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 Human Capital Management (HCM) 

HCM is also referred to as PeopleSoft HCM or PeopleSoft HR by faculty and staff. HCM 
is the Human Capital Management System, an administrative database used for 
employee records, employee benefits and payroll. The system also includes the time 
reporting system used by all staff and student employees as well as an online recruiting 
system used for all staff positions. 

All employees are required to enter or verify the hours worked and vacation/sick time 
used on a bi-weekly basis in HCM. Full-time employees have their time sheets pre-
populated with the hours they are anticipated to work each day and must update the 
time sheet as applicable with any changes (e.g. vacation, sick, overtime). University 
holidays are entered as part of the automated time sheet process. Part-time employees 
must enter their working hours manually. See the HCM page of help.case.edu for 
training on using the HCM time sheet. 

To log into HCM go to https://www.case.edu/hcm 
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