Package of Standard Liaison offerings

The following document provides a list of standard general requirements for the liaison role in USEM courses. Additionally, we have included a menu of workshops that may be used in combination to meet particular course needs. More information may be provided by individual liaisons.

Standards of the liaison role in the classroom:

· 3 one-hour-long workshops, to be given over course of semester 

· 2 required out-of-class meetings with students in the role of tutor

· Collaborative work toward learning outcomes:

· The liaison may help design appropriate writing-to-learn activities, from in-class writing to class discussion boards and blogs. The liaison may also help design larger assignments, assist in clarifying assignment expectations and help to identify desired learning outcomes.

· Assignment de-briefing:

·  liaison’s may review graded papers with faculty to help identify areas that need further review and generate ideas for future writing workshops and assignments (focus will be on revision).

Menu of Suggested Workshops:

Prewriting:

· Understanding Genre

· Understanding Your Audience

· Narrowing Your Topic Through Brainstorming and Research 

· Thesis workshop

· Modeling workshop (work on structure)

Drafting:

· Rhetoric Intro

· Analytic Essay and Composition Styles (typical genres of analytic essay)

· Sentence workshop—Improving clarity on the sentence level

· Sentence workshop—Improving efficiency and concision 

· Paragraph organization 

· Summarizing and Paraphrasing 

· They Say / I Say Argument Style

Revising:

· “How-to” session for using The Everyday Writer 
· 20 Most Common Errors

· Peer review (teaching students how to review one another effectively)

· Condensing and Editing

· Editing and Paragraph Revision Tips

Research:

· How to ask a focused research question

· How to analyze a source and determine its use

· How to take effective notes

· How to Effectively Quote Others

· How to use proper CITATION

Guidelines (for different kinds of writing)

· Guidelines for writing an abstract

· Guidelines for writing a book review

· Guidelines for Argument—Distinguishing Fact from Opinion

Exercises
· Writing Diagnostics

· Freewriting Exercise

· Outline Sample and “How-to” Exercise

· Paragraph Revision Exercise

· Multiple Thesis Analysis (choosing the best thesis and explaining why)MLA 

· Quick Style Guide Exercise

