below will appear.
Enter the email address of the person whos E-Quote
you want to retrieve, and then click the green
Continue button.

‘Auy Onfine or Call 1-200-388.8239

DeLL
Case Weslern Reserve Liniver sity {Instilulional Purchases)

Systems - Software & Peripherals - Standard Configurations -

O Oroer status [ E-Ouotes T My Cant
RACK TCr Premint Home @rHeip

Ratriave Equotes

Cant find your Lauotes?
Entier your el addiess bl and wi will locatie your siaed quatis T you

roshe usiend (yous emmad addriss)

5 o

BACK TO. Premier Home Driep

8. You will then see the screen with a description of
the quote, along with the E-Quote number. After
reviewing the quote, click on the green Create Order
Requisition button.

Buy Online or Call 1.800.308.9230
= USA

Case Western Premier Project

Soflware & Peripherals - Standard Configurations -
&% Order Staws [J E-Quotes TT My Cart

BIACH TCr Presmier Home » My Coet @rHeip

Your current E-quote Number
EQ01721174 Deatall

Help with E-quotes (Ll
- ik B

8% Ulider 1,

R Buttan if yau ats taady b naline S antar

Viww Ogfiana. A& e Dues Summary " \iew Order batalls
Total Price’; $4,255.20
Description Quantity Unit Price Itam Total
1 OptiPlex GXIE0 SMT, with Inl Broadcorni® GhNIC Infel® Pertum@® 4 |4 $1 03 B0 MEAN
Proceszor 520 (2.80CHz, 1M, 300MHz FEB)
* Recorfigure @ Remow: * Update
b sl b b your E-quals

Total Price’ $4,255.20

& Rstum 1o List [+) Create Order Reguistion

E-gquote EO01T21174 Details

Saved By Alin Malienkopfatiee, madonkypf@eass, vdu)
Saved On 12272004

Expires On 102005

Phone Number 0

Description test-G

Hates | Comments
Purchasing Agent's Hame

Hotes | Commants

9. Next you will see the Completing Your Orders
screen. On this page, you will need to designate the
Delivery Method, and Export Intent. After doing
this, click the green Continue button at the bottom.

Buy Online or Call 1.800.380.8233

n Premier Project

Soflware & Pevipherals -

Standard Configurations -
b Order Statuz [ E-Giuotes = My Cant
BACH T0: Premier Home e

Completing Your Orders

T Hame madad it 8 14 ARASS 14 Taqui

[Price*: $1.063.80

Checkout Information
* Delivery Method:
CrMext-Day Delivery
C2nd-Day Doy
@ Lowest Cost (35 day) Delivery

* Export Intent: 1iAena 10 axqart thi Squipmant cantained sathin this oier outids B Unitad Statee

Cve Owe

Payment Infarmatian
# Payment Method:
@ Purchase

&) Clear Form [-+) Continu: 3
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10. The next page to appear, Confirming Your
Orders, gives you a complete description of your
purchase. Review this, and then click on the green
Submit Order Requisition button at the bottom.

Buy Oniine o Call 1.800.309-0239

DeLL
Case Western Premier Project

Systems - Software & Peripherals - Standard Configurations -
D% Order status [ E-Quotes T Wy Cant

DACKH Tk Fremier Home DHep

Confirming Your Orders
Case Western Premier Project

Furchase Order

Ouvder Date. Thrsading, Newernbor 11, JH4 313 35 PW Contral Standard T

Quantly fem Descriptlon Unit Price Amannt

1 Intel® Pentivmn® 4 Processor 520 (2.80GHz, 1M, 300MHz FSB) §1063.80 £1.063.80
beasesd

OptiPlex G0 SMT, with Ind Broadeom® GhNIC Intel

Total $1,063.80

Shipping Option:  Lowest Cost (3-5 day) Delivery

(=) Submit Order Requisition

11. Review Shipping Info.

Override Suggested Vendor
Consolidate with other Reqs

Shipping Information

Line Description 8] Lead Time

1 Dell Computer: OptiPlex G280 1.0000 Each 1,063.80000 USD
SMT, with Int BroadcomREG
GhMIC;IntelREG PentiumREG 4
Processor 520 (2.80GHz, 1M,

800MHz FEB)
Shipping Information s
Ship To Location Attention Quantity Due Date Total
REN |al  [wiliams, Judith | 1.0000 Bl 10s3s0 & Al

Eeturn to Requisition Summary

@ 7o change accounting f cost distribution information click the #icon on the line you wish to
update.

12. Enter SpeedType and Account numbers.

Distribution Information

1 Del Comguter OptPn OXM0 10000 Gach 106300000 USD
SN, vt mREG

Lne Stots Location ReqOfy  Pece SpeedType  Accomd Dt Fand DD Chiss Fokct et
1 Op:n W Q) 1.0000| 100 0000 a @ ) Expieg 106380 =]
Bt b Shoging Wteraien  Eubmt Bausn Summary

13. Save for Later or Save and Submit.

Requisition for: Williams, Judith

Edit Defaults
Requisition Title: | |
g Search Favorite ttem Lg% Special
il Catalog w ltemns Templates ‘ Request

Requisition Summary

Description Price Unit

Dell Computer OptiPlex GR280 SMT, with Int =
1 BroadeomREG GhNIC;IntelREG PentiumREG 4 1.0000 1,063.80 USD Each &8 B ;I

Processor 620 (2

Total Amt: 1,063.80 USD

[1 mark As Template
Cancel Requisition | Save Far Later ‘ Save and Submit

0 To add an itemn to this Requisition, click one of the options on the menu above.

eProcurerment Home Manage Requisitions Create Mew Reguisition
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