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Viewing Benefits Information 
1. From the left-hand navigation menu, 

select Employee Self Service. 
2. Select Benefits. 
3. Select Benefits Home. 
4. Select Benefits Summary. 
The Benefits Summary page appears.  On this 
screen, you are able view your health care 
benefits, savings summary, and flexible savings 
accounts.  

 
 

 
 

  You may view your benefits for a 
different date by clicking on the 
calendar icon  or typing the date in 

the field.  You must click  
to refresh the screen with the new 
information. 

 

  
 
 

  To view detailed information about a 
specific benefit, click on the blue 
underlined hyperlink in the “Type of 
Benefit” column. 

  

   To view or edit information about a 
covered dependent, click on the 
name of the person.  

  
 
To edit the dependent’s personal 
information, status information, phone 

number or address click  at the 
bottom of the screen. 


