
 Information Technology Reference Guide 
Activate CWRU Network ID 

 

 

 

Copyright 2011 1 

 

Activate Employee CWRU Network ID 
 
Concept 
 
Your Case Western Reserve University Network ID is your key to entering your email, the 
campus high speed network, launchpad.case.edu, enterprise resources, and oftentimes your 
computer. You will not know your CWRU Network ID until you have performed the activation 
process. 
  
If you were previously a student or employed at CWRU, you may already have a CWRU Network 
ID.  To determine if your ID is active, please use these directions and select the Activation 
Wizard in step 3. 
 
Procedure 
 
Use these directions to activate your CWRU Network ID. 
 
Begin by opening your Internet browser and going to case.edu/its 
 

Step Action 

1. Locate the Quick Links section of the page. 
 
Click the Activate CWRU Network ID link. 

 

 
 

Step Action 

2. A new page appears. 
 
Click the start activating your CWRU Network ID link. 

 

If you are a former student or employee and unsure of whether or not 
your network ID is active, you can click on the activation wizard link.  
The activation wizard will determine if your network ID is active or not.   
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Step Action 

3. A new page appears. 
 
Click the PeopleSoft ID Method link. 

 

 
 

Step Action 

4. The Activate Your CWRU Network ID: PeopleSoft ID Method page appears. 
 
Enter your last name into the Last Name: field. 

5. Enter your Employee ID into the 7 Digit PS ID: field. 
 
Your Employee ID can be found on the front of your New Employee Orientation 
folder. 

6. Enter your birth date into the Date of Birth: fields. 

7. Click the Activate Account button. 

 
8. The system will respond with your CWRU Network ID.  You will be prompted to set 

a password and choose security questions.   
End of Procedure. 
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