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B ' Faculty Center: Instructor: Enter Final Grades

Instructor: Enter Final Grades

Concept

This business process demonstrates how an instructor uses the Grade Roster to enter and/or
approve grades for a class section.

Click the
Eﬁ'

icon to the immediate left of the class to access the grade roster.

Procedure

Use the Enter Final Grades process to enter and approve grades for your classes.

@J LCASE \fVESTERNJQ&SERVE

INIVERSIT

st 1826

Student Information System Sign In

======== WARNING ***=xxxx
This is a private system. Unauthorized access to or use of this
system is strictly prohibited. By continuing, you acknowledge your
awareness of and concurrence with the Acceptable Use Policy of Case
Western Reserve University. Unauthorized users may be subject to
criminal prosecution under the law and are subject to disciplinary
action under University policies.

Office of the Registrar MyCase Portal ERP SIS Project

% Local intranet 100% -
Step Action
1. On the Student Information System Sign In page, enter your Case Network ID
into the User ID field.
2. Enter the associated Case Network ID password into the Password field.
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Step

Action

3.

Click the Sign In button.

. 85

Menu
Search:

[ My Favorites
[- Self Service
[- Records and

[> SetUp SACR
— Homepage

> Curriculum Management

— Confidentiality Agreement
|— Announcements

- WESTERN RESERVE
VERSITY Bz Add to Favorites

[}

()

Homepage

Fergus Ferguson ID: 8881120

( faculty center W[permlssmnrequesls]( class search ]( browse catalog Wf faculty search ]

E I Faculty Center

My Exam Schedule
View My Advisees

Fall 2008 | Case Western Reserve Univ __change term

Select display option: (& Show All Classes () Show Enrolled Classes Only

Eﬁ‘ Grade Roster

My Teaching Schedule > Fall 2008 > Case Western Reserve Univ

Class Class Title Enrolled Days & Times Room (Capacity) Class Dates

ﬁ“ﬁ CHEM 113- Principles of B TBA To Be Announced (999) 08/25/2008-12/05/2008
100 Chemistry Lab
1812 (Lecture)

5 &) CHEM 113 Principles of 6 Th 1:00PM - 4:00PM Millis Science Ctr 210 (36) 08/25/2008-12/05/2008
110 Chemistry Lab
1814 (Laboratory)

View Weekly Teaching Schedule Gototop

My Exam Schedule > Fall 2008 > Case Western Reserve Univ

Class Class Title Exam Date Exam Time Exam Room

CHEN 113- :
100 (Pi‘en;'uprleis of Chemisiry Lab 12/1512008, Monday 12:30PM - 3:30PM 5
1812 L
. | 3
& Local intranet 100 -

Step

Action

The Faculty Center appears.

On top of the faculty center tab is your name and EmplID.

On the My Teaching Schedule grid, locate the class for which you want to assign
grades. Click Grade Roster icon that is immediately to the left of the class.
Eﬁ‘

Decision: What would you like to do?

e Enter and approve grades
Go to step 7 on page 3
e Review/change and approve grades entered by a proxy

Go to step 17 on page 9

Page 2
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CASEWESTERN RESERVE
UNIVERSITY 1B Home Add to Favorites Sign out
=1

Faculty Center

Grade Roster 5 View FERPA Ststement

CHEM 113 -110 Principles of Chemistry Lab
Laboratory (1814)

7 Meeting Information

Days & Times Room Instructor Meeting Dates
Th 1:00PM - 4:00PM | Millis Scienca ctr 210 |Fergus Ferguson |08/25/2008 - 12/05/2008
+Grade Roster Type | Final Grade e [ pisplay Unassigned Roster Grade Only

Approval Status | Not Reviewed v
¥| _<-add this grade to all students |

| m
Roster |Official
Hotify EMPLID |Name Grade |Grade |Program and Plan Level |[Exp Grad Term
ist
d. di
1| [ |991136|Aaronson.Aaron J-ms & SeiEnaes Underardusts I;Te Spring 2012
Chemistry (BS) Veur
ist
2| O [ses1124 sobersonsost i it e S
Year
d d 1st .
3| [J |9991127 Jarvis Gina ?ﬂﬁ & Scfances Underarsdusts I;TE Spring 2012
Sociology (BA) veor
ist
d. di
4| [ |s991111 jenkins,Rosce 2ot & Scisnzes Undararduste I;Te Spring 2012
Sociology (BA) Veur
Arts & Sciences Undergraduste | 250
5| O |e991128 | Lombda,ion - Tim® | spring 2012
seciclogy (BA) Y;r
a
J Local intranet E100% -
Step Action
7. The Grade Roster screen appears. At the top of the page is the class meeting

information.
The Grade Roster Type dropdown list contains the default value Final Grade.

The Approval Status dropdown list contains the value Not Reviewed.

*Grade Roster Type | Final Grade v|

Approval Status | Not Reviewsd Vl

8. To assign a grade to a student, click on a dropdown list in the Roster
Grade column.

9. The grading basis appropriate to the particular student appears in the dropdown
list.

Select the appropriate grade.

@ Tip: You may also use the tab button on your keyboard to highlight each
dropdown box and type in a grade for each student. Please be aware that
some students may already have "W" and "WD" grades assigned, or may
have elected a special grading basis, like audit grades.
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CASE WESTERN RESERVT
| ¥ P

WA CAsE WESTERN RESERVE
MRBMUNIVERSITY ]
=13

Add to Favorites

~
Laboratory (1814) =
Fall 2008 | Regular Academic Session | Case Western Reserve Univ | Undergraduats
 Meeting Information
Days & Times [Room [Tnstructor [Meeting Dates
Th 1:00PM - 4:00PM |millis science ctr 210 | Fergus Ferguson |08/23/2008 - 12/05/2008
*Grade Roster Type | Final Grade ~ [ pisplay Unassigned Roster Grade Only
Approval Status | Mot Reviewed v
+| _=-add this grade to all students |
sis | Program and Plan Level |Exp Grad Term
Arts B Sciences Undergraduate ﬁ:ﬂg
1| [ |9991136|Aaronsen,Azren | ] - Spring 2012
Chemistry (BS) 1st
Year
1st
Undeclarad Undargraduste - |Time
5951124 |Bob, Bobby v s 2012
2 0O [ | L d Undergradusts  |1st | P79
Yasr
ist
Arts & Sciences Undergraduate| o
3| [0 |9991127 |1arvis,Gina I ~| - tor . |sering 2012
Sociclogy (B4) =
Arts B Sciences Undergraduate %Srtng
4| [ |9991111 1enkins.Rosco [ v - ot |spring 2012
Sociology (BA) =
X 1st
Arts & Sciences Undargradusts| 1o
5 [ (9991128 | ambds,L ‘ vl - Spring 2012
Sociology (BA) ist
Year
1st =
Undedlared Undergraduate - | Time
6| [] |9991121|Masterson,Marqaret| % AU ed Undararaduate 1oy |SPring 2012
Year
AD
NG
NOTIFY SELEGTED STUDENTS | FNOTIFY ALL STUDENTS PRINTER FRIENDLY VERSION
v
%J Locsl intranst F 100% -

Step Action

10.

b

NG

You may not know if a student has changed his grading basis from the class
grading basis until you enter his grade.

In this example, one student has chosen to audit the class, so the only grades
available to give him are Audit and No Grade.

Page 4
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B CASE WESTERN RESERVE

CASE WESTERN RESERVE
BUNIVERSITY 26 Home Add to Favorites: Sign out
=
~
Faculty Center 7
Grade Roster 5 View FERPA Statement
CHEM 113 - 110 Principles of Chemistry Lab
Laboratory (1814)
=~ Meeting Information
Days & Times Room Instructor Meeting Dates
Th 1:00PM - 4;00PM | Millis Science ctr 210 |Fergus Ferguson |08/25/2008 - 12/05/2008
*Grade Roster Type [0 Display Unassigned Roster Grade Only
Approval Status | Mot Reviewed v
+| _<-add this grade to all students |
»
] @
Student Grade
Roster |Official |Grade
Notify |EMPLID |Hame Grade |Grade |Basis |Program and Plan Level |Exp Grad Term
. 1st
Arts & Sciences Undergraduste |
1 [ |9991138|aaronzon.aaron - o tor . |sering zo12
Chemistry (BS)
Year
1st
Undeclared Undergraduate - |Time
2| [0 |2991124|Boberson.Bobby Undatlored Undorgraduste  |1er - |SPring 2012
Year
1st -
Arts & Sciences Undergraduate | 1o
3| [ |9921127|1arvis Gina -EDWID Lo 1ot |Sering 2012
9v U vear
Arts & Sciences Undergraduate |25
Time
4| [ |s991111|32nkins,Rosce - ) tet |sering 2012
Sociclogy (BA)
Year
1st
Arts & Sciences Undergraduate |11
5| [ |9991128|Lombda,lod - i ot |sering 2012
Sociclogy (BA)
Year
v
%J Localintranet: H 0% -

Step Action

11. When you are finished entering grades, click on the Approval Status dropdown
list.

I Not Reviewsd L ||
12. If you are ready to submit the grades, click the Approved list item.
[Approved |

Grades can be saved without being submitted at any point in the grade
entry process by clicking the Save button when the Approval Status
dropdown list is set to Not Reviewed or Ready for Review.
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sE WESTERN RESERVE

WESTERN RESERVE
ERSITY

1826 j$$

~
Laboratory (1814) |
Fal n|C
+ Meeting Infermation
Days & Times |Room | Instructor |Meeting Dates
Th 1:00PM - 4:00PM | millis Science ctr 210 | Fergus Ferguson |08/25/200% - 12/05/2008)
*Grade Roster Type | Final Grade v [ pisplay Unassigned Roster Grade Only
Approval Status | Approved -
~|| _<-add this grade to all students |
rogram and Plan Exp Grad Term
Arts B Sciences .
1| [0 |e921138|aaronson.Azron A Undergraduats - i:: x:f Spring 2012
Chemistry (BS)
Undeclared Undergraduate - | ist Time
9991124 y B 5 2012
2 0O Boberson.Bobby Undeclared Undergraduate | 1st Year ering
Arts B Sciences
3 [0 |s991127|1arvis.Gins B Undergraduate - i: I'Er:f Spring 2012
Sociology (BA)
Arts & Sciences
4| O |9991111 |1enkins,Rosco A Undergradusts - i: l:f Spring 2012
Sociology (BA)
Arts B Sciences .
1st Ti
5| [0 |9991128|Lambda.Lori A Undergraduats - 1; Y';:f‘ Spring 2012
Sociology (BA)
Undecdlared Undergraduate - |ist Time
6| [ |9991121 | Mastersen.Margarst|AD AUD | declared Undergraduate | 1st Year Spring 2012
NOTIFY SELECTED STUDENTS | NOTIFY ALL STUDENTS PRINTER FRIENDLY VERSION
RETURN SAVE
~
%J Localintranet: H 0% -

Step Action

13.

Click the Save button to submit the grades.

Page 6
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WAl CASEWESTERN RESERVE
l,'_\'l\'\ \!‘\Il)\ B26
=
New Window | Help | B
Waming — You are aboutto Approve grades for posting. (27000,144)
Approved grades are nermally pested within @ minimum of 24 hours and cannot be revised later without completing the grade change process. Please be sure grades are accurate
before proceeding.
OK Cancel
Done & Local intranet HA00% -

Step Action

14. A confirmation screen appears to warn you that you are about to approve grades
for posting.

To return to the grades without approving, click the Cancel button.

To approve grades, click the OK button.

Last changed on: 12/15/2008 6:11 PM Page 7




Business Process Document I s Wi R
Faculty Center: Instructor: Enter Final Grades B

Approval Status | Approved v
+| _<-add this grade to all students |

L..' EWESTERN RESERVE
JUNIVERSITY Bad Add to Favorites
=3
Days & Times Room Instructor Meeting Dates Saved ~
Th 1:00PM - 4:00PM ‘Mi”\s Science Ctr 210 |Fergus Ferguson |08/25/2008 - 12/05/2008
*Grade Roster Type | Final Grads v [ pisplay Unassigned Roster Grade Only

Student Grade

Notify EMPLID |Name Grade |Grade |Basis |Program and Plan Level |Exp Grad Term
Arts & Sciences Undergraduste .lns:_‘e
1| [J |9991136|Aaronson Aaron A - Spring 2012
A 1st
Chemistry (BS) ol

| i

Roster |Official |Grade

Windows Internet Explorer

2| [ |2991124|Boberson,Bobby B
'E Your changes to the Grade Roster have besn saved. (27000,145)
Le
3 9991127 | Jzrvis, Gina e
-
st
Arts B Sciences Undergraduate |10
4| [ 9991111 |Jenkins.Rosco A - et |SPring 2012
Sociology (BA) voar
1st
Arts & Sciences Undergraduate |-
s| [J |9991128|Lambda,Lori A - l'srt"E Spring 2012
Sociology (BA) Il
1st
Undeclared Undergraduate - Time
6| [] |9991121 Masterson.Margaret|AD AUD | e clarad Undergraduste je¢  |SPfing 2012
Year
NOTIFY SELECTED STUDENTS | NOTIFY ALL STUDENTS PRINTER FRIENDLY VERSION
RETURN SAVE | ~
jawascript:submitéction_wini{document.winl,'DERIVED_AA2_SAVE_PE'); &J Local intranet H 0%~

Step

Action

15.

If you clicked OK, the grade roster screen reappears and a notification window
appears to let you know that your grade roster has been saved.

Click the OK button.

16.

This completes the process of entering and submitting grades in the Grade

Roster. The students' grades for the class are now submitted and will be posted to
their student records within a minimum of 24 hours.

End of Procedure. Remaining steps apply to other paths.

Page 8
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B CASE WESTERN RESERVE

CASE WESTERN RESERVE
BUNIVERSITY 26 Home Add to Favorites: Sign out
=
~
Faculty Center 7
Grade Roster 5 View FERPA Statement
CHEM 113 - 110 Principles of Chemistry Lab
Laboratery (1814)
=~ Meeting Information
Days & Times Room Instructor Meeting Dates
Th 1:00PM - 4;00PM | Millis Science ctr 210 |Fergus Ferguson |08/25/2008 - 12/05/2008
*Grade Roster Type [ pisplay Unassigned Roster Grade Only
Approval Status | Ready for Review
+| _<-add this grade to all students |
;.
I BE
Student Grade
Roster (Official (Grade
Notify [EMPLID |Name Grade |Grade |Basis |Program and Plan Level |Exp Grad Term
. 1st
Arts B Sciences Undergraduste |-
1| [0 |9991136|ssronson.faron  |A - Spring 2012
B 1st
Chemistry (BS)
Year
1st
Undeclared Undergraduste - | Time |__.
2| [J |9991124|Boberson,Bobby B Undaclared Undargraduate ot |SPring 2012
Year
1st -
Arts & Sciences Undergraduate |-
3| [0 |9991127 |3arvis,Gina B - ™M |spring 2012
Sociology (BA) st
- Year
. ist
Arts B Sciences Undergraduste |-
4| [] |9991111 Jenkins.Rosco A - st Spring 2012
S logy (BA]
ociology (BA) il
1st
Arts & Sciences Undergraduate |1
5| [J |9991128|Lambda.Lori A - ot |SPring 2012
Sociclogy (BA) e
v
%J Localintranet: H 0% -

Step Action

17. The Grade Roster screen appears. At the top of the page is the class meeting
information.

The Grade Roster Type dropdown list contains the default value Final Grade.

The Approval Status dropdown list contains either the value Not Reviewed or
Ready for Review.

*Grade Roster Type | Final Grade Vl

Approval Status | Ready for Review Vl

18. Decision: Please make a selection from the options listed below.

e Change grades before submitting
Go to step 19 on page 10

e Submit grades
Go to step 24 on page 12
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RESERVE
Y o
~
Faculty Center 7
Grade Roster 5 View FERPA Statement
CHEM 113 - 110 Principles of Chemistry Lab
Laboratery (1814)
=~ Meeting Information
Days & Times Room Instructor Meeting Dates
Th 1:00PM - 4:00PM | Millis Science ctr 210 |Fergus Ferguson |08/25/2008 - 12/05/2008
*Grade Roster Type [ pisplay Unassigned Roster Grade Only
Approval Status | Ready for Review %
+| _<-add this grade to all students |
Official
Grade Program and Plan Level |Exp Grad Term
X 1st
Arts B Sciences Undergraduste |-
1| [0 |9991136 |Asrenson.Aaren  |A - Spring 2012
Chemistry (BS) st
Year
1st
Undeclared Undergraduste - | Time |__.
2| [J |9991124|Boberson,Bobby B Undaclared Undargraduate ot |SPring 2012
Year
1st =
Arts & Sciences Undergraduste ||,
3| [0 |9991127 |3arvis,Gina B - ™M |spring 2012
Sociology (BA) st
Year
X 1st
Arts B Sciences Undergraduste |-
4| [ |9991111Jenkins.Rosco A - Spring 2012
Sociclogy (BA) st
Year
Arts B Sciences Undergraduate _lns:_‘e
5| [J |9991128|Lambda.Lori A - Spring 2012
Sociclogy (BA) st
Year
v
%J Localintranet: H 0% -

Step Action

19. To change a grade prior to submitting grades, click on the Approval
Status dropdown list.

I Ready for Review W ||

20.
Click the Not Reviewed list item.

Mot Reviewsd |

Page 10
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B CASE WESTERN RESERVE

CASE WESTERN RESERVE
BUNIVERSITY K2 Home Add to Favorites: Sign out
=
~
Faculty Center 7
Grade Roster B view FERPA Statement
CHEM 113 - 110 Principles of Chemistry Lab
Laboratory (1814)
=~ Meeting Information
Days & Times Room Instructor Meeting Dates
Th 1:00PM - 4;00PM | Millis Science ctr 210 |Fergus Ferguson |08/25/2008 - 12/05/2008
*Grade Roster Type [0 Display Unassigned Roster Grade Only
Approval Status | (RS
+| _<-add this grade to all students |
x
I @
Student Grade
Roster |(Official |Grade
Hotify |EMPLID |Hame Grade |Grade |Basis |Program and Plan Level |Exp Grad Term
Arts & Sciences Undergraduste | 1o
Time
1| [ |ss°1136|saronson.asron - Lot |sering 2012
Chemistry (BS)
Year Main Content
tst
Undeclarad Undergraduats - |Time
2| [0 |2991124|Boberson.Bobby Undaclored Undergraduste Lot |SPring 2012
Year
Arts B Sciences Undergraduate #‘srtng N
3| [0 (9921127 |1arvis Gina ;DUDID Lo 1ot |Sering 2012
ov U vear
1sl
Arts B Scisnces Undergradusts
. a Time
4| [ |s991111|32nkins,Rosce ) Lot |sering 2012
Sociclogy (BA)
Year
1st
Arts & Sciences Undergraduate |
5| [0 |e991128|Lambda,lod - i Lot |sPring 2012
Sociclogy (BA)
Year
v
Cone %J Local intranet: H 0% -

Step Action

21. Changing the Approval Status to Not Reviewed activates the Roster Grade
dropdown lists, thus enabling you to choose a new grade for any student.

H@ To specifically locate students that have not been given a grade in the
Grade Roster, click the Display Unassigned Roster Grade Only
checkbox. This will cause only those students who have not had grades
assigned to them to show up on the Grade Roster. To make the entire
roster list reappear, click the Display Unassigned Roster Grade Only
checkbox again.

| D Display Unassigned Roster Grade Only

Last changed on: 12/15/2008 6:11 PM Page 11
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CASE WESTERN RESERVE
BUNIVERSITY 26 Home Add to Favorites: Sign out
=
~
Faculty Center 7
Grade Roster B view FERPA Statement
CHEM 113 - 110 Principles of Chemistry Lab
Laboratory (1814)
=~ Meeting Information
Days & Times Room Instructor Meeting Dates
Th 1:00PM - 4;00PM | Millis Science ctr 210 |Fergus Ferguson |08/25/2008 - 12/05/2008
*Grade Roster Type [ pisplay Unassigned Roster Grade Only
Approval Status  |[{E
+| _<-add this grade to all students |
x
I @
Student Grade
Roster |(Official |Grade
Hotify |EMPLID |Hame Grade |Grade |Basis |Program and Plan Level |Exp Grad Term
. 1st
Arts & Sciences Undergradusts |-
1| [J |s951136|Asronsen.tsren - Let  |SPring 2012
Chemistry (BS)
Year Main Content
tst
Undeclarad Undergraduats - |Time
2| [0 |2991124|Boberson.Bobby Undaclored Undergraduste Lot |SPring 2012
Year
Arts B Sciences Undergraduate #‘srtng N
3| [0 (9921127 |1arvis Gina ;DUDID Lo 1ot |Sering 2012
ov U vear
1sl
Arts B Scisnces Undergradusts
. a Time
4| [ |s991111|32nkins,Rosce ) Lot |sering 2012
Sociclogy (BA)
Year
1st
Arts & Sciences Undergraduate |
5| [0 |e991128|Lambda,lod - i Lot |sPring 2012
Sociclogy (BA)
Year
v
Cone %J Local intranet: H 0% -

Step

Action

22.

To reassign a grade to a student, click on the student's dropdown list in the Roster
Grade column.

23.

Select the appropriate grade. Only those grades applicable to the student's grading
basis will appear.

24.

When you are finished reviewing grades, click on the Approval Status dropdown
list.

Il"lot Reaviewsd V||

25.

Click the Approved list item.

[Approved |

Page 12
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*Grade Roster Type

WA CAsE WESTERN RESERVE
L=NI\" REI ; T{

Approval Status

1826

[ pisplay Unassigned Roster Grade Only

Program and Plan

|| Exp Grad Term

NOTIFY SELECTED STUDENTS |

HOTIFY ALL STUDENTS

PRINTER FRIENDLY VERSION

ist
Arts B Sciences Undergraduste Tisme
[0 |9991136|saronson.Aaron A - Spring 2012
Chemistry (BS) st
Year
ist
Undeclared Undergraduate - |Time |o .
Boberson,Bobby
[ |2991124 | Boberson,Bobb A Undeclarad Undergraduste o |SPring 2012
Year
Arts B Sciences Undergraduate _1;:“
[ |9991127 | 1arvis.Gina B - Spring 2012
Sociology (BA) st
Year
X 1st
Arts & Sciences Undergraduate |5
4| [J |9991111|jenkins.Rosco A - st Spring 2012
Socisl BA
ocislogy (BA) vear
ist
Arts & Sciences Undergraduate |15
[ |2991128|Lambdsz;Lori A - o |SPring 2012
Sociclogy (BA) =
Year
1st
Undeclared Undergraduate - |Time
Masterson.Maraaret
[ |9991121 | Masterson.Margaret|AD AUD | clared Undergraduste et |SPring 2012
vear

RETURN SAVE

3

~

Final Grade v
Approved v

v| _<-add this grade to all students |

&J Localintranet:

H100%

Step

Action

26.

Click the Save button to submit the grades.

Last changed on: 12/15/2008 6:11 PM
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. _

CASE WESTERN RESERVE
MUNIVERSITY 826 Home Add to Favorites Sign out
,

Warning - You are aboutto Approve grades for posting. (27000,144)

Approved grades are nermally pested within @ minimum of 24 hours and cannot be revised later without completing the grade change process. Please be sure grades are accurate
before proceeding.

Cancel

New Window | Help | &,

Done

& Local intranet H100%

Step

Action

217.

A confirmation screen appears to warn you that you are about to approve grades
for posting.

To return to the grades without approving, click the Cancel button.

To approve grades, click the OK button.

Page 14
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B CASE WESTERN RESERVE

CASE WESTERN RESERVE
L UNIVERSITY 26 Home Add to Favorites: Sign out
=
. Saved =
*Grade Roster Type [0 bisplay Unassigned Roster Grade Only
v | _<-add this grade to all students |
| EE
Student Grade
Roster |Official |Grade
Notify |EMPLID |Name Grade |Grade |[Basis |Program and Plan Level |Exp Grad Term
. ist
Arts & Sciences Undergraduste |-
1| [0 |9991136|ssronson.faron  |A - B Spring 2012
N st
Chamistry (BS)
vear
1st
Undeclared Undergraduate - Time |
2| [J |9991124|Boberson,Bobby A Undeclarad Undergraduste o |SPring 2012
Windows Internet Explorer
3| [ |9991127 zrviz.Gina 8 ' Your changes o the Grade Roster have been saved. (27000,145)
L)
4| [ |e991111|jenkins Rosco A
Arts B Sciences Undergraduate _lrst
s| [J |2991128|Lambda;Lori A - 1;TE Spring 2012
Sociclogy (BA) oar
1st
Undeclared Undergraduate - | Time
6| [] |9991121 Masterson.Margaret|AD AUD | clared Undergraduste et |SPring 2012
Year
NOTIFY SELECTED STUDENTS | MNOTIFY ALL STUDENTS PRINTER FRIENDLY VERSION
RETURN SAVE
v
javascript:submitAction_winl {document.win1, DERIVED_AAZ_SAYE_PE'); & Local intranet H100% -

Step Action

28. If you clicked OK, the grade roster screen reappears and a notification window
appears to let you know that your grade roster has been saved.

Click the OK button.

29. This completes the process of entering, changing and approving grades on the
Grade Roster. The students' grades for the class are now submitted and will be
posted to their student records within a minimum of 24 hours.

End of Procedure.
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