RECOMMENDATION FOR TRANSFER OF FACULTY APPOINTMENT

Candidate:  







________________
School:  ______________________________________________________________
Effective date:  __________________________
Proposed for transfer at the rank of:   
 professor
 with tenure 

 tenure track

 non-tenure track

 associate professor
 with tenure 

 tenure track

 non-tenure track

 assistant professor*
 tenure track

 non-tenure track 

 senior instructor
 instructor
Attachments:
From the appointing school
· Dean’s recommendation

· Department chair’s nomination
· Recommendation and vote from the faculty Committee on Appointments, Promotions, and Tenure (if required)

· Offer letter that includes salary and other financial commitments

· Vote from the department faculty

· Candidate’s request for transfer

· Candidate’s curriculum vitae

· Approval from the Office of Inclusion, Diversity, and Equal Opportunity (Considered on a case-by-case basis. For information, call 368-8877.)

From the current school
· Dean’s acknowledgement

· Department chair’s acknowledgement (may be a joint memo)



For provost’s office use:  

___________________________________________________________________
Vice Provost Approval



            Date

___________________________________________________________________
Provost Approval



            Date

Date of Board of Trustees meeting (if transfer of a tenured appointment):
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