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Releasing an Advising Hold

Concept

To permit a student to register for classes, an advisor must release the student's Advising
Hold. This is achieved in the Faculty Center portion of the Student Information System. The
process of releasing advising holds takes the place of retrieving PINs for students.

Procedure

Use the following steps to release an advising hold from an advisee in order to allow them to
register for classes.
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xxxxxxxx WARNING #xx s
You are about to access a private system. Unauthorized access to or
use of this system (including misuse of the data herein, modification
of the data, use of the system for illegal purposes) is strictly
prohibited. Unauthorized use and users may be subject to criminal
prosecution under the law and are subject to discipline under
University policies.
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Step Action

1. Beginning on the SIS Sign In page, enter your Case Network ID into the User
ID field.

Enter the associated Case Network ID password into the Password field.

Click the Sign In button.
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Faculty Center

My Exam Schedule
View My Advisees

Fall 2006 | Case Western Reserve Univ

() Show Enrolled Classes Only

(@) Show All Classes.

§fig Class Roster

My Teaching Schedule > Fall 2006 > Case Western Reserve Univ

Select display option:

B3 class Permissions [Ef] Grade Roster

Class  |Class Title Days & Times Room (Capacity) Class Dates Enrolled
Bt . |ceiis and prot 5
z215-100 |Gells and Proteins e 5:30am - 10:20aM Strosacker Auditorium (585) 08/28/2006-12/20/2006 45 = | 5| B
ey |(Lecture)
2I0L . |celis and proteins = |
z15-101 MWF 9:20AM - 10:20AM millis Science Ctr 310 (36) 08/28/2006-12/20/2006 4z ikl sl =
25T | (Lecture)
?‘1[5’%102 Cells and Proteins | e 53041 - 10:208M Millis Science Ctr 310 (36) 08/28/2006-12/20/2006 47 ﬁiﬁ FElE
L2202 | {Lecture) k : I
Sracion |Neurobiclogy of TuTh 2:45PM - 4:00PM Sears 350 (32) 08/28/2006-12/20/2006 7 FEENES
AT2100 | Behaviar (Lecture) uTh 2: : ears HE
BIOL Neurobiclogy of = |5
a7aam0 | Chacture) TuTh 2:45PM - 4:00PM Sears 350 (32) 08/28/2006-12/20/2006 s FAEAIE]]
View Waskly Teaching Schedula Go to top
My Exam Schedule > Fall 2006 > Case Western Reserve Univ v
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Step Action

* Please note that the first time you log in a

Wiew My Adviseed

The Faculty Center appears.* Click the View My Advisees link.

Confidentiality Agreement page will

appear. Please review and click the checkbox at the bottom.
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Otto Macknab ID: 9272728

[ myetens || stucemtcomer )| peneratimie ) scatemin ]

View My Advisees

Advisee Roster
ﬁl View FERPA Statement

Select display option: (@ Link to Photos. (O Include photos in list

apply filter(s)

=
Find | View All | i First [11-7 of 7 [ 1ast

Notify | Photo | ID Name Program and Plan Level Exp Grad Term | View Student Details | Release Advising Hold
Arts B Scisnces Undergradusts - Biology
1| [0 |Ee |1015878 |AsronsBecey | (BA)/Psychology (BA)/Chemistry Senior Spring 2008 | View Student Details
(82)/Pre-Health/Mathematics (Min)
2l O EQ 9112233 |Bania.Kenny ?B":)B‘ Sciences Undergraduate - Biology |5 o0homare Spring 2010 | View Student Details |Release Advising Hold
3| O [Be [s272777 |sensseisne  |f05 8 SCiene=s Undergraduate - Bielogy |50 pncmore Spring 2010 |View Stucdent Details |Releass Advising Hold
4 O (B [o332222 |cost Georas ?B"i)ﬁ‘ Sciences Undergraduate - Biology | opomore Spring 2010 |View Student Datsils |Relesss Advising Hold
s| [ |Bg |sz2rz7ss |kramer.cosmo fgi)g‘ Sciences Undergraduate - Biology Sophomore Spring 2010 | View Student Details |Release Advising Hold
s| O | |s=32211 |petermandacos fé‘;)"‘ Sciences Undergraduate - Biology [gonomare Spring 2010 |View Student Details |Release Advising Hold
7| O EQ 9911224 |Puddy,David ?Ssj)a‘ Sciences Undergraduate - Biology |g o000 Spring 2010 | View Student Details |Release Advising Hold
notify selected advisees notify all advisees
My Advisees Student Center Genersl Infe Academics
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Step Action

5. Your advisee roster appears. Students are listed alphabetically by last
name. Locate the student that you want to release to register for classes in the
roster.

Please note: If you have more advisees than will fit on one page, then the roster
will be split into sheets. You can look at the roster one sheet at a time, using the
arrow to move through the sheets, or view all advisees at once by clicking the
View All link.

6. To release a student's advising hold, click the Release Advising Hold link in the
same row as their name on the advisee roster.

|Release Advising Hold

7. The link disappears because the Hold has been released from the student's
record. The student can now register for classes in SIS via the Student Center.

If you released a student's advising hold by mistake, please email
reghelp@case.edu so that the hold may be replaced.

8. This completes the process of releasing an advising hold.
End of Procedure.
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