WRC Policies 2009-2010

*denotes new policy
A. WRC downtime should be reserved for WRC development. Short breaks are certainly permissible, but the time not meeting with students should be spent on WRC or writing program development activities.

B. Be flexible to working in different locations.  Space is at a premium and we cannot schedule too many consultants in any given location.  We will try to accommodate your preferences – and usually do – but sometimes we may need you to work in a location other than your first choice.  Please note that if we ask for flexibility for one term, the next term you are automatically guaranteed your first choice.

C. You may be assigned a section of  ENGL 148 or ENGL 180.  Ample teaching resources are provided and you have the additional opportunity of establishing semester-long relationships with students and gaining diverse professional teaching experience in ESL or foundational writing.  Newer instructors receive priority for these assignments.

D. All tutoring scheduled via WC Online takes place in a designated WRC location.  Exceptions for instructors teaching ENGL 148 and ENGL 180 can be made in consultation with the director.*

E. The only consultants who are permitted to meet with their own students during WRC times are writing consultation instructors, workshop model consultants, and ENGL 148 and 180 instructors (not co-instructors or stand alone instructors). All USEM students must sign up via WC Online and should be advised that WRC time is first come, first serve.

                    E.     All WRC staff meetings are mandatory, but consultants are able to deduct an   
                             hour from regularly scheduled WRC hours during the weeks of staff meetings.

                    F.      Consultants are expected to fill out a session report sheet for every student 
                             visit (including walk-ins) and to indicate all missed appointments using WC Online.

                    G.     Consultants are expected to know the proper procedures or calling off (calling or 
                             e-mailing) and must make arrangements with the director for making up missed   
                             hours.  Consultants are responsible for managing their own “blackout” times for missed 
                             hours.  

      H.     Consultants will participate in peer-review, self-assessment, and/or at least one 
               disciplinary writing workshop as per new writing program professional-   
               development guidelines*  This requirement depends on position; full-time writing 

               faculty are exempted from the workshop requirement; graduate students work with   
               mentor TAs on evaluation.  Graduate consultants from other departments are exempted 
               from both requirements, but are strongly encouraged to assist in WRC peer evaluation.
