Office of Inclusion, Diversity and Equal Opportun

(CASE WESTERN RESERVE

10900 Euclid Avenu
Cleveland, Ohio 44108048

Visitors and Deliverie:
Adelbert Hall 31C

Phone 216.368.887%
Fax 216.368.887:
www.case.ed!

Memorandum
June 11, 2009
TO: Department Chairs, FacultgndAdministrators

FROM: Shirley M. Mosley, EEO & Diversity Specialist
Office of Inclusion, Diversity and Equal Opportunity

RE: Affirmative Action Procedures for Academic Research Psitions

The positions oResearch Associate, Senior Research Associate, Researcher, and Principal
Researcherare Case Western Reserve University staff positions and require affirmative action. The
attached affirmative action forms must be complete@fiaesearch positions and forwarded

Information Managemer{C/o Human Resources}rawford Hall 20.

Appointments are made for a period of up to one year. Research Associates may be reappointed for up to
a maximum two years, after which the appoingsierminated or placed in a different classification, e.g.,
Senior Research Associate.

Senior Research Associates, Researchers, and Principal Researchers do not have a maximum length of
appointment.

A copy of the affirmative action forms, the appointmietter and the curriculum vita of the candidate
must be submitted tanformation Managememirior_to the effective date of the appointment in order to
process researappointments for payrollHuman Resourcesill schedule the candidate forientatian,

at which time the new employee will complete all payroll and benefits enrollment forms.



CASEWESTERN RESERVE

| "H01&H ()1 *&#+,)*-  (*./#0&)+,)*,1#11&( 0)"+$))
$(0(1$*-)!00+*#1&(0  DO(,#+$)$(0(1$*-)100 +*#1&(0D!,1)$(0('$*-($)3+0# &#+,0)

:'#$!
!

! %&'()*+,-(&!.+&+/0*0&, !
! 12(!34*+&!506(4)706
! 1)+8'()9!3+::!; ;<!
! ! H7+,-(&!1(90!><?+
!
@5#.9 AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAA,
! ! 1" 8%&H*$'+,*,-.(/ 'BOC+),*0&,!30+923-)-&/'D4CO)E16()
!
BFGH5".FI"$IAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAARRNNNNRRINAAAA
|

D13##=21#==FIF$!AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAL
I

1H.GKD!G3#IF$!AAAAAAAAAAAAAAAAAAAAAAAAAAAABARAS' AAAAAAAAAAAAAAAAAAAAAAAAAAAA
!

315&)#HA)" #,11) *1,1#11&() $(*+%%(,1(1 )
5*678986:,<)=>7)!@68;A9@)$;<;6?@BY3FXC

@4::11+*0$!AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAA
I

5060+)7M!"Q$IAAAAAAAAAAAAAAAAAAAARBRAARRB+,0!((THCC(-&,*0&,$!AAAAAAAAALAAAA
I

$6@;D(:B79 @9 ESES0- 0#S'+.#)'+.$'0#%&&-1-0%(-+./ ':;267)0:6:G<H

NOH')-7+&IH*0)-7+H&+("2-8*%.-0'+,'3%(-. 4/ ! ! PIIQIR0,0)H&4$, (4%.'5-$(. %68, %
1QH6-+8 | ! ! ! ! ! PINIQIR0,0®&E0,0)+E&
TQAQH*0)-7+&!%8&94+& ! ! ! ! ! PINQ!B-6+U:09!EQ,H-4&1%67,%'
+.#)/

2103-6C+&-7!()!=+,-&(! ! ! ! ! PIIQ!B-6+U:09'R0I0)*&

VOWM-,0!4+('2-&*%.-0%,'3%(-.+/
"1Q"8(1()*()0!5+706! |.+("2-8&*%.-0"+, 3%(-.+/

!

H;78;7F)  19<619J9:BF)-1'0%.9-9%($'9-&0831$
PIIQI@0*+:0 PINIQIX06

PIIQL+I0  PIIQIK



315&) # D (*$K#8&%(,&) 0&$! & (HL)* -(*./#0& )
5+678986:,<)=>7?)! @68,A9@)$;<;6?@B)3>x9:9>7<C

@4tH+*0$!AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAISDBO0+) 7M!"-:0$IAAAAAAAAAAAAAAAAAAAAA

G:0+60!7MO7Y!UO:(8!,MO!BCO7-+:1*0+64)06!,+YO&!, (1-&7)0+60!8(*0&!+8&91*-&()-, Z! 7+&9-9+,06!-&!,MO!
+CC:-7+&,1C((:$

I
P!
!
!
|
|
PINQ
!
!
!
|
P!
|
!
!
|
PINQ
|
!
!
|
PIIQ!

0 - - -

1Q

HOEOQ),-6-&/1-&6CO7-+:-[091C4U:-7+,-(&6! ()| AFRQ!I*-&()-,-06
DCO7-'Z$!AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAABAAAAAAAAA,

AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAA,

1(&,+7,18-,MI8(*0&!+&91*-&()-,Z1)07)4-,*0&,16(4) 706\
DCO7-'Z$IAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAABAAAAAAAAA

AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAA,

D4//06,-(&616(4/M,1)(*18(*08&!+&91*-&()-,-06!+,11+60!W06,0)&!5060)E0!K&-E0)B-, 2\
DCO7-'Z$!AAAAAAAAAAAMAMAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAA

AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAA,

W(*0&!+&9!*-&()-,-06!-&7:4909!(&!,M0!60+)7M!7(**-,,00\
1(**-,,00*0*U0)  RQ!+*0S!AAAAAAAAAAAAAAAAAAAANNNNMMMNAAAAAAAAAAAAAAAA

AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAA
#,M0)!1*0+64)06!,+YO&A!!
B067)-UOSIAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAARAAAA

|
AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAANAAAAAAAAA
AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAA,

1(&0 !
F]C:+-&$!AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAARAAAAAAAAL

AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAA



3is&)##)* 1, 1#11&() [ +H)
5*678986:;<)=>?)! @68;A9@)$;<;6?@B)3>k9:9>7<C

)
$1*() *+1(0)

NOH")-7+&IH*0)-7+&*('2-8&*%.-0'+,'3%(-.+/

T AQHG6-+&

TIAH*0)-7+&!%894+&

?103-6C+&-7!()!=+,-&(

VAWM-,0!+('2-&*%.-0'+,'3%(-. 4/

Aql+,-E0!3+8+--+&2#,M0)!G+7-'-71%61+&90)

"13"8(1()!*()0!5+706! !.+('2-&*%.-0'+,'3%(-.}/

$10+)"+$) 1#03+0#&#+H+1(0)
NO1+&9-9+,0160:07,09 >I01+&9-9+,0!8-,M9)082907:-&09!-&,0)E-08
1 Q1+&9-9+,019-91&(,!6M(8!4C!"()!-&,0)EL08 ANQK&'+E()+U:0!-&,0)E-D8
TAK&+U:0!,(17(&,+7,17+&9-9%,0 VG0)6(&!60:07,09!M+9!*()0!0]C0)-0&70!-&!)0_4-)09!+
?10K&6+,-6'+7,()Z!)0'0)0& 7106 N<Q1+&9-9+,0!-&9-7+,09!6M(),!,-*017 (**- *0&!
1AD+:+)Z!1)0_406,09!M-/M0)!,M+&!+E+-:+U:02U49/0,  NNN1+&9-9+,0!&(,1+E+-:+U:0!,(180%!-**09-+,0!'4,4)0!
alQ1+&9-9+,0')0b07,09!("D) N;!Q#,M0)!PF]C:+-&Q!
)
) ) ) 1#0IM#/#E)L ) )
) $1x( )| H(L( 5 11&0)+") 1#03+0#&#-
*1L1#11&() , '%( ) *+1 $) 1#0*/+0(1Q | #&($'#(N ) ) *+1()
() | 5%D"Yg L(0)+$), +)

) ) ) ) ) )
op
) ) ) ) ) )
Qp
) ) ) ) ) )
RP
) ) ) ) ) )
sy
) ) ) ) ) )
W)
) ) ) ) ) )
up
) ) ) ) ) )
Vi
) ) ) ) ) )
WP




)
X

)
OYP

)

KO()!,)!111#&#+,1/)31H  (#"),(*(00!SL )




